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KOHTPOJIBHOE 3AJIAHUE Nel

Jlekcuueckue TeMbI

I'pammaTnyeckue TemMbl

1. Definition of management 1. Present, Past, Future
2. Colleges and universities in the USA Indefinite Tense
3. Types of businesses in the UK (HacTosdIee, MPOLICAIIee U
4, “0” level and “A” level Oynyliee HEOmpeaeIeHHOE
examinations BpeMSI)
5. Forms of business in the USA 2. Crpsbkenue riaronos to be
6. The educational system in Great u to have
Britain 3. O6opor there is / there are
7. Main resources in management 4. OCHOBHBIE TPEIJIOTH MeCTa

8. Distance education over the world

N HAIIpaBJICHUA

I[J'IFI TOTO YTOOBI IIpaBHUJIBHO BBIIIOJIHUTH 3adHUC NQI, H€06XOI[I/IMO
3HATH CJIICAYIOIIHUEC I'PAMMATUYICCKUC TCMbI.

1. Present, Past, Future Indefinite Tense
(Hacrosiinee, npoueaniee, Oyayuiee HeornpeaejJdeHHOe BpeMsi)

HacTtosimee (Present)

[Tpomenmiee (Past)

bynymiee (Future)

ask, know (I, we, you,
they)

asks, knows (he, she,
it)

asked, knew (mis Bcex
JUII €. U MH. YHCJIa)

shall/will ask, know (I,
we)

will ask, know (you,
he, she, it, they)

2. Cnpsikenue riaarosioB to be u to have

I'amaroa to be

Hacrosmee (Present)

[Tpomemmree (Past)

byaymee (Future)

am (1)
iIs (he, she, it)

are (we, you, they)

was (ex. 4.)

were (MH. 4)

shall/will be (1, we)

will be (you, he, she, it,
they)




I'1aroJ to have

Hacrosmee (Present)

[Tpowmenmee (Past)

bynymee (Future)

have (I, we, you, they)

has (he, she, it)

had

shall/will have (I, we)

will have (you, he, she,
it, they)

3. O6opor there is/are

Hacrosiee (Present)

[Tpomexamee (Past)

bynymiee (Future)

there is (ex. u.)

there are (mu. 4.)

there was (ex. u.)

there were (mH. 4.)

there will be

4. OCHOBHBIE MPEJJIOTH MEeCTA U BpEMEHHU

above  Hax
on Ha
from OT, U3
to (MO HapaBIECHUIO) K —=
injat B
into B (BHYTpB) - T~
outof w3 (u3HYTpPH)
under  mon
in: 1. c Haspanusamu Mecsues (in November)
2. ¢ Ha3BaHUAMU BpeMeH rofa (in winter)
3. ¢ Ha3BaHusAMHu BpemeHH jaus (N the morning, in the evening, Ho at
night)
4. ¢ o6o3HaueHusMu roja (in 1998)
on: c¢ Ha3BaHusMH gHed Hexenmu m jmat (on Monday, on the first of
January, on a day off)
at: ¢ obOosnauenuem TouHoro Bpemenu (at 9 o’clock, at a quarter to

three)




Bapuanm 1
|. IIpounTaiiTe TEKCT U OTBETHTE HA CJICAYIOIIUE BOMPOCH MUCHbMEHHO!

1. What can you say about management in general?
2. Why does a large organization employ many managers?
3. What is important to an organization?

DEFINITION OF MANAGEMENT

1. Management is based on scientific theories and today we can say
that it is a developing science.

2. But knowledge of theories and principles doesn’t provide practical
results. It is necessary to know how to apply this knowledge. Practical
application of knowledge in the management area requires certain abilities
or skills.

3. Depending on its size, an organization may employ a number of
specialized managers who are responsible for particular areas of
management. A very large organization may employ many managers, each
responsible for activities of one management area. In contrast, the owner
of a sole proprietorship may be the only manager in the organization. He
or she is responsible for all levels and areas of management.

4. What is important to an organization is not the number of
managers it employs but the ability of these managers to achieve the
organization’s goals, and this ability requires a great skill.

5. In other words, management is the process of coordinating the
resources of an organization to achieve the primary organizational goals.

Vocabulary:
definition [deft " nifan] ompeIeIICHIE
management [ maenidzmant] yIIpaBJICHUE,
PYKOBOJICTBO,
MEHEIPKMEHT
be based on [ bi: " beizd] OCHOBBIBAaThCs (HA)
base [beis] OCHOBBIBAaTh
scientific [saian " tifik] HayJIHBIN

theory [ ©iari] TEOpHs



develop
science
knowledge
provide
result
apply
application
area
require
certain
ability
skill

here is
example
depending (on)
size

employ

a number (of)
particular

responsible
owner

sole
proprietorship

the only
level
achieve
goal
resource
primary

[di”velap]
[“saians]
[ nolidz]
[pra “vaid]
[ri” zalt]
[5 plai]
[apli” keifn]
[ earia]
[ri”kwaiga]
[“sa:tn]

[5” biliti]

[ hiariz]
[ig“za:mpl]
[di“pendin]
[saiz]

[im” plai]
[ nAamba]
[pa " tikjuls]

[ris” ponsabl]

[ ouna]

[soul]

[pre " praistafip]
[0 ounli]
[“leval]

[ tfi:v]

[ “goul]
[ri”s2:5]

[ praimari]

pa3BUBATH(CA)
HayKa

3HAaHUE
o0ecCIIeunBaTh, 1aBaTh
pe3yJbTaT
IPUMCHSTh
IPUMCHEHHUE
001acTh
TpeOoBaTh
ONPEJICIICHHBIN
CITOCOOHOCThH

mactepctBo, pl. -
HABBIKH
BOT

puMep
B 3aBUCUMOCTH (OT)

BEJINUUHA, pa3Mep
HaHUMAaTh

PAJl, MHOXKECTBO

0COOBI, KOHKpPETHBIN,
crieliuuIecKuit
OTBETCTBEHHBIN

BJIaaCJIC

€ IMHOJINYHBIN
COOCTBEHHOCTD

€ INHCTBEHHBIN
YPOBEHbB
JIOCTUTaTh
(KOHEYHasl) 11eJ1b
pecype
OCHOBHOM,
ONTHUMAaJIbHBIN

Il. TlepeBenute B mucbMeHHOU dhopme ad3arwl 3, 4, 5.



I11. ITepeBeauTe HA AHTJIMICKUU SI3BIK:

HAay4YHbIE TEOPHUH, PA3BUBAIOIIASCA HAyKa, TEOPUM M TPHUHIIMIIBI,
ompenefieHne MEHEIKMEeHTa, o0JacTb MeHemKMeHTa (ympaBiieHuUs),
TpeOyeT onpeeICHHbIX CITIOCOOHOCTEM M MAacTepCTBa, B 3aBUCUMOCTH OT
pasmepa, HaHUMaTh, KBaIU(UIIMPOBAHHBIE MEHEKEPbI, OTBETCTBEHHBIN
3a, JEATEeNbHOCTh, O00JIaCThb  yIpaBJEHHUs,  BIaJeel,  YacTHas
COOCTBEHHOCTh, ~YPOBHM M  O0JAaCTM  yIpaBJEHHUSA, KOJUYECTBO
MEHEJKEpPOB, JOCTUYb LEeJIed  OopraHu3aluy, OOJIbIIOE  YMEHUE
(MacTepcTBO), COrIaCOBAHUE, PECYPCHI OPTaHU3AIUH.

IV. IIpounTaiiTe TEKCT U OTBETHTE HA CIIEIYIOIIHE BOIIPOCHI:

1. When do students get degrees of Bachelor of Science?
2. When do students get a master’s degree?

COLLEGES AND UNIVERSITIES IN THE USA

1. Young people in the USA get higher education in colleges and
universities. Students choose “major” subject and make many courses in
this subject.

2. After four years of study students get the degrees of Bachelor of
Science (B. Sc.), Bachelor of Philosophy (B. Phil.) or Bachelor of Arts
(B.A., if they study Greek or Latin). After a year or two of further study
they get a master’s degree. If they go on in their study and research, they
will get a still higher degree of Doctor of Philosophy (Ph. D.).

3. Higher education trains people to become teachers, engineers or to
do other professional work.

4. College students often continue their study at universities. Not all
the students get grants. The minimum period of study is two years (in this
case they don’t get the degree of Ph. D.), three or even four years.

5. Many cities have colleges and universities that hold evening
classes as well as daytime classes. People who work in the daytime can get
higher education attending evening classes.

Vocabulary:

Bachelor of Science [“batfals] O0akamaBp  €CTECTBEHHBIX
(B.Sc.) HAyK



to get a master’s degree [d1g ri:] IIOJIy4YUTh CTENEHb
MarucTpa

to get a grant [gra:nt] OJIy4aTh «CpaHT»
(cpencTBa Ha 0Opa3oBaHUE)

V. IlepeBeaute B muchbMeHHOM (hopMe ab3ariwl 1, 2, 4.

V1. Bribepure Hy)HYI0 (hopMy Tiaroia to be u nepeBeauTe NpeIoKCHHS
HA PYCCKUU SI3bIK:

School education in the USA (is, was, will be) free.

They (are, were, will be) second-year students last year.

History (is, was, will be) the first lesson tomorrow.

Management (are, is, was) a developing science.

He (is, was, are) responsible for these areas of management two
years ago but now he (was, is, will be) responsible for its resources.
It (will be, was, is) important to an organization to achieve the
organization’s goals.

Ok whE

o

VIl. Hanummuire mpeaiokeHus B  BOINPOCUTENBHOM, a 3aTeM B
OTpUIIATEILHOU POopMeE U TIEpEBEAUTE UX HA PYCCKUH SA3BIK:

They have five lessons every day.

We had four exams last term.

Students will have a lecture on history tomorrow.
This organization has a great number of employees.
He was the only manager in that firm last year.

Her aunt will be the production manager next month.

o0k whE

VIII. IlocraBpTe THarosel, JaHHble B ckoOkax, B Past Indefinite Tense
(mporieaiee HeONpeaeICHHOE BPEMS ):

He (to get) a degree in chemistry last year.

| (to pass) my entrance exams successfully a few days ago.

They (to read) many books on management last term.

He (to provide) practical results to his organization last month.
Organization management (to require) a great skill.

The director (to employ) him as a production manager three weeks
ago.

ok wnE



IX.

CocraBbTe TSATH MNPEJIOKEHUHN, HCIOJB3YS CJOBa, JaHHBIE B
KOJIOHKaX, M MEPEBEJIUTE UX HA PYCCKUM SI3bIK:

There is 2,600 universities in the USA.

There are some levels of management in this organization.
many areas of management at the university.
a conference hall
a new library

X. 3anoiHUTE NPOMYCKU MPEAIOraMH IO CMBICHY:

Management is based ... scientific theories.

. Practical application ... knowledge ... the management area requires

certain abilities or skills.

University classes start ... September.

In America all children from 6 ... 16 go ... school.

Depending ... its size, an organization may employ a number ...
specialized managers.

He is responsible ... particular areas ... management.

. Management is the process ... coordinating the resources ... an

organization to achieve the primary organizational goals.

Xl. IlepeBenuTe Ha aHTITUHACKUIN:

1.
2.

3.

MeHeKMEHT OCHOBAH Ha HaYYHBIX TEOPUSX.

MeHeKMEHT — 3TO MPOIECC KOOPJAMHALIMM PECYPCOB OpraHU3alliu
JUTSL JOCTUKEHUSI OPTaHU3AIIMOHHBIX IIEJICH.

OueHb KpyIlHasi Opra”Hu3alys MOKET HaHUMaTh MHOTO MEHEIKEPOB,
IPU 3TOM KKl OyJ€T OTBETCTBEHHBIM 3a JCSATEIbHOCTh B OJHOM
OTIpeICICHHOM 00JIaCTH MEHEIPKMEHTA.

Bapuanm 2

|. ITpounTaiiTe TEKCT U OTBETHTE HA CIIECIYIOIINE BOMPOCH MTUCHbMEHHO:

1.
2.
3.

What is the most common type of company in the UK?

Are all limited liability companies joint-stock companies?

To what sector of economy do all these companies and sole traders
belong?

10



4. What two other sectors of economy does the figure show?
TYPES OF BUSINESSES IN THE UK

1. Most businesses in the United Kingdom operate in one of the
following ways:

— sole trader

— partnership

— limited liability company

— branch of a foreign company.

2. The sole trader is the oldest form of business. There are many one-
man owners, for example: a farmer, doctor, solicitor, estate agent, garage
man, jobber, builder, hairdresser, etc.

3. The partnership is a firm where there are a few partners. They are
firms of solicitors, architects, auditors, management consultants, etc. The
names of all the partners of the firm are printed on the stationery of a
partnership.

4. The most common type of company in the United Kingdom is the
limited liability company. At the end of the name of such a company the
word Ltd. is used. For example: Wilson and Son Ltd.

5. Many of such companies are joint-stock companies owned by
shareholders.

6. Limited liability companies are divided into public and private
ones. Only public companies may offer shares to the public at the stock
exchange. The names of such companies end in p.l.c. which stands for
public limited company. For instance: John and Michael p.l.c.

7. Private limited companies may not offer shares to the public. The
names of such companies end simply in Ltd.

8. A branch of foreign company is a part of a company incorporated
outside Great Britain but acting under the law of the UK. Usually these
companies act in the UK under their normal foreign names.

11



Types of Business

Private sector Public sector
|
| | |
Sole Partner Limited Natio-
trader -ship company nalised

industry

Private Public

limited limited

company  company

Vocabulary:
sole [soul]

trade

to trade
trader

partner [ pa:tna]
partnership

liability [ laza“bil1ti]
limited liability

limited liability company
branch

to own [oun]
owner

solicitor [so " l1s1ta]
estate [1”stert]

estate agent

12

|
Co-operative

!—‘—\

Producer Consumer
co-0p co-op

CIMHCTBCHHBIM,

VCKJIFOUUTEIIbHBIN

1) Toprosis

2) npodeccus  (HekBa-
TudUIIMPOBaHHA )

TOProBaTh

TOPTOBEIl

MApTHED, NAUIINK

TOBAPUIIIECTBO
OTBETCTBEHHOCTH

OTpaHUYECHHAs
OTBETCTBEHHOCTh
KOMITaHUS C
OTPaHUYEHHOMN
OTBETCTBEHHOCTHIO
OTEJIEHUE

BJIAJIETH

BJIAJIEJIEL]

aZBOKaT

1) HeIBMKUMOE
UMYIIECTBO

2) IMCHHE, IIOMECThE

areHT 110 KyILIe-

IPOJIAXKE HEABUKHUMOTO

UMYIIECTBA



jobber

to build
builder
building
hairdresser
architect
architecture
auditor

management
stationery
joint

stock
joint-stock company

share
shareholder

to divide

private
exchange

stock exchange
to exchange

to offer

public

the public

to incorporate

[" d30b3]

[ hea dress]

[ “a:kitekt]
[“a:kitekt[3]

[ o:dita]

[ maenadzmant]

[ ste1fanar1]
[dz01nt]

[Jea]
["fea houlds]

[ prarvit]
[1ks " tfeindz]

[ pablik]

[1n " ko:parert]

MakJiep, KOMHUCCHOHED

CTPOUTH
CTPOUTEITb

3JIaHHE, COOPYKEHUE
apuKMaxep

apXUTEKTOP
apXUTEKTYypa
ayJauTop, PEBU30P
yIIpaBJICHUE,

MEHEIKMEHT
KaHLEJISIPCKUE OJIaHKU

00BbEIMHEHHBIN,

COBMECTHBIU

aKITUs

aKIIMOHEpHAas

KOMITaHUS

70JIs1, 4aCTh, aKI[Us

JIEPKATEIb aKIUH,

aKIMOHEP

nenuTh(cs),

pa3aeisaTh(cs)

YACTHBIN, TAYHBIN

oupxa

dbou0Bast Oupxka

oOMeHUBaTh(Csl)

npejaraTh

1) myOnuYHBIH,
rOCYyJapCTBEHHBIM,
0OIIIECTBEHHBIM

2) myonuka,
0OI11€CTBEHHOCTh

3apEeTUCTPUPOBATh KaK

KOPIIOpaIHIo

Il. TlepeBenute B mucbMeHHOM hopme ad3arsl 2, 3, 4, 6.
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I1l. ITepeBeauTe HA PYCCKU SA3BIK:

sole trader, partnership, limited liability company, form of business,
partners, joint-stock companies, public and private companies, to offer
shares at the stock exchange, joint stock limited liability company, public
limited company, private limited liability company, a company
incorporated outside Great Britain, a company registered in Great Britain,
a company acting under the British law, a company acting under its normal
foreign name.

IV. IIpounTaiiTe TEKCT U OTBETHTE HA CJICAYIOLIUE BOMPOCHI:

1. When do pupils take their “O” level exam?
2. How many “A” levels are enough to go to university?

“O” LEVEL AND “A” LEVEL EXAMINATIONS

1. Pupils at secondary schools in England (that is, pupils between the
age of twelve and eighteen) have two main exams to worry about. They
take the first one when they are about fifteen. It’s called “O” (ordinary)
level.

2. Many pupils take “O” level in about seven or eight different
subjects. There are a lot of subjects to choose from carpentry to ancient
languages.

3. For a lot of jobs it’s quite enough to have four or five “O” levels
and usually these include English and Maths.

4. Some pupils leave school when they are fifteen. But if they stay at
school, they go to the sixth form and start working for the second main
exam: “A”(advanced) level. It’s a difficult exam, so pupils don’t usually
take it in more than three subjects.

5. Three “A” levels are enough to go to university. But if they want
to go to such universities as Oxford and Cambridge they take special
exams as well. If you don’t to go to university, you get a good job with
two or three “A” levels.

Vocabulary:

“0O” (ordinary) level [“2:dnr1] OOBIYHBIN YPOBEHD
“A” (advanced) level [ad " va:nst] MPOJABHUHYTHINA YPOBEHD

14



V. IlepeBenute B mucbMeHHOU Gopme ad3arwr 1, 2, 4.
V1. Bribepure Hy)xHYI0 (hopMy Tiaroia to be u nepeBeauTe NpeIoKCHHS
HA PYCCKUU SI3bIK:

Vi

Vi

O wNhE

o

ook whE

W

History (is, was, will be) my favourite subject at school.

Private schools (are, were, will be) expensive.

We (are, were, shall be) engineers in five years.

The sole trader (is, was, will be) the oldest form of business.

He (will be, are, was) the owner of 30 per cent of this company’s
shares last year.

This branch (was, will be, were) incorporated outside Great Britain
next month.

Hamummure nOpeanokeHuss B BOINPOCUTEIBHOW, a 3aTeéM B
OTpUIIATEILHOU POopMe U TIEpEBEAUTE UX HA PYCCKUH SA3BIK:

They have secretarial courses this year.

This teacher had two lectures yesterday.

You will have three exams next term.

This foreign firm had many partners last year.

Limited liability company has many trade links every year.
They will have a lot of clients next year.

ITocraBpTe THarosel, JaHHble B ckoOkax, B Past Indefinite Tense
(mporeamiee HEONMpPeaACICHHOE BPEMS ):

The course of study (to last) five years.

He (to graduate) from the university last year.

They (to take) five exams last term.

He (to print) the names of all the partners on the stationery of a
partnership every year.

. This public company (to offer) shares to the public at the stock

exchange a week ago.

. The name of this company (to be) Wilson and Son Ltd.

CocTaBbTe IIITH HpCllJ'IO)KGHHfI, HCII0JIB3YyA CJIOBA, [JAHHBIC B
KOJIOHKAax, U ICPCBCANTC UX HaA pYCCKI/Iﬁ SA3BbIK:

There is modern equipment in our town.

15



There are only one partnership in this region.

many joint stock companies in the market.
a few sole traders
two firms of solicitors

X. 3anoiHUTE NPOIMYCKH MPEIOraMH 10 CMBICIY:

1.

A

o b

Most businesses ... the United Kingdom operate ... one ... the
following ways.
Private limited companies may not offer shares ... the public.

. A branch ... a foreign company is a part ... a company incorporated

... Great Britain.

These companies act in the UK ... their normal foreign names.

The names ... all the partners ... the firm are printed ... the
stationery of a partnership.

Many of such companies are joint-stock companies owned ... share
holders.

... the end of the name of such a company the word Ltd. is used.
... example: Green and Son Ltd.

XI. IlepeBeauTe Ha aHTJIUMUCKUIA:

N =

B ToBapuiecTBe, Kak MpaBuio, HECKOJIbKO NapTHEPOB (MANIIUKOB).
Hmena Bcex mapTHEpOB (GUPMBI HalleuaTaHbI HAa OJIAaHKE KOMIIAHUU.
Cambiii pacnpocTpaHeHHBIH Tun Kommnanuu B CoeIuHEHHOM
KoposneBcTBe — kOMIIaHus ¢ OTpaHUYEHHOW OTBETCTBEHHOCTHIO.
Tonpko  oOmiecTBeHHbIE  (TOCYNApCTBEHHBIE)  KOMIIAHWH  C
OTPaHUYEHHOM OTBETCTBEHHOCTHbIO MOTYT THpeajararb akiuu
00111eCTBEHHOCTH Ha (OHAOBOM OUpKe.

Bapuanm 3

|. ITpounTaiiTe TEKCT U OTBETHTE HA CJIEAYIONIME BOMPOCH MUCbMEHHO:

1.
2.

3.

What are the forms of businesses in the USA?

What is the difference between an individual business and a general
partnership?

Who is a corporation owned by?
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FORMS OF BUSINESSES IN THE USA
1. Businesses in the USA may be organized as one of the following

— individual business

— general partnership

— limited partnership

— corporation

— alien corporation

2. An individual business is owned by one person.

3. A general partnership has got several owners. They all are liable
for debts and they share in the profits.

4. A limited partnership has got at least one general owner and one
or more other owners. They have only a limited investment and a limited
liability.

5. A corporation is owned by persons, called stockholders. The
stockholders usually have certificates showing the number of shares which
they own. The stockholders elect a director or directors to operate the
corporation. Most corporations are closed corporations, with only a few
stockholders. Other corporations are owned by many stockholders who
buy and sell their shares at will. Usually they have little interest in
management of the corporations.

6. Alien corporations are corporations of foreign countries.

7. All the corporations are to receive their charters from the state
authorities. The charters state all the powers of the corporation. Many
corporations try to receive their charters from the authorities of the State of
Delaware, though they operate in other states. They prefer the State of
Delaware because the laws are liberal there and the taxation is rather low.
Such corporations, which receive their charters from an outside state are
called foreign corporations.

8. All the corporations require a certificate to do business in the state
where they prefer to operate.

Vocabulary:
corporation [ ko:pa rerfn] KOpIopaIus
alien [“e1ljan] 1) uHocTpaHeIy

2) MTHOCTpaHHBIH
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liable [“lazabl]
liable for

debt [det]

to share

profit

to profit

stockholder

syn. shareholder

to elect [1” lekt]
election

to buy (bought, bought)

to sell (sold, sold)

at will

authorities [5” ©:r1ti7]

state authorities (Am.)
state authorities (E)

to state

power

powers

to prefer [pri~ fa:]
taxation [tok “serfn]

to require [r1” kwars]
requirement [r1” kwaramant]

OTBETCTBEHHBIN

OTBETCTBCHHBIM 34 ...
JIOJIT

JEIUTh, Pa3aeisITh
MPUOBLIB, T0XO0]
noJiy4yaTh NpuObLIb
aKITMOHED

n30upaTh, BHIOUPATH

BBIOOPBI
MOKYTIaTh
poJiaBaTh
0 JKEJIaHUIO
BJIACTH

BJIACTH IIITATa
roCy/1apCTBEHHBIC
BJIACTH
yKa3bIBaTh
CITOCOOHOCTb,
BO3MOKHOCTh
ITOJTHOMOYHSI
IPEAIIOINTATh

HAJI0Tr000JI0KEHUE
TpeOOBaThH
TpeOOBaHUE

Il. ITepeBenure B mucbMeHHOM hopme ab3albl 4, 5, 6.

I1l. IlepeBenuTe HA PYCCKUI S3BIK:

individual business, general partnership,
corporation, alien corporation, to have a limited investment, to have a
limited liability, certificates showing the number of shares they own,
stockholders of ordinary corporations, buy and sell shares at will, have
little interest in management of corporations, alien corporations are
corporations of foreign countries, taxation, charters, require a certificate, to

operate.
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IV. IIpounTaliTe TEKCT U OTBETHTE HA CIICIYIOIINAE BOMIPOCHI:

1. At what age do children go to school in Great Britain?
2. What does primary school include?

THE EDUCATIONAL SYSTEM IN GREAT BRITAIN

1. Public education in Great Britain consists of Primary, Secondary
and Further Education. Primary and Secondary education is compulsory
for all children. Further education is voluntary.

2. All children in Great Britain go to school when they are five. They
leave school at the age of fifteen but many boys and girls stay at school
until they are sixteen-seventeen and go to further education or to
university.

3. The primary school includes nursery school (2-5), infant school
(5-7) and junior school (7-11). The full secondary school age ranges from
11 to 18. Children go to a grammar school, or to a secondary modern
school, or to a secondary technical school, or to a comprehensive school.

4. The academic year begins after summer holidays and has three
terms with the interval between them. Day-schools work on Mondays to
Fridays only, from 9 a.m. to 4 p.m.

5. Before lessons start, the teacher and all the boys and girls meet for
prayers. Then they go to the classroom for the first lesson. At one o’clock
children have a break for lunch. The break lasts about an hour. After lunch
there is still time to go out and play.

Vocabulary:
public education [ pablik] rOCyIapCTBEHHOE
oOpa3oBaHue
primary education [“prarmori] HavaJbHOE
oOpa3oBaHue
secondary education cpenHee 00pa3oBaHue
compulsory [kom palsari] 00s13aTeIbHbIN
nursery school [ na:sri] aeTckuii  cam  (mus
JeTeu ot 2 110 5 ner)
infant school [“1nfant] IITKOJIa JIJIsT MaJIBITIeH
junior school [ dsu:njs] HavajbHas MIKoja (Iis

nereit ot 7 1o 11 jer)
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grammar school KJIACCHYECKas IIKOJIa

com

prehensive school [ kompr:”hensiv] SAMHAs CPSAHSS MIKOJIa

V. IlepeBeaute B mucbMeHHOU opme ad3arsl 1, 2, 3, 4.

V1. Beibepute Hyx)HYI0 (popMy Tiarosna to be u nepeBenure npeaioxeHus

B wnh e

VII.

SOk whNE

VIII.

B~ own e

2

Ha PYCCKHM SA3BIK:

They (are, were, will be) first-year students now.

She (is, was, will be) a professor at Oxford two years ago.

| (am, was, shall be) an engineer in five years.

A general partnership (was, were, is) one of the forms of business in
the USA.

Most corporations (are, will be, were) closed corporations with only
a few stockholders three months ago.

Corporations which will receive their charters from an outside state
(are, will be, is) called foreign corporations.

Hamummre nOpeanoxeHuss B BONPOCUTEIBHOM, a 3aTeéM B
OTPHULIATEIILHON (POpME U MEPEBEAUTE X HA PYCCKUM SI3BIK:

Children have a break for lunch in the morning.

We had a difficult test yesterday.

He will have an interesting job next year.

An individual business has usually only one owner.

They had only a limited liability last year.

Our limited partnership will have more other owners next year.

ITocraBpTe THarosel, JaHHble B ckoOkax, B Past Indefinite Tense
(mporemiee HEOMPEAEACHHOE BPEMs):

My brother (to get) a grant for further education.

The teacher (to ask) many questions at the lesson.

He (to go) to primary school at the age of five.

The stockholders (to elect) a director or directors to operate the
corporations every year.

All corporations (to receive) their charters from the state authorities.
All corporations (to require) a certificate to do business in the state
where they (to prefer) to operate.
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IX. CocraBbTe MNATH NPEAJOKECHUN, HCIOIL3YS CJIOBA, JIaHHBIC B

KOJIOHKaX, M MEPEBEJIUTE UX HA PYCCKUM SI3bIK:

There is different forms of businesses in our country.
There are many stockholders in the USA.
only one general director within the corporation.

a certificate to do business
some general partnerships

X. 3anoiHUTE NPOMYCKU MPEAIOraMH IO CMBICHY:

N

An individual business is owned ... one person.

They are liable ... debts and they share in the profits.

Most corporations are closed corporations ... only a few
stockholders.

Other corporations are owned ... many stockholders who buy and
sell their shares ... will.

They have little interest ... management of the corporation.

Many corporations try to receive their charters ... the authorities of
the state of Delaware.

. The charter states all the powers ... the corporation.

Xl. IlepeBenuTe Ha aHTITUHACKUIN:

1.

2.

Biiagenbipl reHepaIbHBIX TOBAPUIIECTB HECYT OTBETCTBEHHOCTH 3a
JOJITH ¥ yYaCTBYIOT B PaclpeAeIeHUU TPUOBLIN.

Branenbipl OrpaHUMYEHHBIX TOBApPUIIECTB AENAIOT OTPAHHUYCHHBIE
MHBECTULIMU U HECYT OTPAHUYEHHYIO OTBETCTBEHHOCTb.

AKITMOHEPBI OOBIYHBIX KOPIIOpAMi MaJI0 UHTEPECYIOTCS BOIIPOCaMU
yIPaBJICHHS KOPIIOPALIUEH.

AKIIMOHEPBI Pa3IMYHBIX KOPIIOpAaUUi OOBIYHO UMEIOT CEPTU(PUKATHI,
B KOTOPBIX YKa3aHO KOJIMYECTBO UMEIOIIUXCS Y HUX aKIUU.
bonbmMHCTBO KOpHoOpanuyd — KOPHOPALMU 3aKPBITOrO THUMNA C
HEOOJIBILINM YHCIIOM aKIIHOHEPOB.

Kopnopauuu A0JKHBI MOJYYUTh PETMCTPALMOHHBIE JOKYMEHTBI OT
BJIACTEY ILITATA.

Kopnopauuu [0mKHBI MOMYYUTh CEPTUPUKAT (JULEH3UIO) B TOM
mITate, rjae OHU XOTAT (PYHKIIMOHUPOBATH.
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Bapuanm 4
|. IIpounTaiiTe TEKCT U OTBETHTE HA CJICIYIOIINE BOMPOCH MTUCHbMEHHO:

1. What main resources are managers concerned with?
2. What incentives are used to keep employees content?
3. How does an organization obtain financial resources?
4. What must an organization do to survive?

MAIN RESOURCES IN MANAGEMENT

1. Managers are concerned with the following main resources:
material, human, financial, informational and others

2. Material resources are physical materials and the equipment used
by an organization to make a product. For example, cars are made on
assembly lines. These assembly lines and the buildings that house them are
material resources.

3. The most important resources of any organization are its human
resources — people. To keep employees content, a variety of incentives are
used, including higher-than-average pay, flexible working hours,
recreational facilities, lengthy paid vacations, cafeterias offering
inexpensive meals, etc.

4. Financial resources are the funds the organization uses to meet its
obligations to various creditors. A grocery store obtains money from
customers and uses a portion of that money to pay the wholesalers from
which it buys food. A large bank, borrows and lends money. Each of these
transactions involves financial resources.

5. Finally, many organizations increasingly find they cannot ignore
information. External environment — including the economy, consumer
markets, technology, politics, and cultural forces — are all changing so
rapidly that an organization that does not adapt will probably not survive.
And, to adapt to change, the organization must know what is changing and
how it is changing. Companies are finding it increasingly important to
gather information about their competitors in today’s business
environment.

6. Managers must coordinate this complex group of specific
resources to produce goods and services.
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be concerned (with)
human

physical
equipment
assembly line
house

employee
assets
content

variety (of)
incentive

average
pay

flexible

recreation
recreational facilities

lengthy

paid vacation
offer
inexpensive

meal
fund

meet obligations

various
obtain
money

Vocabulary:
[kan“sa:nd]
[“hjuman]

[ fizikal]
[i " kwipmant]

[ “semblilain]
[haus]

[emploi “i:]
[~ ®sets]
[kantent]

[va raiati]
[in"sentiv]

[ @verids]
[pei]

[ fleksibl]
[recri”eifan]
[fa~silitiz]

[“len6i]

[ peidvakeifn]
[ of5]
[iniks " pensiv]
[mi:l]

[fand]

[ mi:tabli” geifnz]

[“vearias]
[ab " tein]
[ mani]
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30. 3aHUMAThCS (MMETh
JIEJI0 C YeM-JIH00)
YEJOBCUYCCKHH,
JFOJCKOU

bu3nyecKui

o0opyI0BaHUE
KOHBEUWEP

30. pa3MeIaTh,
BMeEIIATh
pabOTHHUK, CIY>KaIUN

dKTHUBBI

JIOBOJIbHBIN,
YZOBJIETBOPEHHbBIN
psd, MHOXKECTBO

CTUMYJI,  MOTHBAIIHUA,
o0y IUTETLHBI MOTHB
CpeIHUMN

30. 3apIiaTa

ruOKmit

OTJIBIX

MeCTa OTJIbIXa u
pa3BJICYCHUN
JINTEIbHBIN

OIJIAYUBAEMBIA OTITYCK
npejiaraTh
HEIOPOIrou

ena

dboHI, 30. JECHEXKHbIC
CpelcTBa

BEITIOJTHATH

00s3aTEeIbCTBA
Pa3JIUYHBIN

I10JIy4YaTh
IE€HBbIU



customer

portion
wholesaler

buy
borrow

lend
obtain
utility

bill

insurance premium

salary
transaction

involve

finally
increasingly
ignore

external
environment
consumer market

rapid
adapt
survive
competitor
generate

within
important
realize
specific

[ kastama]

[p>:Jn]

[~ houlseils]
[bai]
[“borou]

[ab " tein]
[ju " tiliti]

[in” fuarans” pri:mjam]
[“szelari]
[treen” zaek(an]

[in"volv]

[“fainali]
[in“kri:singli]

[ig "no:]

[eks " ta:nl]
[in”vaiarnment]
[kan”sju:ma” ma:kit]

[“raepid]

[ daept]
[se: " vaiv]
[kam petita]
[~ dzenareit]

[wi” 8in]
[im” pa:tent]
[ria " laiz]
[spi”“sifik]
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MOKyIaTeb
(HOCTOSIHHBIN ), KIIUEHT
4acTh

OIITOBHUK

MIOKYTaTh
3aHAMAaTh

CCYXaTh,
B3aWMBI
MOJIy4aTh

TaBaTh

OpeanpusTUe
KOMMYHaJIbHOT'O
00CITy)KHBaHUS
cuer

CTpaxoBasi PEeMHsI

3apaboTHas Ij1aTa

(punancoBast)
onepanus
30. OBITh CBS3aHHBIM

(c)

1 HaKOHEI]

BCe Ooiee
UTHOPHUPOBATh
BHEIITHUI
(oKkpy:xaro1ias) cpeaa
MOTPEOUTETBCKUM

PBIHOK
OBICTpBIN

MPUCIIOCOOUTH(CS)
BBIXKHBATh
KOHKYPEHT

30. BOBHHKATh,
MTOSIBIISITHCSA
BHYTpHU
Ba)KHBIN
0CO3HATh

KOHKPETHBIN



choose [tfu:z] BBIOMpATH

accomplish [s" kompliJ] OCYIIECTBHTH
complex [“kompleks] CJIOKHBIH
goods [gudz] TOBAp, TOBAPHI
Service [' SB:ViS] yciyra

Il. [TepeBeauTe B mucbMeHHOM dopme ab3atnl 1, 2, 3, 4.
I1l. ITepeBenuTe HA AHTIMHACKUMN S3BIK:

OCHOBHBIE 1IE€JIM OPTaHU3alH, MAaTEPHUATbHBIE PECYPCHI, CIIYKALIUU,
ONTOBUK, CTUMYJI, JNIMTEIbHBIN OTIJIAYMBAEMbIN OTITYCK, 3aHUMATh JICHBIH,
JaBaTh JAEHBIW B JOJT, OIUIAYMBATh CUETA MPEANPUATHN KOMMYHAJIBbHOTO
o0CTy>KMBaHUsI, CTpaxoBasl Mpemusi, 3apiiata, (puHAHCOBas) omeparus,
boHI, TOTPEOUTENbCKUM PBHIHOK, BBDKHUBATh, MPUCIOCOOUTHCS K
M3MEHEHHIO, KOHKYPEHT, OCYILIECTBUTH LIEJIU, TOBAPHI U YCIIYTH.

IV. [IpounTaiiTe TEKCT U OTBETHTE HA CJICAYIOIINE BOMPOCHI:

1. What countries use distance education?
2. What are the advantages of distance education?

DISTANCE EDUCATION OVER THE WORLD

1. Distance education over the world has a history of more than 100
years. But it gained popularity only after 1970’s.

2. Many countries like China, England, Japan, Russia, Spain and the
USA use this method, especially in higher education.

3. For example, the Open University in England has more than
80,000 students who take about 140 courses per year. This university has
260 local teaching and 13 regional information centres.

4. Such factors as age, place, daily activity do not serve as limiting
factors in distance education. Distance education has two main advantages
over traditional classroom education. The first advantage is a solution to
the problem of teaching staff shortage and the second one is the low cost
of education which gives many people an opportunity to receive higher
education.
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5. It is a system of education for different people at any age. This
education allows each student to have an individual scheme of study.

Vocabulary:
distance education [ distens] JUCTAHLIMOHHOE
oOyueHue
to gain popularity [ popju’ leeriti] 3aBOCBAThH
IIONYJISIPHOCTD
staff shortage [ sta:f “[>:trdf] HEXBaTKa IIepPCOHAIIa

V. IlepeBeaute B mucbMeHHOM hopMe ab3anel 1, 2, 4, 5.

V1. Bribepure HyxHY10 (hopMy Tiaroja to be u nepeBeauTe NpeIoKCHHS
Ha PYCCKHM A3BIK:

He (is, was, will be) at the lecture yesterday.

The test (is, was, will be) difficult.

They (are, were, will be) second-year students next year.

The most important resources of any organization (were, was, are)

always its human resources.

5. This information (is, will be, are) very important for an organization
when it decides to start business.

6. It (was, is, will be) necessary to obtain money to pay debts last week.

W

VIlI. Hamumure mnpennoxeHuss B BONPOCUTEIBHOM, a 3aTeM B
OTpHULIATENIBHON (POpME U MEePEeBEAUTE UX HA PYCCKUM SI3BIK:

They had an English lesson yesterday.

Students will have five exams in June,

This university has a distance education department.

They will have some new recreational facilities in a month.
They have got high salary.

Their customers had a great variety of goods two years ago.

ok whE

VIII. IlocraBpTe rHarossl, JaHHble B ckoOkax, B Past Indefinite Tense
(poreiee HeONpeaeICHHOE BpEMS ):

1. They (to study) many subjects last year.
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2. He (to enter) the university in 1998.

3. | (to go) to the university by bus.

4. A grocery store (to obtain) money from customers and (to use) a
portion of that money to pay the wholesalers from which it (to buy)
food.

5. A large bank (to borrow) and (to lend) money.

6. A college (to use) the money to pay utility bills, insurance premiums
and professors’ salaries.

IX. CocrtaBbTe NATh NPEIJOKEHUNM, HCHIONB3YsSl CJIOBAa, JaHHBIE B
KOJIOHKAX, U IIEPEBEAUTE UX HA PYCCKUU A3BIK:

There is fifteen schools in our town.

There are a university In management.

some main resources
theories and principles
some levels and areas

X. 3anoiHuTE NPOMYCKU MPEAIOraMy 1O CMBICHY:

1.
2.
3.
4,
5. The most important resources ... any organization are human

6.

Material resources are physical materials and the equipment used ...
an organization to make a product.

Financial resources are the funds the organization uses to meet its
obligations ... various creditors.

Managers are concerned ... the following resources: material,
human, financial and, of course, informational resources.

Cars are made ... assembly lines.

resources.
A grocery store obtains money ... customers.

Xl. IlepeBeguTe HA AHTIMICKUNA:

1.

2.

MeHemxkepsl ~ 3aHMMAIOTCS  YETBIPbMsI  BUJAMH  PECYPCOB:
MaTepHaIbHbIMU, ((MHAHCOBBIMH, JIFOJACKUMH B HH(GOPMAITMOHHBIMHU.
Hanbomnee BaXxHBIMU pecypcaMu JIFOOOM OpraHu3alliu SBIISIIOTCS €€
JTIOAICKUE PECYPCHI.

JIJ1sl yTOBJICTBOPEHUS CITYKAIIMX HUCIIOIB3YETCS PSIJT CTUMYJIOB.
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4. MatepualibHbIE  PECYpPCHI

3TO MaTepHalibl, U3 KOTOPBIX

U3rOTOBJICHA MPOAYKIMA, a TaKXke OO0OpYyI0BaHHUE, HUCIIOIb3YEeMOE

IUISl €€ POU3BO/ICTBA.
5. ®UHAHCOBBIE PECYPCHI —

9T0  (OH/IBI,

KOTOPBIC HCIIOJIB3YCT

opraHu3anusi JJisl  BBIIOJHEHUS CBOMX 00s3aTE€NbCTB  MEpe
pPa3IMYHBIMU KPEIUTOPaAMHU.
6. BHemnee OKpyKeHHE, BKIIOYas SKOHOMHUKY, TOTPEOUTEIHCKUE

PBIHKY U KYJBTYpHBIE (PAKTOPBI, U3MEHAETCS OUYEHb OBICTPO.

/. Opranu3zanmus,

KOTOpas He mpucrocabnuBaercs Kk (adapt to)

BHEIITHEMY OKPYKEHHIO, MOXKET HE BEIKUTD.
8. Kommanuu cuutaroT Bce 0osiee BaKHBIM COOMpaTh MH(POPMAIIUIO O

CBOMX KOHKYPEHTAX.

KOHTPOJIBHOE 3AJTAHUE Ne2

Jlekcuueckue TeMbI

['paMmaTyeCKUe TEMBbI

1. The World
Organization

. Washington

. The  European  Economic

Community and European

Union

New York

Foreign Trade in the UK

London

Gross Domestic Product

Moscow

Trade

wWnN

©o~No Gk

1. Participle I (npugacTue
HACTOSAIIETO BPEMEHU )

2. Present, Past, Future Continuous
(HacTosiliee,  MpOIIEANIee U
Oyy1ee Npoa0JKEHHOE BpeMsl)

3. Participle I (mpuuactue
MPOIIIEANIETO BPEMEHH )

4. Present, Past, Future Perfect
(HacTosIiee, MpoUIEAIIee U
Oyy1iee COBEpIICHHOE BpEMsI)

5. CTeneHn  CpaBHEHUSI  UMEH
npuJiaraTeabHbIX

I[J'IH TOTO YTOOBI IMPpaBUJIbHO BBIIIOJIHUTH 3aJIaHHUC NQZ, H€06XOI[I/IMO
3HATHh CJIICAYIOIIHNC I'PaAMMATUYCCKUC TCMbI:

1. Participle |
(ITlpuyacTHe HACTOALIETO BPEMEHM)

Obpa3zosanue:

Participle | = ocroBa riaromna + -ing: sleeping




Dyukyuu:

B npennoxenuun Participle | moxkeT ObITh: ompenenecHueM (a) WA
o0crosTenscTBOM (0):

a) OnpeneneHue:

The child sleeping on the sofa is Jack.

Pebenok, cnawuii Ha nuBaHe, Jxek.

0) OGCTOATEILCTBO:

Reading your translation the teacher found several mistakes.

Humas Baml ICPCBOA, YUHUTCJIb HAICTT HCCKOJIBKO OIIIMOOK.

2. Present, Past, Future Continuous Tense
(Hacrosimee, mpoureaniee u 0Oyayuiee nNpoaoJIzKeHHOE BPeMsi)

Oo6pasosanue: to be + Participle | cmbiciioBoro riaromia

Present (now) am, is, are working
Past (at 5 o’clock yesterday / when was, were working
he came)

Future (at 5 o’clock tomorrow / shall, will be working
when he comes)

3. Participle 11
(IlpuvacTue nmpoueamIero BpeMeHu!)

Participle Il (ITpuuacTtue 11) — 3T0 TpeThs ocHOBHas ¢opma riaroya
(nepBbie aBE (HhOpMBI — HEOTpeAeaeHHas (opMa Tiiarosia, uiv HHOUHUTHUB,
u ¢opmMma mporieaiiero spemenn). CTaHIapTHBIE TJIArOJbl 00pa3yroT ATy
dopmy mpu oMoty cyddukca -ed (T.e. 3Ta hopma coBnagaet ¢ GopMoi
Ipolleanero BpeMmenn). HectangapTHele 11aroibl UMEIOT 0CO0bIe (POPMBI,
HE Bcerja coBnajaromue ¢ GopMoi Mpouienero BpeMeHu.

CTaH}IapTHbIe rJaroJjbl HeCTaH}IapTHbIe rJaroJjbl
ask — asked — asked go — went — gone

want — wanted — wanted come — came — come

work — worked — worked speak — spoke — spoken
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Participle Il B npenioxeHnn MOKET ObITh onpedeneruem:;

He bought a used car.

OH Kynuwi  nooepicanmuwvlil

aBTOMOOWJIb

The

information received was

very important.
llonyuennas nudopmanus Obuia
OUYCHb Ba)KHA.

4. Present, Past, Future Perfect
(HacTosimee, mpouie/aiiee U Oyayuiee COBepiieHHOE BpeMs)

Oo6pa3oBanue: to have + Participle Il cmpiciaoBoro riarona

Present (just, already)

have, has done

Past (yesterday by 5 o’clock)

had done

Future (tomorrow by 5 o’clock)

shall, will have done

5. Ctenenn CpaBHCHUSA UMCH NpUJdaraTeJibHbIX

[TosioxkurenbHas CpaBHuTEnbHASA [IpeBocxoaHas CTENEHb
CTEIECHb CTEIEHb
1. omHOCTOXHBIE U -er -est
JIBYCJIOKHBIE
npuiaraTeabHbIe
strong cunvhbi stronger cunvnee the strongest camwiii
CUIbHBILU
happy cuacmaueutii happier 6onee the happiest camurii
cuacmaugolll cuacmaugolll
2. MHOTOCJIOKHBIE more (the) most

IMPpUIaraTCiIbHbIC

difficult mpyonsui

more difficult
bo1ee mpyoHwlil

(the) most difficult camwiii
MpyOoHbll

3. HeCcTaHJapTHbHIC
npuJlaraTesibHbIe

good xopowuii

better ryuwe

(the) best camwiit xopowuii

bad nioxou

WOTI'Se xyoice

(the) worst camwiii nroxoti

little manenvru

less menvuuuii

(the) least naumenvuiuii

much, many muozo

more ooavuie

(the) most naubonvuuii
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Bapuanm 1
|. IIpounTaiiTe TEKCT U OTBETHTE HA CJICIYIOIINE BOMPOCH MTUCHbMEHHO:

1. When was the World Trade Organization established?
2. What are the essential functions of the WTQO?
3. Where is the Secretarial located?

THE WORLD TRADE ORGANIZATION

1. The World Trade Organisation (WTQ), which is the successor of
the General Agreement on Tariffs and Trade (GATT), was established on
1 January 1995, and is the legal and institutional basis of the multilateral
trading system. It provides the principal contractual obligations
determining how governments frame and implement domestic trade
legislation and regulations.

2. The essential functions of the WTO are:

- administering and implementing the multilateral and plurilateral
trade agreements which together make up the WTO;

- acting as a forum for multilateral trade negotiations;

- seeking to resolve trade disputes;

- overseeing national trade policies;

- cooperating with other international institutions involved in global
economic policy-making.

3. In accordance with the “most favoured nation” (MFN) clause,
members are to grant to the products of other members no less favourable
treatment than that accorded to the products of any other country. Quotas
are generally outlawed, but tariffs or customs duties are legal in the WTO.
The WTO extends previous GATT rules that laid down the basis on which
governments could impose compensating duties. The WTO Agreement on
agriculture is designed to provide increased fairness in farm trade. The
WTO agreement on intellectual property will improve conditions of
competition. And another agreement will do the same for trade in services.
GATT provisions encouraging industrialized countries to assist trade of
developing nations are maintained in the WTO.

4. Developing countries are given transition periods to adjust to the
more difficult WTO provisions. Least-developed countries are given even
more flexibility for their goods.

5. The Secretariat is located in Geneva.
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Vocabulary:

successor [sak “sesa]
multilaterial [ malts laetaral]
plurilateral [ plurt” laetsral]
bilateral [bair " lataral]

to determine

to frame

legislation

trade legislation

regulation

essential [1"senfal]

to resolve a dispute
to oversee smth

to involve
involved in smth

most favoured nation
treatment (MFN)

to grant MFN

to accord... treatment

clause

to extend

to impose

to design [d1” za1n]
fairness [ feanas]
to maintain [man " te1n]
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MIPEEMHUK
MHOTOCTOPOHHUU

MHOTOCTOPOHHUN  (IIpU
OYCHb OOJIbIIIOM
KOJINYECTBE YYACTHUKOB)
IBYCTOPOHHUU

ONPEACTSATh
C03J1aBaTh

MPaBo

TOPrOBOE MPaBO

MIPaBUJIO

CaMbIM Ba)KHBIH,
CYLLIECTBEHHBIN
pa3peuInuTh CIop
Ha/3upaTh, HAOIIOIATh
3a 4eM-JIn00
3aJICICTBOBATh,
BOBJIEKATh
y4aCTBYIWOIIUA B  UYeM-
oo

pexUM HanOOJIBIIIETO
0JIaronpuUsATCTBOBAHUS

MPEOCTABIIATE  PEKUM
HauOOJIBIIETO
0JIaronpuUATCTBOBAHUSA
MPEOCTABIISTh. .. PEXKUM
ITYHKT, CTaThs (B
JIOTOBOPE)

pacIIupsAThH

BBOJIUTH, yCTAHABJINBATH
npeHa3HaAYaTh

CIIPaBEJINBOCTD

TMOJI/ICPKMBATh,
COXPaHSTh



to encourage smb to do I0JIJICP’KUBATh KOT'O-

smth 1100 B 4eM-JIn00

to adjust to smth NPHUCTIOCA0MMBATBC K
4eMy-JI100

right [rart] paBo

intellectual property IpaBo Ha

right UHTEIICKTyaIbHY IO
COOCTBEHHOCTh

environment [1n " varranment] OKpY’KaroIas cpeaa

Il. ITepeBenure B mucbMeHHOM hopme ad3arlsl 1, 2, 3.
I1l. TTepeBenuTe HA AHTJIIMHACKUMN S3BIK:

BTO, MHOI'OCTOPOHHSS cucreMa TOPTOBIIH, OCHOBHBIE
00s13aTeNIbCTBA, TOPTrOBOE  MPaBO, BBINOJHEHHUE  MHOTOCTOPOHHUX
TOPTOBBIX OTHOIIEHUN, COOpaHuWE [JIi MHOTOCTOPOHHUX TOPTOBBIX
MEPErOBOPOB, IMYTH pa3pPEIICHHUs] TOPTOBBIX CIIOPOB, HAONIOJCHUE 3a
HaIlMOHAJILHON TMOJIUTUKOW B 00JIaCTH TOPTOBJIM, COTPYAHUYECTBO C
IPYTUMU CTpaHamMH, (POPMHUPOBAHHE SKOHOMHYECKON TMOJUTHUKH, PEKUM
HauOOJIBIIETO  ONArompusATCTBOBAaHWSA  HAIlMH,  KOMIICHCAIIMOHHBIE
MOIUIMHBI, TPABO Ha HWHTEJJIEKTYyaIbHYI0 COOCTBEHHOCTb, MEPEXOIHBIM
IIEPUOM, PACILIUPHUTH IIpaBa.

IV. IIpounTaiiTe TEKCT U OTBETHTE Ha CJICAYIOIINE BOMPOCHI:

1. What is the highest building in Washington?
2. What is the most interesting museum in Washington?

WASHINGTON

1. Washington, the capital of the United States, is situated on the
Potomac River in the District of Columbia. Washington is not the largest
city in the United States but in the political sense it is the most important
city.

2. Washington has one major business and that business is
government. Many people living in Washington work for the federal

33



government. At 1600 Pennsylvania Avenue there is the White House
where the President lives and has his office.

3. The Capitol, with its great Hall of Representatives and the Senate,
Is the highest building in Washington. There is a law against building
structures more than 90 feet high in the capital. With its beautiful buildings
and its tree-lined avenues Washington attracts a lot of visitors.

4. The capital has world-known art galleries, museums and
monuments. One of the most interesting museums in Washington is the
National Art and Space Museum. The museum has aircraft and spacecraft
that were important in aviation history. There are even rocks that the
astronauts brought to the Earth after their Moon landing.

Vocabulary:
manuscript [ maenjuskript] PYKOIHCH
skyscraper [“skar skreips] HEOOCKpeO
government [ gavenmant] IIPaBUTEIHCTBO

V. IlepeBenute B mucbMeHHOM Gopme ad3aisl 1, 2, 4.

V1. B cineayromux npeajiokeHusX mNoJuepKHUTe npudactue |, onpeaenure
ero PyHKIHIO U MEPEBEUTE MPEIJIOKEHUS HA PYCCKUM S3BIK:

=

Many people living in Washington work for the federal government.

2. The Library of Congress contains millions of books and manuscripts,
including personal papers of the US presidents.

3. Living in Washington you can meet people of almost all
nationalities.

4. Millions of emigrants cross the ocean, hoping to find a better life in
the USA.

5. WTO provides obligations determining how governments frame and
implement domestic trade legislation and regulations.

6. GATT provisions encouraging industrialized countries to assist trade

of developing nations are maintained in the WTO.

VII. TlocraBpre riaron-ckazyemoe B Present Continuous Tense

(HacTosiliee JIUTEIBLHOE BpEMsi) U TEpPEBEAUTE MPEJIOKEHUS Ha
PYCCKHU A3BIK:
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A

o b

VIII.

5.

6.

Many people (to visit) the Lincoln Memorial now.

They (to discuss) plurilaterial trade agreements at the moment.

We (to check) the implementation of obligations of both sides at
present.

The students (to study) the rules of trade right now.

Developing countries (to adjust) to the more difficult WTO
provisions at present.

Now they (to cooperate) in scientific area.

B crnepyrommx npemioxkeHusx mnogdepkHute npuyactue |,
onpenenuTe ero (QYHKIUI0 W TEpPeBeIUTe TMPEAJIOKEHUS Ha
PYCCKHUM A3BIK:

. The Capitol is the highest building in Washington known as an

American city without skyscrapers.

. Washington named after the first American President is situated on

Potomac River.

The WTO established on 1 January 1995 is the successor of the
General Agreement on Tariffs and Trade.

Agreement on agriculture designed by WTO provides increased
fairness in farm trade.

WTO cooperates with other international institutions involved in
global economic policy-making.

Rules laid down by GATT were extended by the WTO.

IX. TlocraBpTe rmaron-ckazyemoe B Present Perfect Tense (macrosimiee

1.
2.
3.
4,

COBCPIICHHOC BpeMH) " IICPCBCANTC IIPCIJIOKCHUA HA pYCCKI/Iﬁ SA3BIK:

A group of tourists (to visit) the Lincoln Memorial. (just)
Washington (to become) a great cultural and scientific centre.
The WTO agreement on intellectual property (to adopt). (already)
They (to discuss) economic policy-making. (this year)

X. 3anojaHuTe TponycKy mpuiaraTeabHbIMA B COOTBETCTBYIONIEH CTEIICHU
CpaBHEHHS:

1.

Washington is one of (beautiful, more beautiful, the most beautiful)
capitals in the world.
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2.

3.

The population of New York is (great, greater, the greatest) than the
population of Washington.

Pennsylvania Avenue is (long, longer, the longest) street in
Washington.

Xl. 3anoaHuTe NPOIYCKU NPEATOTraMu:

1.

2.

o b

The WTO, which is the successor ... the General Agreement ...
Tariffs and Trade, was established ... 1 January 1995.

Cooperation ... other institutions is one ... the essential functions ...
the WTO.

The WTO agreement ... agriculture is designed to provide increased
fairness ... farm trade.

Another agreement will do the same ... trade ... services.
Developing countries are given transition periods to adjust ... the
more difficult WTO provisions.

Least-developed countries are given even more flexibility ... their
goods.

Bapuanm 2

|. ITpounTaiiTe TEKCT U OTBETHTE HA CIEIYIOIIME BOMPOCH MTUCHbMEHHO:

1.
2.
3.

When was the EEC established?
What countries established the EEC and joined it later?
What privileges did the EEC countries have in their trade?

THE EUROPEAN ECONOMIC COMMUNITY AND
THE EUROPEAN UNION

1. The European Economic Community, or the Common Market, or

the EEC was established in 1957 by the Treaty of Rome. The original six
member countries of the Community were France, West Germany,
Belgium, Italy, Luxemburg and the Netherlands. Then a few other
countries joined the Community. Britain, together with the Irish Republic
and Denmark, joined the EEC on 1%t January, 1973.

2. The Community formed an enormous trading area of almost 250

million people, and accounted for two fifths of the world’s trade.
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3. The membership allowed imports to enter member countries either
free of duty or at lower customs duties.

4. All member countries contributed to a common budget for certain
purposes, based on relative total output of goods and services, or gross
national product.

5. Under the Community regulations, people of member countries
were allowed to enter freely another member state to travel or to work
there.

6. The objective of the original six members of the Treaty of Rome
was to create a process leading towards the goal of unification.

7. In 1986 in the Single European Act, member states undertook “to
transform relations among their states into a European Union”.

8. The process of creating an economic involvement and dependence
was realized in 1992. Provision was made for the Union to become a
reality through, inter alia, the establishment of economic and monetary
union, including the creation of a single currency (the euro).

9. The EU consists of fifteen member states, namely: Austria,
Belgium, Denmark, Finland, France, Germany, Greece, Ireland, Italy,
Luxemburg, the Netherlands, Portugal, Spain, Sweden and the United
Kingdom.

10. The Secretariat of the European Union is in Brussels.

Vocabulary:
to join smb/smth OPUCOCAUHATECA K KOMY-
1100 / yemy-nubo
enormous [17Nn>:mas] OTPOMHBIN
duty MOIIINHA
free of duty O€CHOIIINHHO
customs duties TaMOYKCHHBIC TOILINHBI
to contribute to smth BHOCHUTH JIOJIFO BO YTO-JIHOO,
CIIOCOOCTBOBATh YEeMY-JIHOO
relative OTHOCHUTEIIbHBIN
output BBIIYCK
under the regulations COTJIaCHO MOJI0KEHUAM
objective [ob” dzektrv] IeJ)Ib, CTPEMIICHHE
goal [goul] 1eib, 3aa4a
to meet a goal BBITTOJTHATD 33]1a9y
unification 00BbEIMHEHNE
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to pave the way for OPOKJIAIbIBaTh  JOPOTY K

smth 4eMy-JI00

to undertake B3STh Ha ceOs
(undertook, 00s13aTEIBLCTBO

undertaken)

involvement BOBJICUCHHOCTD, y9acTHE
ultimate KOHCYHBIH

provision IIOJIOXKEHHUE, YCIIOBHE

inter alia (Latin.) MEXIy MPOYUM

eventually B KOHIIC KOHI[OB

Il. ITepeBenure B mucbMeHHOM hopme ad3anwl 1, 3, 4, 5, 6.
I11. ITepeBeauTe HA aHTTIMIUCKUU SI3BIK:

EDC, EBporeiickoe 3KOHOMHUYECKOE COOOIIECTBO, BCTYIUTHh B
COOOIIIECTBO, OrpOMHasi Topromas o0Ojactb, 2/5 MHPOBOW TOPTOBIIH,
TaMO>KCHHBIC  MOIUIMHBI, HWMIOPTUPOBATh, OECMOUIINHHO, HU3KHUE
TaMOXXEHHbIE TOIUJIMHBI, BHECTH BKJaJ B OOIIMA OIOKET, BBIMYCK
TOBapOB M YCJYI, COIJACHO IOJOKEHMSIM cooOIecTBa, EBpomneickuii
CO03, CO3/IaHUE €AMHOMN BaIIOThI, IKOHOMHUUECKOE YUacTHE, B3ATh Ha ceOs
o0s13aTenbCcTBa, CTpaHbl — uieHbl EODC, BBITYCK TOBAapOB W YCIHYT,
cTpemiieHue (11e/1b), Tpeo0pa3oBaTh OTHOILICHUS, SdKOHOMUYECKOE yYacTHE.

IV. IIpounTaiiTe TEKCT U OTBETHTE Ha CJICAYIOLIUE BOMPOCHI:

1. What is the highest building in New York?
2. What is the longest street in New York?

NEW YORK

1. New York is one of the largest cities in the world. It is situated on
the Hudson River. In 1626 the Dutch Trade Company bought Manhattan
Island from the local Indians for twenty-four dollars. At present Manhattan
Island is the centre of New York and its business section.

2. New York is the city of skyscrapers. The highest skyscraper is the
Empire State Building. It has 102 storeys and its height is 380 metres. Not
far from the Empire State Building is Rockefeller Centre. Rockfeller
Centre houses all kinds of offices, enterprises, theatres and music halls.

38



3. Wall Street is the financial heart of the USA. The National Bank
and large offices are situated there. Broadway is the longest street in the
city. It is 29 kilometers long. Broadway is the street of the best known
theatres and cinemas.

4. The Statue of Liberty greets everybody who comes to New York
by sea. Millions of emigrants from all parts of the world cross the ocean,
hoping to find a better and happier life there.

Vocabulary:
skyscraper [“ska1 skrerpa] HEOOCKpeO
enterprise [ entopraiz] IPEANPUITHE
government [ gavenmant] IIPaBUTEIBCTBO

V. IlepeBeaute B mucbMeHHOM hopMe ab3arsl 1, 2, 3, 4.

VI.B cacayromux nNpeaja0oKCHUAX IMOAYCPKHUTC ITPUIACTHUC |, OIIPCACIIUTC
cro (byHKI_[I/IIO N IICPpCBCAUTC IIPCAJIOKCHUA HA pYCCKI/Iﬁ A3BIK:

=

Feeling not well she decided not to go to the party.

Many people running in Central Park try to get slim (moxymaets).

3. Playing in Central Park children are away from fast cars and busy
streets.

4. The Community formed an enormous trading area of almost 250
million people accounting for 2/5 of the world’s trade.

5. The objective of the original six members of the Treaty of Rome was
to create a process leading towards the goal of unification.

6. While signing the Single European Act member countries realized

their new role in a European Union,

N

VII. IlocTtaBbTe rinaroa-ckazyemoe B Past Continuous Tense (mporenamee
JUTUTEILHOE BPEMSsI) U MEPEBEUTE MPEIJIOKEHUS HA PYCCKUM S3BIK:

=

The children (to play) in the Central Park when we met them.

2. All member countries (to develop) economic cooperation at that
period.

They (to discuss) the creation of a single currency (euro).

He (to report) the main objectives of the organization when the
secretary came.

B w
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VIII.

A

o b

The MPs (members of Parliament) (to sign) the declaration when the
Speaker appeared.
When the telephone rang they (to think) over new proposal.

B crnemyrommx nOpemioxkeHusx mnogdepkHute npuyactue |,
ONpeleUTe €ro (QYHKIUI0 U TEePEeBEIUTE MNPEIJIOKEHUS Ha
PYCCKHH S3BIK:

. The Empire State Building constructed in 1931 is the highest

building in New York.

Many skyscrapers made almost entirely of glass look very cold.

The EEC established in 1957 by the Treaty of Rome included six
original states.

Britain, joined the EEC later contributed to a common budget.

A few other countries, joined the Community, were Finland, Greece,
Spain, Portugal and others.

The Community, formed by those countries, accounted for two fifths
of the world’s trade.

IX. TlocraBpTe rmaron-ckazyemoe B Present Perfect Tense (macrosimiee

=

B w

COBCPHICHHOC BpeMH) " IICPCBCAUTC IPCAJIOKCHUA Ha pYCCKI/Iﬁ SA3BIK:

They (to join) a European Union. (lately)

. Three states (to complete) the process of singing an agreement on

foreign trade. (just)

The Parliament (to develop) a new concept. (this year)

Some foreign countries (to discuss) the ways of regulation of
economic confrontations.

X. 3anojaHuTe TPOMyCcKU IMpuiaraTeIbHBIMU B COOTBETCTBYIOIIEH CTEIICHU
CpaBHEHHS:

1.

2.

3.

The subway in New York is (cheap, cheaper, the cheapest) means of
transport.

Wall Street is (important, more important, the most important)
banking centre in the world.

New York is (large, larger, the largest) than Washington.
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XI.

3amoIHUTe MNpONycKu ciemyromumu cioBamu. favorable terms, a
common budget, membership, output:

. All member countries contributed to a ... , taking into account Gross
National Product of each member country.

. They contributed to a ... based on relative total ... of goods and
services.

. Thanks to the ... these countries traded either free of duty or at duties

which were lower than for outside countries.

. The ... allowed imports to enter member countries either free of duty

or at lower customs duties.

. Member countries imported goods and services from other member

countries on ... .

. ... are given to member countries.

Bapuanm 3

l. HpO‘IHT&fITG TCKCT U OTBCTHTC Ha CJICAYIOMINEC BOIIPOCHI IMCbMCHHO.

1. What goods does the United Kingdom export and import?
2. What services does the country export?
3. Does the country earn a lot of money thanks to a big number of

tourists coming to Britain?
FOREIGN TRADE OF THE UK

1. In the 19" century Britain dominated international trade,

accounting for about one-third of the world’s exports. Early in the 20%
century its position changed. The volume of world’s exports increased but
the percentage of British export in world trade declined significantly.

2. But still foreign trade is vital to Britain’s livelihood. With a large

population, small land area, and few natural resources, the country must
depend on foreign trade to supply the raw materials for English factories
and to provide a market for the sale of the thousands of types of
manufactured goods produced by English industries.

3. The United Kingdom’s principal exports are vehicles, machinery,

manufactured goods and textiles. Its main imports are foodstaffs and most
of the raw materials for industry.
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4. There is usually an unfavourable balance of trade, that is, imports
exceed exports, but this is compensated for in part by the so-called
invisible trade.

5. The earnings from invisible trade come in the way of shipping
charges, interest payments from foreign investments, interest payments
from British enterprises abroad, and tourist expenditure. The earnings from
foreign tourist trade make this one of British important industries.

6. Britain has got very sound economic ties with various countries of
the world, especially the Commonwealth countries. The Commonwealth,
officially called The Commonwealth of Nations, has grown out of the old
British Empire which came to an end with the Second World War. The
Commonwealth countries are Canada, Australia, New Zealand and a few
other countries and territories. The UK enjoys special rights to import
various agricultural products such as fruit and vegetables from the
Commonwealth at very good prices all year round.

7. The United Kingdom has been a member of the European Free
Trade Association (EFTA) since 1959, and a member of the European
Economic Community (EEC) since 1973.

Vocabulary:
to dominate FOCIIOICTBOBATH
volume 00BbeM
to increase [1nk " r1:s] yBEIIUUUBATH(CS)
increase [“1nkrr:s] yBEITNUCHHE
vital [“vartal] KU3HCHHO  BaXKHBIM,
CYIICCTBEHHBIH
livelihood ’KH3HECIIOCOOHOCTD,
KU3HECATEITHHOCTD
manufactured goods IPOMBIIIUICHHEIC
TOBapPbI
vehicle [vi K] TPaHCIIOPTHOE
CpEACTBO
foodstaffs MUIIEBBIC TTPOTYKTHI
favourable OJaronpUSTHEIHN
favourable balance of OJaronpUSTHEIHN
trade TOPTOBBIN OaJlaHC
favourable balance of ONaronpUSATHBIHN
payments IJIATSKHBIN OajlaHC
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unfavourable HEOJIaronpUsTHBIN

to exceed NIPEBBIIATH

shipping charges pacxoJibl IO OTIPY3Ke

enterprise [“entapraiz] IPEANPUITHE

sound POYHBIN, TITYOOKHIA

tie CBSI3b

wealth [welO] O0raTcTBO

the Commonwealth bpuranckoe
CoapyxectBo Hanuii

community COOOIIECTBO,
OOIIHOCTh

the European EBporetickoe

Economic Community YKOHOMHYECKOE
COOOIIIECTBO

Il. TlepeBennte B muchMeHHOM hopme ad3arwl 1, 2, 5, 6.

I1l. TTepeBenuTe HA AHTJIIMHACKUMN S3BIK:

MEXIyHapoJHas TOProBjsi, MHPOBOW 3KCIOPT, 00bEM MHUPOBOTO
DKCIOPTA, BHEWIHSS TOPTOBIS, KXU3HEAECATEIBHOCTh, MAJIOE KOJIHYECTBO
MPUPOAHBIX PECYPCOB, 3aBUCETh OT, MOCTABIATH ChIpbE, 00ECHEUYUBATH
PBIHOK, MPOJAaXa, MPOMBIIUIEHHBIE TOBAPHI, OTPACIH ITPOMBIILICHHOCTH,
OCHOBHOM 3KCHOPT, OCHOBHOW (TJIaBHBIN) HUMIOPT, HEOJIArOMpHUSITHBIN
TOPTrOBBIM 0ajaHc, HEBUAMMAs TOPrOBIS, pPacxolbl IO OTTPY3KE,
NPOLICHTHBIE TUIATEXM (JOXOJbI), MPOYHBIE SKOHOMHYECKHE CBSA3H,
bpuranckoe ConpykecTBO Harui, UMIIOPTUPOBATH
CEJIBbCKOXO35MCTBEHHYIO ITPOAYKIHIO.

IV. IIpounTaiiTe TEKCT U OTBETHTE Ha CJICAYIOIINE BOMPOCHI:
1. How many people live in London?

2. What does the British Museum contain?
3. What is the East End famous for?
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LONDON

1. London is the capital of Great Britain. It is situated on the river
Thames. It is one of the largest cities in the world. Its population is about 9
million people.

2. In the West End there are many famous museums, theatres,
palaces and parks. The British Museum is one of the most famous
museums in the world. It contains the most important collection of things
from Greece and Egypt, including the famous Egyptian mummies. The
West End includes Trafalgar Square, Piccadilly Circus and the main
shopping areas of Oxford Street, Regent Street and Bond Street.

3. The Houses of Parliament built in the 19" century, is the place
where the English Government sits. Big Ben is the name given to the clock
and the bell of the clock tower of the Houses of Parliament. The great bell
weighs thirteen and a half tons. Buckingham Palace is the home of
Britain’s Kings and Queens. Every day a lot of tourists come to see the
ceremony of Changing the Guard in front of Buckingham Palace.

4. The East End grew with the spread of industries to the east of the
City, and the growth of the port of London. It is one of those areas of
London where people from abroad have come to find work. The East End
is especially famous as the centre of the clothing industry in London.

Vocabulary:
Egyptian mummies [ mamiz] ETUNETCKUE MYMUH
Changing the Guard [ga:d] CMCHa KapayJjia
the Houses of [“pa:lamant] 3JIaHHE TTapJIaMEHTa
Parliament
the “Speaker’s Corner” Yook opaTopoB
Westminster Abbey [ abi] BecrmuHCTEpCKOE

a00aTCcTBO

to commemorate the [ks”memarert] pa3HOBATh
victory (oTMeuaTh) modemy
plaque [pla:k] MEMOpHaJIbHAS TOCKa
tower [“taus] OarnrHs

V. IlepeBeaute B mucbMeHHOM (hopMe ab3ariwl 2, 3, 4.
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V1. B cienyromux npeaioxKeHUusIX MoJYepKHUTE Tpuyactue |, onpenenure

N

VII.

VIII.

ero PyHKIHIO U MEPEBEAUTE MPEIJIOKEHNUS HA PYCCKHM S3BIK:

. The Houses of Parliament, standing on the left bank of the river
Thames, are not very old buildings.

Being situated on the river Thames, London is also a large port.

All around London there are plaques marking houses where famous
people lived.

In the 19™ century Britain dominated international trade, accounting
for about one-third of the world’s exports.

The volume of world’s exports increasing from year to year doesn’t
improve the situation on the British market.

Foreign trade being vital to Britain’s livelihood plays an important
role supplying the raw materials for English factories and providing a
market for the state of the thousands of types of manufactured goods
produced by English industries.

[TocraBpTe riaroi-ckaszyemoe B Past Continuous Tense (mporeamiee
JUTUTETILHOE BPEMSI) U TIEPEBEINTE MPEITOKEHNS HA PYCCKHH S3BIK:

They (to go) to Hyde Park when we saw them.

. Crowds of people (to listen) or (to ask) questions at the “Speaker’s
Corner” when we came there.

They (to go) to visit the British Museum when we met them.

They (to export) agricultural production to developing countries at
that time last year.

The volume of world’s exports (to increase) while the percentage of
British exports in world trade (to decline).

They (to develop) sound economic links with various countries of the
world at that time.

B crnenyroommx TOpeioKeHUsAX MogdepkHuTe mpudactue |,
OmMpeAeNuTe €ro (QyHKIUI0 U TEePeBEIUTE MPEIJIOKEHUS Ha
PYCCKHM A3BIK:

. The City occupied by many banks and offices is the financial centre
of London.

. The Houses of Parliament built in the 19" century, is the place where
the English Government sits.
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The Commonwealth, called The Commonwealth of nations, has
grown out of the old British Empire.

Goods manufactured in the United Kingdom are exported to different
countries.

Money received from goods and services make the situation rather
favourable.

The earnings got from invisible trade come in the way of shipping
charges, interest payments from foreign investments, etc.

IX. TTocraBpTe mimaroji-ckazyemoe B Present Perfect Tense (macrosiiee

=

w

COBEPUIEHHOE BpEMSI) U MEPEBEUTE MPEIIOKEHNS HA PYCCKUH SA3BIK:

| (to visit) London this month.

The East End is one of those areas of London where people from
abroad (to come) to find work.

Imports (to exceed) exports by the end of this year.

The Commonwealth of Nations (to grow out) of the old British
Empire.

X. 3anonaHuTe TponycKy MpuiaraTeabHbIMA B COOTBETCTBYIOUIEN CTENIEHH
CpPaBHEHHS:

1.

2.
3.

Oxford Street is (popular, more popular, the most popular) shopping
centre in London.

The City is (old, older, the oldest) part of London.

London is (large, larger, the largest) than Liverpool.

Xl. 3anonHUTE NPONMYCKHU MPEAJIOTAMMU:

1.

Nogobkowh

In the 19" century Britain accounted ... about one third ... world’s
exports.

Foreign trade is vital ... Britain.

There is usually an unfavourable balance ... trade in the country.

The earnings ... foreign tourism make it a very important factor.

The Commonwealth has grown ... the old British Empire.

The old British Empire came ... an end ... the Second World War.
The UK has been a member of the EFTA ... 1959.
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Bapuanm 4
|. IIpounTaiiTe TEKCT U OTBETHTE HA CJICIYIOIINE BOMPOCH MTUCHbMEHHO:

1. What is Gross Domestic Product?
2. What sectors of economy are usually analysed in the UK?
3. What sectors of economy are analysed in the USA?

GROSS DOMESTIC PRODUCT

1. Gross Domestic Product or GDP is the amount of money a
country makes from goods and services inside the country for a certain
period of time, usually for a year.

2. When GDP is calculated different sectors of economy are
analysed.

3. In the United Kingdom the following sectors of economy are
usually analyzed: manufacturing, services (financial, professional and
scientific services, leisure and tourism), energy (oil, natural gas, coal) and
agriculture. In the United States the following sectors of economy are
usually analyzed when the GDP is defined: construction and
manufacturing; trade and finance; transport, communication and services;
agriculture; and mining.

4. Speaking, as an example, about one of the recent year’s GDP
figures, the following can be quoted.

5. In the UK the services sector accounted for roughly 60 per cent of
Gross Domestic Product. Manufacturing sector accounted for a small
percentage of Gross Domestic Product. Energy production sector
accounted for about 8 per cent of GDP. Agriculture — only for 4 per cent of
GDP. But the agricultural sector satisfies two-thirds of the country’s needs.
And only a small fraction of the total population, about 2 per cent, are
engaged in agriculture.

6. In the USA the construction and manufacturing sector accounted
for 40 per cent of GDP; trade and finance earned 25 per cent of GDP;
transport, communication and services sector earned 20 per cent of GDP;
agriculture and mining earned 5 per cent of GDP. By the way 10 per cent
of the employed population of the United States is engaged in agriculture.
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Vocabulary:

Gross Domestic BaJOBOM  BHYTPCHHHI

Product IPOIYKT

to calculate [“kaelkjulert] OJICUUTHIBATH

manufacturing oOpabaTbIBaroIast
HPOMBIIUICHHOCTb

science [sazans] HayKa

scientific [ sain”trfik] HAyYHBIN

leisure [“leza] JI0CyT

natural gas IPUPO/THBIN Ta3

agriculture CEIIBCKOE X035AKUCTBO

to define OIIPEICTIATh

to quote [kwout] IIUTUPOBATD,

IIPUBOJINUTH (TEKCT)
I1. ITepeBenure B mucbMeHHOM hopMe ab3alsl 3, 5, 6.
I11. ITepeBeauTe HA aHTTIMIUCKUH SI3BIK:

BaJIOBOM BHYTPEHHUN MNPOJIYKT, TOBApbl M YCIYTH, OIpPEICICHHBIM
11050} ()i BPEMEHH, CEKTOPBI DKOHOMHUKH, oOpabarbiBaroIIast
IPOMBIIICHHOCTh, (UHAHCOBBIE YCIYTH, JOCYT W Typu3M, HE(DTh,
IPUPOAHBIMN Ta3, CBSI3b, TOPHAsl MPOMBIIUICHHOCTb, MPOU3BOJICTBEHHBIM
CEeKTOp, YIOBIETBOpsAET 2/3 mMOTpeOHOCTEH CTpaHbl, MaJieHbKas 4YacThb
(monst), 3aHsTOe HaceneHue, omnpeneaut BBII, 3aHiITBI cenbcKUM
X035MCTBOM, BHYTPU CTpPaHbl, aHAJIM3UPOBATh, MNpuOIM3UTENBLHO 60%,
YAOBJIETBOPATH MOTPEOHOCTSIM.

IV. IIpounTaiiTe TEKCT U OTBETHTE Ha CJICAYIOIINE BOMPOCHI:

1. Where is the Kremlin situated?
2. What places of interest are there in Moscow?

MOSCOW

1. Moscow is the capital of Russia. It is one of the oldest Russian
cities. Moscow was founded in 1147 by prince Yuri Dolgoruky.
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2. Moscow became the capital of the young Soviet Republic in 1918.
Now it’s the largest political, scientific and cultural centre. The population
of Moscow is about 10 million people. There are more than 80 institutes of
higher education in Moscow. The Moscow State University is the centre of
our educational system.

3. There are many places of interest in Moscow. The Kremlin
standing on the bank of the Moscow River is the oldest part of the city. It
was built under the tzar Ivan Il in the fifteenth century. Moscow is famous
for its theatres and museums. The Bolshoi and Maly theatres, the Pushkin
Museum of Fine Arts, the Tretyakov Gallery, the Andrey Rublev Museum
and others are well known all over the world.

4. The Moscow Metro is comfortable and very fast. The first line of
the Moscow Metro was constructed in 1935. Since that time Muscovites
have built many new lines and terminals.

Vocabulary:
educational oOpa3oBaTeIbHBIN
Muscovites MOCKBHYH
places of interest JTOCTONPUMEYATEITLHOCTH

V. IlepeBenute B nucbkMeHHOM Gopme ad3ansl 1, 2, 4.

V1. B cineayromux npeayiokeHus X Mo JuepKHUTe npudacTtue |, onpeaenure
ero PyHKIHIO U MEPEBEUTE NPEIAIOKEHHS HA PYCCKUH S3BIK:

1. The Kremlin standing on the bank of the Moscow River is the oldest
part of Moscow.

2. Being a large cultural centre Moscow attracts a lot of tourists.

3. Facing Pushkin Square there is the cinema-house “Pushkinsky” built
in 1961.

4. Analyzing different sectors of economy we must calculate everything
in detail.

5. Manufacturing new goods it is necessary to know the expenditures
and profits.

6. Speaking about different sectors we may notice that the services
sector plays an important role in the economy of the UK.

49



VII.

N =

VIII.

[ToctaBeTe rimaron-ckazyemoe B Future Continuous Tense (Oymyiiee
JUTUTEIILHOE BPEMS1) U TIEPEBEIUTE MPEAJIOKEHUS HA PYCCKUM SI3BIK:

They (to visit) the Tretyakov Gallery when we meet them.

They (to calculate) the expenditures between two and three o’clock.
The Government (to discuss) some economic problems at this time
tomorrow.

The analytics (to analyze) different sectors of economy to define
GDP.

We (to produce) new machines and equipment for automobile
industry when we realize we need them very much.

They (to study) this unit at 10 o’clock tomorrow.

B crnenyromux npemiokeHusax noadepkHuTe npudactue |,
ONpeAeUTe €ro (QYHKIUI0 U TEePEeBEAUTE MPEIJIOKEHUS Ha
PYCCKHM A3BIK:

. Moscow founded by Yuri Dolgoruky is one of the oldest Russian

cities.

. The towers built in the 15" century are situated along the Kremlin

wall.

Data received after calculation GDP showed that the services sector
accounted for 60 per cent of Gross Domestic Product.

The population engaged in agriculture in the UK accounts only about
2 per cent.

The printed article pointed out: “In the USA the construction and
manufacturing sector accounted for 40 per cent”.

The amount of money got from goods and services inside the country
for a certain period of time is called Gross Domestic Product.

IX. TlocraBpTe rmaromn-ckazyemoe B Present Perfect Tense (macrosimiee

1.
2.
3.
4,

COBCPIICHHOC BpeMH) " IICPCBCANTC IIPCIJIOKCHUA HA pYCCKI/Iﬁ SA3BIK:

They (to be) to Moscow. (never)

My friends (to visit) the Moscow State University. (already)

They (to analyze) the main sectors of economy of the UK.
Communication and services sector (to earn) 20 per cent of GDP in
the USA.
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X. 3anonaHuTe NpONyCKH NpUiaraTeabHbIMA B COOTBETCTBYIOLIEN CTENEHH

CPaBHEHHS:

1. The Kremlin is (great, greater, the greatest) monument of Russian

culture and art.

2. Red Square is (beautiful, more beautiful, the most beautiful) place in

Moscow.

3. Kiev is (old, older, the oldest) than Moscow.

Xl. 3anonHuTE NPOMYCKHU NPEATIOTAMM:

NogakowdE

... the country.

The services sector accounts ... about 60 per cent of GDP.
Manufacturing sector accounts ... a small percentage of GDP.
Agricultural sector satisfied two-thirds ... the country’s needs.

They are satisfied ... this fact.

About two per cent ... the population are engaged ... agriculture.
How many people are engaged ... trade?

GDP is the amount ... money a country makes ... goods and services

8. ... the way GDP is accounted ... a certain period of time, usually ...

a year.

KOHTPOJIBHOE 3AJIAHUE Ne3

Jlekcuueckue TeMBbI

I'pamMmaTrueckue TeMsl

1. Bookkeepers,
and controllers
Isaak Newton
Auditors and their reports
Michael Faraday
Organized markets

M.V. Lomonosov
Various services of banks
Dmitry Mendeleev

N OThWN

accountants

1. Passive Voice (ITaccuBHbI#t 3a10T)

2. OyHKIMY THOUHUTHBA

3.CroxHOe  TOAJIekKAIee
Subject) u cnoxnoe
(Complex Object)

4.Modal verbs and their equivalents
(MopanbHbie rJ1IaroJibl 51 150:¢
3aMEHUTEIIN )

5. Heomnpeenenusie MecTOoMMEHHsT SOME,
any, no

(Complex
JOITIOJTHCHHUC

JI71s1 TOro 4to0bl MPaBWIBHO BHITIOIHUTH 3ajaHue No3, He00X0auMO
3HATh CJCAYIOIINE TPAMMAaTUYECKUE TEMBI:
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1. Passive Voice
(ITaccuBHBIM 32J10T)

Oo6pazosanue: to be + Participle Il cmpiciioBoro riaroma

Present
Past
Future

am, Is, are asked
was, were asked
will/shall be asked

2. DyHKUUM MHPUHUTHUBA

DyHKINA IlepeBon
1. o JICKAIICC: Yumameo aHTJININCKUE KHUTHU
To read English books is useful. IOJIE3HO.

2. TONOJIHEHUE:

| like to read English books in the
original.

3. 4aCTb COCTaBHOI'O CKazyemoro:
Our aim is to master the English
language.

4. ompeneneHue:

Here is the book to be read as soon
as possible.

5. 00CTOSTENLCTBO LICIH:

He worked hard to master the
English language.

S o0 yumams aHTIHHCKUE
KHUTH B [OJUTMHHUKE.
Hamia LIEJIb — 081a0embp
AHTIUUCKUM SI3BIKOM.

Botr kHHUTa, KOomopyr HYHCHO
npouYUmams Kak MOKHO ObICTpEe.

OH ycepaHO 3aHUMAJICS ISl TOTO,
ymooOwvl 081a0emb AHTIIUUCKUM.

3. Complex Subject
(Cino:xxHoe nmoaJiexkaiiee)

CrpyKTypa npeyIoKEHHS U TTEPEBO:

1 2

IIo4JIcxanice B CKa3yeMoc B

o01IeM + ITACCUBHOM
aJIe’Ke UIH 3aJ10re
MECTOMMEHUE

52

3 4
BTOPOCTETICH-
MH(QHUHUTHB + HBIC YWICHBI
PETOKEHUSI




He is said to know everything about this matter.
["'oBOpAT, 4TO OH 3HAET BCE 00 ITOM JEIe.

He is supposed to be in his office now.
[Ipenmonaraercs, 4To OH celyac B oduce.

Complex Object
(Cio:xkHO€ 1OTOJTHEHHE)

KoHCTpyKIIMsT yrmoTpeOnsieTcss ¢ OrpaHWYCHHBIM YHCIIOM TJIaroJjoB.
to believe, to consider, to know, to report, to say, to suppose, to think u

Ap.

CYIIECTBUTEIIBHOE B 00IIEM

00BEKTHOM IHagacxe

nagcxKe Ujin MCCTOMMCHHC B + I/IH(l)I/IHI/ITI/IB

We consider him to be our greatest poet.

MpbI cuuTaeM €ro HalluM BEIMYAWIIIMM MO3TOM (‘ITO OH ABJISACTCA

HaIlIMM BEJIUYAUIITUM ITO3TOM).

4. Modal verbs and their equivalents

(MoaajbHbI€ IJ1aroJibl U UX 3KBUBAJIEHTHI)

3HauecHue Present Past

Future

can could

shall/will be able
to

¢usnueckas wam | | can skate. — |1 could skate. — s

I’ll be able to skate

YMCTBEHHas yMEI0 KaTaThCs Ha | MOT KaTathbcsi Ha | there. — S cmory
CIIOCOOHOCTH KOHBbKAax. KOHBbKax. TaM KaTaTbCA Ha
KOHBbKAax.

may was allowed to, shall/will be

were allowed to allowed to
pasperieHue You may go home. | | was allowed to go | You will be
COBEPIIIHUTH — Bl moxete uaru | home. — S morna |allowed to go
JIEVICTBUE JTOMOM. uaru aomoit. (Mue | home. — Bri
pa3peluu. . .) CMOXETe UITH
JOMOH. (Bam

pasperar...)
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must

MOpaJbHBIA JOJIT,
JTODKSHCTBOBAHHE

| must do it now. —
S  pgomkeH  DTO
caenaTh

have to, has to

had to

shall/will have to

| have to help him.

| had to go there. —

He will have to go

— S BemyxzaeH | S BeiHykaeH ObuI / | there. — Bam HykHO
IIOMOYb EMY. Mmue NPUILIIOCH | OyAeT/puercs
TIOWTH TYJIA. TIOWTH TYJIA.

5. HeonpeaeseHHble MecTOMMEHHMsI SOME, any, No

SOME — HECKO0JIbKO0, HEMHOI'0

B YTBEPJAHUTEIBHBIX MPEITIONKE-

HUAX

There are some
table.

books on the

B BONPOCHUTEIBHBIX (TpOChOa,
IPEeJIJI0KEHHE)

Can | have some tea?

any — HeCK0JIbK0O, HEMHOI'O

B BOINPOCUTEIBHBIX
MIPEIOKEHUSIX

B OTpPULATEIBHBIX
MPEIIOKEHUSX

Are there any
books on the table?

There aren’t any

books on the table.

NO — HUCKOJIBKO

B YTBEPAUTEIBHBIX
NPEIJTIOKCHASIX — —
«TIO00M»

Any student must
know it.

B OTPHUIATCIIBHBIX IIPCIIIOKCHUAX

There are no books on the table

Bapuanm 1

|. IIpounTaiiTe TEKCT U OTBETHTE HA CIICAYIOIIUE BOMPOCH MHUCHbMEHHO:

1. What do bookkeepers deal in?
2. What does the Ledger show?
3. What is the accountant’s responsibility?
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BOOKKEEPERS, ACCOUNTANTS AND CONTROLLERS

1. Bookkeepers deal in taxes, cash flow, which include cash receipts
and cash disbursements, sales, purchases and different business
transactions of the company. Bookkeepers first record all the appropriate
figures — in the books of original entry, or Journals. At the end of a period,
usually a month, the totals of each book of original entry are posted into
the proper page of the Ledger. The Ledger shows all the expenditures and
all the earnings of the company. On the basis of all the totals of each
account in the Ledger, the bookkeeper prepares a Trial Balance. Trial
Balances are usually drawn up every quarter.

2. The accountants’ responsibility is to analyze and interpret the data
in the Ledger and the Trial Balance.

3. The accountant is to determine the ways in which the business
may grow in the future. No expansion or reorganization is planned without
the help of the accountant. New products and advertising campaigns are
also prepared with the help of the accountant. The work of accountants is
rather sophisticated.

4. The chief accounting officer of a large company is the Controller.
Controllers are responsible for measuring the company’s performance.
They interpret the results of the operations, plan and recommend future
action. This position is very close to the top executives of the company.

Vocabulary:
bookkeeper oyxrairep
accountant [s~ kauntant] PEBU30D  OTUYETHOCTH,
oyxranrep
controller [kan " trouls] KOHTPOJIEP, PEBHU30P
cash [kee/] HaJTMYHBIC JICHBI'H,
HAJIMYHBIN pacyeT
flow [flou] TIOTOK (JICHET)
cash flow JICHEKHBIN MOTOK
receipts [r1”si:ts] JCHE)KHBIC TTOCTYTIIICHUS
disbursement [d1s " ba:smant] BEITIJIATa JICHET
appropriate [s " proupriert] COOTBETCTBYIOIIUI
book OyxranTepckasi KHATa

55



entry Oyxrajirepckas
IIPOBOJIKA, 3aIHCh

journal KypHaJ
(Oyxranrepckuii)

to post IIEPEHOCUTL B TJIaBHYIO
KHUTY (OyXTaJITEPCKYIO)

ledger [ ledsa] r/IaBHAsl KHUTa

trial balance [“trazsl balans] poOHBIN OanaHC

responsibility OTBETCTBEHHOCTH

to interpret TOJIKOBATh,
UHTEPIIPETHPOBATh

data [ derta] JaHHBIC

expansion pacIIMpeHue

to advertise [ &dvataiz] PEKIIAMHPOBATH

advertising campaign  [kaem " pern] pCeKIIaMHAs KaMITaHHUS

sophisticated [so " fistikertid] CJIO)KHBIHT

accounting OyXTanTepcKuil yuet

officer JTOJDKHOCTHOE JIMIIO

to measure [ me33] OIICHUBATb, ONIPEACIISATh

performance [pa” fa:mans] NCATEIIBHOCTD,
JIeHCTBUE

executive [19~ zekjutiv] PYKOBOISIIIHHA
pabOTHUK,
PYKOBOJIUTEITH

Il. IlepeBenute B nucbMeHHOM popme ad3ansl 1, 2.
I11. [lepeBenute Ha AHTTIUUCKUHN SA3BIK:

JEHEeXXHBIM  MOTOK, BBIIJIaTa  JEHEr, JICJIOBBIE  OIEpaluy,
NEepBOHAYAJIbHAsA MPOBOAKA, 3aHOCUTh HA HYKHYIO CTPAHUILY, PACXO/IbI,
npoOHBIM OanaHc, KBapTald, aHAJIM3UPOBATH JIAHHBIE, PACUIUPEHUE
KOMIITAaHWH, pEKJIaMHasi KaMIaHWs, OTBEYaTh 3a OIEHKY, AEATEILHOCTH
KOMIaHUU, PyKOBOJISIIIUE PAOOTHUKH.
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IV. 3akonuute mpemioxkeHus, BbIOpAB COOTBETCTBYIOIIMNA BapUaHT
OKOHYAHUAA:
1. Bookkeepers deal in ... a) the Controller.
2. The Ledger shows ... b) all the expenditures and earnings
3. On the basis of all the totals the of the company.
bookkeeper prepares ... c) a Trial Balance.
4. The accountants are responsible | d) taxes, cash flow, sales and
for ... purchases of the company.
5. The work of accountant is ... e) Analyzing and interpreting
6. The chief accounting officer of financial data.
a large company is ... f) sophisticated.
V. 3anonHute MPOMyCKU COOTBETCTBYIOUIEH AKTHUBHOW WJIA HACCHUBHOMN
dbopMoii riaroa:
1. The totals of each book (will post, will be posted) into the Ledger.
2. No reorganization (plans, is planned) without the help of the
accountant.
3. New advertising company (prepared, was prepared) with the help of
the accountant.
4. Bookkeepers (record, are recorded) the appropriate figures in
Journals.
5. The Ledger (shows, is shown) all the expenditures and earnings of

the company.

VI. Onpenenure CUHTaKCUYECKYH0 (PYHKLIHMIO MHPUHUTHBA U MEPEBEIUTE

1.
2.
3.

A

MPEIIOAKECHUS HA PYCCKUU A3BIK:

To record all the appropriate figures is necessary.

| want to analyze the data in the Ledger.

Our aim is to determine the ways in which the enterprise may
develop in the future.

Here is the Trial Balance to be analyzed as soon as possible.

They examined the results of the transaction to recommend future
actions.
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VII. [IpounTaliTe TEKCT U OTBETHTE Ha CJICAYIOIINE BOIPOCHI:

1. What laws did Newton discover?
2. Can you formulate the Law of Universal gravitation?

ISAAK NEWTON

1. Isaak Newton was born in 1642 in the family of a poor farmer.
The boy began his first scientific experiments at school.

2. While studying at Cambridge University, Newton formulated the
binomial theorem. In 1662 Cambridge was closed because of the plague
and Newton returned to his native village. For the next two years he
devoted himself to scientific experimentation.

3. Newton’s great discovery was the law of decomposition of light.
The scientist proved that the white light of the sun is composed of rays of
light of all colours of the rainbow. He also discovered the Law of
Universal Gravitation which states that “every particle of matter is
attracted by every other particle of matter with a force inversely
proportional to the square of their distance apart”.

4. Newton applied the principle of gravitation to prove that the
power which guides the moon around the earth and the planets around the
sun is the force of gravity. Another application of the law of universal
gravitation was Newton’s exploration of the tides.

5. Newton was highly honoured by his countrymen. In 1703 he was
elected President of the Royal Society. Sir Isaak Newton died in 1727 and
was buried in Westminster Abbey.

VIII. ITepeBeaute B muchbMeHHOM hopMe ab3arsl 3, 4.

IX. 3amosHuTe MPOMYyCKHM COOTBETCTBYIOIIEH AKTHUBHOW WJIM MacCHUBHOM
(dhopMoli Tarosa U nNepeBeuTe MPEIIOAKEHNUS HA PYCCKUM S3BIK:

1. Newton (was performed, performed) many experiments with light.

2. When Cambridge (was closed, closed) in 1662, Newton returned to
his native village.

3. Mass (is measured, measured) in grams or kilograms.
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X. TlepeBenute mpemsioKeHUsT Ha PYCCKUM S3BIK, oOpalias BHUIMaHHE Ha
UH()UHUTUBHBIE 0OOPOTHI:

1. My parents want me to become a chemist.

2. He is believed to be a very talented person.

3. Newton is considered to be one of the greatest English scientists.
4. The work of accountants is known to be sophisticated.

5. Controllers are expected to measure the company’s performance.

Xl. TTocraBpTe TIaroj-ckazyemoe mnpemioxenus B Past Indefinite Tense
(mpormiealiee HEOMPEACICHHOE BpeMs), YIOTPeOssas MOJalbHbIE
rJarojsl Can, may, must u ux >KBUBAJICHTHI:

=

He must work hard to finish his experiment.
| can devote myself to scientific work.
3. You may repeat your experiment.

N

XlIl. 3anomxaute IMPOMMYyCKKU HCOIIPCACICHHBIMU MCCTOUMCHUAMUN some,

any, no:
1. The Metric System has advantages over the English System.
2. Do you remember facts from Newton’s biography?
3. The young engineer had experience in such work.
4, expansion or reorganization is planned without the help of the
accountant.
5. They didn’t recommend future actions.

Bapuanm 2
|. IIpounTaiiTe TEKCT U OTBETHTE Ha CIICIYIOIINE BOMPOCH MTUCHbMEHHO:

1. What do auditors do?
2. Are outside audits a normal and regular part of business practice?

3. What is auditor’s duty?
AUDITORS AND THEIR REPORTS

1. Auditors are usually independent certified accountants who review
the financial records of a company. These reviews are called audits. They
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are usually performed at fixed intervals — quarterly, semiannually or
annually. Auditors are employed either regularly or on a part-time basis.
Some large companies maintain a continuous internal audit by their own
accounting departments. These auditors are called internal auditors.

2. Not so many years ago the presence of an auditor suggested that a
company was having financial difficulties or that irregularities had been
discovered in the records. Currently, however, outside audits are a normal
and regular part of business practice.

3. Auditors see that current transactions are recorded promptly and
completely. Their duty is to reduce the possibility of misappropriation, to
identify mistakes or detect fraudulent transactions. Then they are usually
requested to propose solutions for these problems.

4. Thus auditors review financial records and report to the
management on the current state of the company’s fiscal affairs in the form
of Auditor’s Report or Auditor’s Opinion.

Vocabulary:

audit [ 0:d1t] ayJIuT, pEBU3US

auditor [ 0:d1t3] ayJIuTop, Oyxraiarep-
PEBU30P

to review [r1”vju:] IPOCMaTpPHUBATh

review IPOCMOTD,
paccMOTpeHue

interval TPOMEXYTOK

at fixed intervals gyepes
(UKCHPOBAHHBIC
IPOMEKYTKH BPEMEHHU

quarterly [“kwo:tal1] MOKBapTaJIbHO, pa3 B
KBapTa

annual [~ aenjual] T'OJIOBOM, €KETOTHBIN

annually €KEroHO

semiannually pa3 B MoJIro/1a

time BpeMs

part-time HEIIOJIHOE KOJIMYECTBO
pabo4mnx 4acoB

to work on a part-time paboTaTh  HEMOJHBIM

basis pabouwii 1cHb

to maintain COXPaHSTh,
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IIOJIJIEP>KUBATh

internal BHYTPEHHUU

irregularity [1 regju’leerti] HapyIIeHUE MpPaBuI,
HEMPaBUIbHOCTD

irregular HETPaBWIbHBIN,
OCCIIOPSI0YHBIM

to discover [d1s”“kava] O0OHApy>KUTh, OTKPHITH

discovery OTKPBITHE

prompt OBICTPBIH,
CBOEBPEMEHHBIN

promptly CBOCBPEMCHHO,
HEMEIJICHHO

complete [kom  plr:t] IIOJTHBIN

completely TIOJTHO

duty JIOJIT, 00SI3aHHOCTh

misappropriation ["misa proupri’erfan] HE3aKOHHOE
IIPUCBOCHHUE

to identify [a1” dentrfar] OIPECIIATD,
OOHapy>KUBATh

to detect pacKpbIBaTh,
OTKPBIBaTh

syn. to discover

fraudulent [ fro:djulsnt] 0OMaHHBIH,
MOIICHHUYECKHM

solution pelieHune,
paspelieHue

affair [o fea] hi (N ()

Il. TlepeBenute B nuchMeHHOM hopme ab3aribl 3, 4.

I11. ITlepeBeauTe HA AaHTTIMIUCKUIN SI3BIK:
ayJuTOpCKas MpPOBEpKa, OTYET ayJauTOpa, 3aKJIIOUYCHHE ayauTopa,

HE3aKOHHOE MPHUCBOCHHE (CYyMM), HE3aKOHHBIC/MOIICHHUYECKUE CICIKH,
HapyIlIeHue MpaBuj, GUHAHCOBOE MOJI0KEHHE.
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V.

N

o1

3aKOHYUTE TMPEJIOKEHUS, BBIOpAB COOTBETCTBYIOIIMNA BapUaHT
OKOHYAHUS:

. The reviews made by auditors are | a) a continuous internal audit.
called ... b) a normal and regular part of

. Audits are usually performed ... business.

. Some large companies maintain | ¢) audits.

d) to reduce misappropriations

. Currently outside audits are ... and to identify mistakes.
. Auditors’ duty is ... e) at fixed intervals.
. Auditors report to the management | f) Auditor’s Report.

in the form of ...

V. 3anonHute MPOMyCKU COOTBETCTBYIOUIEH AKTHUBHOW WJIA HACCHUBHOMN
dbopMoii riaroa:

Ok whE

o

The reviews made by audits (call, are called) audits.

Audits (perform, are performed) at fixed intervals.

That auditor (employed, was employed) on a part-time basis.
Auditors (review, are reviewed) financial records.

Then some solutions (will be proposed, will propose) for these
problems.

Auditors (see, are seen) that current transactions (record, are
recorded) promptly.

VI. Onpenenure CUHTAKCUYECKYI0 (DYHKIHIO UH(OUHUTHBA U TIEPEBEAUTE

bW E

IMPCAJIOKCHHUA HA pYCCKI/Iﬁ A3BIK:

To review the financial records at fixed intervals is very important.
The company wants to maintain a continuous internal audit.

Our aim is to show that audits are a normal part of business practice.
Here is the Auditor’s Report to be examined as soon as possible.
Auditors review financial records of a company to identify mistakes
or detect fraudulent transactions.

VII. [IpounTaiiTe TEKCT U OTBETHTE HA CJICAYIOIINE BOMPOCHI:

1.
2.

What was the boy interested in?
Which of Faraday’s discoveries do you know?
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MICHAEL FARADAY

1. Michael Faraday, English experimental physicist, was born in
1791 in a poor family. The boy began to work as an apprentice at a
bookbinder’s shop at an early age. One day a man entered the shop and
found the boy studying an article on electricity. The man was surprised to
see a boy so interested in such a difficult subject and gave him four tickets
for the lectures at the Royal Institutions.

2. The boy went to the lectures and made notes of what he heard. At
the end of the lecture he came to Sir Humphry Davy, the great English
scientist, and showed him his notes. Davy was surprised. Later he made
Faraday his assistant and helped him in his education.

3. Faraday had many important discoveries. Among his works are
the concept of the magnetic field and the magnetic “lines of force”.
Production of new kinds of optical glass, and research on electrolysis.

4. Faraday produced the first mechanical motion by means of a
permanent magnet and an electric current. This is the principle upon which
the modern electric motor is based.

5. Faraday was very modest and he loved his work more than
honours. He refused to become President of the Royal Society and also
refused to be knighted.
€
VIII. ITepeBeaute B nmucbMeHHOM opMe ab3aris 1, 3, 4.

IX. 3anmoaHuTe MPOMYCKH COOTBETCTBYIONIEH AKTHBHOW WM MACCUBHOM
dhopMoii ri1arosyia U nepeBeaUTE NPEAI0KEHNUS Ha PYCCKUM S3BIK:

1. The unit of electricity “farad” (was named, named) after M. Faraday.

2. The first lightning rod (was invented, invented) by B. Franklin, the
outstanding American scientist.

3. At Cambridge, Newton (was read, read) with great interest the
writings of Galileo.

X. IlepeBeanTe NMpeajIoKEHHUsI HA PYCCKUU S3bIK, 0Opallias BHUMaHUE Ha
UH()UHUTUBHBIE 0OOPOTHI:

1. Faraday is believed to be a great English physicist.
2. We consider Tsiolkovsky to be the father of astronautics.
3. Popov is known to be the inventor of radio in Russia.
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4. The management wanted the auditor to review financial records and
to report on the current state of the company’s fiscal affairs.
5. Audits are expected to be performed at fixed intervals.

XI. Ynorpebute rnaroi-ckazyemoe B OyaylieM BpPEMEHH, HCIOJIb3Ys
SKBUBAJICHTHI MOJAJIbHBIX IJ1ar0J0B:

1. He must check the temperature three times a day.
In this figure you can see a diagram of temperature changes.
3. He may use a barometer to measure the atmospheric pressure.

N

XIl. 3anonnute TPOMYCKU HEOMPEICICHHBIMU MECTOMMEHHUSIMH SOME,
any, no:

The book contained diagrams.

Are there diagrams in the book?

We have information on this problem.

Have the auditors identified mistakes?

They didn’t propose solutions for these problems.

b whE

Bapuanm 3
|. IlpounTaiiTe TEKCT U OTBETHTE HA CIEIYIOIINE BOMPOCH MTUCHbMEHHO:

1. What types of organized markets do you know?
2. What does spot market deal in?
3. Why do traders hedge?

ORGANIZED MARKETS

1. Organized markets are usually held in premises where business is
transacted according to a prescribed set of rules.

2. Organized markets or produce exchanges have been established
for cotton, wool, tea, coffee, wheat, rubber, timber, tin, copper and some
other commodities. Thus there are such commodity exchanges as Sugar
Exchange, Metal Exchange, Wheat Exchange and others.

3. There are two types of organized markets:

— spot market

— forward or futures market
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4. Spot market deals in actuals, the actual physical product, for

immediate delivery.

5. In forward or futures markets the commodity can be bought or
sold for delivery at some time in the future. Forward prices can be higher
or lower than the spot prices. In a forward or futures market traders take an
option to buy or to sell the product in the future.

6. Traders know that prices can change, so they hedge by balancing
their buying and selling of actuals and futures to protect themselves

against loss.

premises
to prescribe

produce exchange

rubber
timber

tin

spot market

forward market
futures market
actuals

delivery
trader

option
to hedge

hedging
to protect

Vocabulary:

[ premisiz]

[ prodjus]
[raba]
[“tzmba]

[ ma:kit]

[“fa:wad]
[ fju:tfaz]
[ aktfuslz]

[d1” lzvar1]

[>pfn]
[heds]

[pra“tekt]
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IIOMCIICHUC, 31aHHUC

MpCAINChIBATD
TOBAPHO-ChIPbCBAA 6Hp>1<a

Kay4dyK
jec

0JIOBO
PBIHOK TOPTOBBIX CJHIEJIOK
mo 1IleHaMm crot (mpH
KOTOPBIX yIiaTa
OCYIIIECTBIISETCS
HEMEJIJICHHO)
dbopBapIHBIN PHIHOK
(bbIOYEPCHBIN PHIHOK

duszndeckue  (HAJIUYHBIC)
TOBApPHI
OoCTaBKa

1) roproBen,  OWpKeBBIH
Opokep

2) CIICUAIIACT IO ICHHBIM
Oymaram

OMIMOH, ITPaBO BhIOOpA

XEIHKUPOBATh,
MHUHUMU3UPOBATH LIEHOBOU
pHUCK

XEIKUPOBAHUE

3alMIIaTh, MPEIOXPAHATH



protection 3aIuTa
Il. ITepeBenure B mucbMeHHOM hopMe ad3albl 2, 5.
I11. ITepeBeauTe HA aHTJIMMCKUUN SI3BIK:
XEIKUPOBATh, TOBAP, TOBAPHO-CHIPbEBasi OMprKa, HATUYHBIE TOBAPHI,
OMIIMOH, O(UIMAIBHBIA PBIHOK, Tpeunaep, (PbIOUYEPCHBI  PBHIHOK,

dbopBapAHBIN PHIHOK, PHIHOK I10 CIIEHAM CIIOT, 3alIUTUTh CEOs OT YOBITKOB.

V. 3akonumTe mpemioxKeHus, BbIOpPAB COOTBETCTBYIOIIMNA BapUaHT

OKOHYAHUSI:

1. Organized markets function according to ... a) spot market.
2. Sometimes only members are admitted to | b) forward market.

the ... Cc) a prescribed set of
3. In a ... traders take an option to buy or sell rules.

the product in the future. d) market.
4. ... deals in actuals, for immediate delivery. e) hedge.
5. Traders ... by balancing their buying and

selling of actuals and futures.

V. 3anosHuTe MPOMYCKH COOTBETCTBYIOIIECH AKTHUBHOW WJIM HACCUBHOMN
dbopmoii rinarona:

1. Organized markets (are held, hold) in premises, where business (is
transacted, transacts) to a prescribed set of rules.

Spot market (deals, is dealt) in actuals.

The commaodity (bought, was bought) at a low price.

Organized markets (include, are included) financial markets.

Only members (are admitted, admit) to the market.

We (will take, will be taken) an option to buy the product.

ook own

V1. Onpenenure cuHTakCUYeCcKy0 (QYHKIHUIO MHOUHUTUBA U TIEPEBEAUTE
PEIOKEHUS Ha PYCCKUMN S3bIK:

1. Our aim is to protect ourselves against loss.
2. Organized markets have been established to transact business to a
prescribed set of rules.
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3. They are going to mint some new coins.

4. To know how organized markets function is very important.

5. The commodity to be delivered at some time in the future can be
bought or sold in forward markets.

VII. [IpounTaiiTe TEKCT K OTBETHTE Ha CIICAYIOIIHNE BOIIPOCHI:

1. How old was Lomonosov when he left his native village?
2. When was the first Russian University founded?

M.V. LOMONOSOV

1. M.V. Lomonosov was born in 1711 in the village of Denisovka
near Arkhangelsk in the family of a fisherman. At the age of 17 he left his
native village and made his way to Moscow. In Moscow he entered the
Slavonic-Greek-Latin Academy. Lomonosov didn’t finish his last grade, as
he was sent with eleven other pupils to St. Petersburg to study at the
Academy of Sciences.

2. Less than a year after he came to Petersburg Lomonosov was sent
abroad to study metallurgy and mining. In 1741 Lomonosov returned to
Russia and began to teach chemistry and physics at the Academy.

3. Lomonosov established the fundamental law of chemical change
of substance which is called the Law of Conservation of Mass.

4. Lomonosov founded a new science that we call today physical
chemistry. He also studied electrical phenomena in atmosphere of the
Earth, the nature of light, and designed an improved telescope. Lomonosov
considered nature to be in a state of constant change and development.
Coal, oil, etc. were all formed as a result of evolution.

5. Lomonosov was a great scientist. His works in poetry had a great
influence on Russian literature. Owing to his efforts, the first Russian
University was founded in Moscow in 1775. This university bearing his
name became the centre of knowledge and science in Russia.

VIII. IlepeBenute B mucbMeHHOM (popme ad3aribl 1, 4.

IX. 3anonHuTe MPOMYCKH COOTBETCTBYIOMIEH AKTUBHOW WJIM MACCHUBHOM
dbopMoli Tnarosia v NepeBeUTE MPEIJIOKEHNUS HA PYCCKUM S3BIK:
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1. In 1745 Lomonosov (was appointed, appointed) a professor at the
Academy of Sciences.

2. The first electric lamp (was invented, invented) in 1873 by A.N.
Lodygin.

3. In 1911 Marie Curie (was received, received) the Nobel Prize in
Chemistry.

X. IlepeBeante MpeajIoKEHUsT HAa PYCCKUU SI3bIK, 0Opaillas BHUMaHUE Ha
WH(PUHUTUBHBIC 00OPOTHI:

1. Lomonosov considered chemistry to be his “main profession”.
2. The air is known to be a mixture of gases.

3. Lomonosov is considered to be a great Russian scientist.

4. Traders made the prices change.

5. I want you to know more about organized markets.

XI. Ynorpebute rnaroi-ckazyemoe B OyaylieM BpPEMEHH, HCIOJIb3Ys
SKBUBAJICHTHI MOJAJIbHBIX IJIar0JoB:

=

They must solve a number of scientific problems.
She can do this work in time.
3. You may use this method in your research.

N

XlIl. 3anomxaute IMPOMMYCKKU HCOIIPCACIICHHBIMU MCCTOUMCHUAMUA some,

any, no:
1. There were other higher schools at that time in Russia.
2. Can you give me magazines?

3. They carried out experiments yesterday.

4. Did they buy actuals yesterday?

5. They haven’t transacted business today.

Bapuanm 4
|. IlpounTaiiTe TEKCT ¥ OTBETHTE HA CJICAYIOIIHE BOMPOCH MUCHbMEHHO:

1. Do banker’s services cover a wide range of activities today?
2. How often is money being paid into and out of the account?
3. What does savings account enable small savers to do?
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VARIOUS SERVICES OF BANKS

1. Banker’s services cover an enormous range of activities today. A
full list would include:

2. Current account services

They are extended to anyone whom banks regard as reliable. A new
depositor should be recommended by his employer or should present a
reference. If this proves satisfactory the bank will accept a deposit from
him which will be entered in his current account.

3. A cheque book will then be issued free of charge. Once the
customer has received his cheque book he may use the cheques to order
the banker to pay out sums of money from his current account. Money is
being paid into and paid out of the account as often as the customer finds
convenient.

4. Deposit account services

Companies and individuals can deposit cash resources that are not
needed at present. They can withdraw the money either any day they need
it or after a certain period in case of time deposits.

5. Savings account services

They enable small savers to put money away for particular purposes,
for example for holidays.

6. Other services:

— foreign exchange transactions;

— granting loans;

— cash dispensers and automated teller machines;

— safe custody;

— economic information;

— banker’s credit cards;

— and many others.

Vocabulary:
service [s9:v1s] yclryTa, 00CITy)KUBaHHUE
current account [ karant s kaunt]  TEKyILuii cyer
to extend IPEIOCTABIIATh
to regard [rzga:d] CUHTATh, PaCCMaTPHUBATh
deposit IETIO3UT, BKJIA]]
deposit account JCTIO3UTHBIN CYET
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to prove satisfactory OKa3bIBaThCS

yJIOBJICTBOPUTEIHHBIM

to enter BHOCHUTbD, 3aIIMCHIBATH

cheque [tfek] YeK

charge [tfa:ds] 1ieHa, coop

to order [>:d3] JaTh YKa3aHUe

to pay in BHOCHUTD (JICHBIH)

to pay out BBIIIAYMBATh, CHUMATh (CO
cyeTa)

resources [r1”s2:517] 30. ICHEXKHBIE CPEJICTBA

to withdraw [wid’ dra:] M3bIMAaTh

savings account cOeperarelbHbBIN cUeT

saver BKJIQTYHK

purpose [“pa:pas] eJb

foreign exchange CACIKa C HMHOCTPAHHOM

transaction BATFOTON

bill BEKCeIlb

to grant [gra:nt] IPEI0CTABIIATh

cash dispenser [kee/] aBTOMAaT JUIS  BBIILIATHI
HAJTUYHBIX

safe custody [“serf “kastodi] XpaHEHHUE OaHKOM

LIEHHOCTEU KIIMEHTA
I1. TlepeBenute B mucbMeHHOM dopme ad3alibl 2, 3.
I11. [lepeBenute HA AaHTTIUUCKUUN SA3BIK:
TEeKyIIM  cyeT,  BKJIaJA,  BKIAQAYUK, JICTIOBUTHBIA  CYET,
cOeperaTeNbHBIN CUET, aBTOMAT JJIsl BBIJAYM HAJIMYHBIX JICHET, XpaHEHUE

HGHHOCTeﬁIUHKﬂHB,6CCHHaTHO,HpeHOCTaBHGHMCCCYH.

V. 3akoHuuTe mpeIokKeHUs, BbIOpPAaB COOTBETCTBYIOIIMM BapHUaHT

OKOHYAaHUA:
1. A new depositor must present ... a) a reference.
2. A cheque book is issued ... b) particular purposes.
3. Savings account enables small savers to put | c) cash resources.
money away for ... d) free of charge.
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4. Companies and individuals can deposit ... | e) reliable.

that are not needed at present.
5. Current account services are extended to
anyone whom banks regard as ...

V. 3anonHuUTEe IPOIMYCKH COOTBETCTBYIOIIEH aKTUBHON WM IaCCHUBHOM
dbopmoii Timarona:

1.

5.

A new depositor must (be recommended, recommend) by his
employer.

2. A deposit (will be entered, will enter) in his current account.
3.
4. Savers (are paid, pay) money in saving accounts for particular

A cheque book (was issued, issued) free of charge.

purposes.
Money (is paid, pay) out of the account as often as the customer
wants.

V1. Onpenenure CUHTaKCUUYECKYO0 (DYHKIIMIO MHOUHUTHBA U TIEPEBEAUTE

abwhE

MPEIIOAKEHUS HA PYCCKUU A3BIK:

To put away money for particular purposes is very wise.

A new depositor wanted to open a current account.

Our purpose is to render financial services to our customers.

Here is the money to be paid into my deposit account.

A customer may use his cheques to order the banker to pay out sums
of money from his current account.

VII. TIpounTaiiTe TEKCT U OTBETHTE Ha CIICAYIOIINE BOIPOCHI:

1.
2.

What did Mendeleev discover?
What fields of science do his works embrace?

DMITRY MENDELEEV

1. D.I. Mendeleev was born in 1834 at Tobolsk in the family of the

director of the town gymnasium. He received his secondary education at
Tobolsk and then entered the Petersburg Pedagogical Institute. After
graduation he worked as a teacher for two years.
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2. In 1859 he presented his thesis, received his master’s degree and
went abroad on a two-year scientific commission. Upon his return to
Russia he was elected professor of the Petersburg University, where he
carried on his scientific and pedagogical activity for 23 years.

3. In 1906 he issued a book under the title Contribution to the
Knowledge of Russia which contained thoughts of the further development
of Russian industry and economy. The greatest result of Mendeleev’s
creative effort was the discovery of the Periodic Table of Elements.

4. One of Mendeleev’s prominent works is his book Principles of
Chemistry in which inorganic chemistry was for the first time explained
from the standpoint of the Periodic Law.

5. A great scientist, Mendeleev devoted his life and energies to the
progress of his country. His works embrace various fields of science —
chemistry, physics, physical chemistry, geophysics.

VIII. IlepeBenute B muceMeHHOM (popme ab3amml 1, 2, 4.

IX. 3amosHuTe MPOMYCKH COOTBETCTBYIOIIEH AKTMBHOW WJIM MacCUBHOM
dbopmoii raarosa u nepeBenuTe NPEIOKEHNS Ha PYCCKUH S3BIK:

1. At first, the Periodic Law (was received, received) very coldly by
other scientists.

2. In 1893 Mendeleev (was appointed, appointed) Director of the
Bureau of Weights and Measures.

3. B. Franklin (was founded, founded) the first public library and the
University of Pennsylvania.

X. IlepeBeanTe NMpeajioKEeHUsI HA PYCCKUI S3bIK, 0Opallas BHUMaHUE Ha
MH()UHUTUBHBIE 0OOPOTHI:

1. The year 1895 is considered to be the date of the invention of the
radio.

2. We consider Mendeleev to be a great Russian scientist.

3. Manchester is known to be the centre of cotton industry.

4. The banker wanted a new customer to present a reference.

XI. VYnorpebute riaron-ckazyeMoe B OyIylIeM BpPEMEHHU, HUCIOJIb3Ys
HKBUBAJICHTHI MOJIAJIbHBIX TJIar0JIOB:
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1. He must illustrate this law by several experiments.

2. They may carry out these experiments at the laboratory.

3. She can study chemistry at the university.
XIl. 3anonnute TpPOMyCKH HEOMPEICICHHBIMU MECTOMMEHHUSIMH SOME,

any, no:

1. You must dissolve salt in water.

2. Tsiolkovsky had money to finance his experiments.

3. Did Tsiolkovsky make experiments with the centrifuge?

4. A Business Plan contains sections.

5. This Business Plan doesn’t contain description of the

company’s recruitment policy.
KOHTPOJIBHOE 3AJIAHHUE Ne4
Jlekcnueckue TeMBI rpaMMaTI/I‘IeCKI/Ie TEMBI

1. The Business Plan 1. Conditional Sentences

2. Russia (YcoBHBIC PeIIOKEHNA)

3. Company Finance 2. Sequence of Tenses

4. The USA (CornacoBaHue BpeMEH)

5. English Banks 3. Gerund (I'epynuii)

6. Canada

7. Securities and Stock Exchanges

8. Great Britain

1. Conditional Sentences
(YcaoBHBIE MIPENJIOKEHUSA)

Y ciioBHOE NPUIATOYHOE
MPEIOKEHHUE

I'maBHOE IMPCAJIOKCHUC

1. If he works hard
Ecau OH byoem
pabomame,
(ynompebnsemcs u3zvsagumeibHoe
HAKJIOHEeHUe)

MHOT'O

he will enter the university
OH NOCTYNIUT B YHUBEPCUTET.

2. coBnagaert ¢ Past Indefinite

should
l+ Infinitive (6e3 to)
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(rmarou to be umeer popmy were)
If he worked hard

Ecnu Obl OH MHOTO pabomar,

would

he would enter the university next
year.

OH OBbI MOCTYNUJI B YHUBEPCUTET B
CJIICAYIOIIEM T'OLY.

3. coBmanaer ¢ Past Perfect
If he had worked hard then

Ecmu 06w
(Torna),

OH MHOTO pabomar

would + Perfect Infinitive

he would have entered
university.

OH MOCTYNMJI ObI B YHUBEPCHUTET.

the

2. Sequence of Tenses
(CoranacoBanue BpeMeH)

1. Ecnm rnaron-ckazyemoe TJIaBHOTO TMPEAJIOKEHUS CTOWT B
HACTOSIIIIEM BPEMEHH, TO TJIaroj-CKazyeMmoe MPUAATOYHOTO MPEeI0KEHUs
MOKET CTOSITh B JII0O0O0M, TpeOyeMOM IO CMBICITY BPEMEHHU:

_—

He says that

I—

he studies English.
he studied English last year.
he will study English next year.

2. Ecim xe ckazyeMoe TJIaBHOTO MpeJioKeHust ctoutr B Past
Indefinite, To ckazyemoe JMOMOTHUTEIBHOTO MPHUIATOYHOTO TPEIOKCHUS
JOJDKHO CTOSTh B OJTHOM M3 MPOIISANINX BPEMEH:

He said that /:

he studied English.

(meiictBHE,  OJHOBPEMEHHOE  C
JIEHUCTBUEM TJIABHOTO MPEIOKECHUS )
he had studied English.

(neficTBHE MPEIIIECTBYET AEUCTBUIO
[JIABHOTO MPEJIOKEHHUS)

he would study English.

(mIeficTBME  COBEpIIACTCA  IOCJE
JEUCTBUS TIaBHOTO MPEJIOKECHUS )

B pycckom s3bike coriacoBaHusi BpemeH HeT. CpaBHUTE MHEPEBOJ

npeoxenuit B (1) u (2):
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1)

OH uzydaem

)

OH uzyuaem

aHTJIMMCKUHI AHTIUUCKUHU
/ OH U3yual / OH U3yua’
OH roBOpHUT, YTO anrauiickuii  OH ckaszajl, 4To aAHTJIMUCKUU
\OH 6yoem N OH 6yoem
u3yuamo u3yuamo
aAHTJIMUCKUU aAHTJIMUCKUU

3. Gerund (I'epynamii)

Obpaszosanue: ocHOBA Tiaroja + -ing — reading

DyHKIUA [Tpumep

IlepeBon

1. [Tomyexariee Reading is useful.

YUmenue (vumams)

ITOJIC3HO.

2. Imennas  4acte | His hobby is reading. Ero mobumoe 3aHsTHE
COCTaBHOTO (x0060m) — umeHnue.
CKa3yeMOro

3. a) [Ipsamoe He likes reading. OH  mo0uT  wumamo
JOTIOJTHEHWE (umenue).

0) [Ipennoxxuoe | He knows of my reading | On 3Haer o Tom, 4YTO 5
JOTIOJTHEHUE English books. yumaro aHTIIHICKYE
KHUTH.

4. OnpeneneHue There are many ways of | CymectByet MHOTO
translating this | cnoco6oB nepesooa
sentence. ATOrO IMPEIIOKEHUS.

5. O6crositenscTBO | He can translate this text | On  moxker mepeBecTH
without using a | 9TOT TEKCT, He NOAb3YCH
dictionary. CJIOBApEM.

Bapuanm 1

|. ITpounTaiiTe TEKCT U OTBETHTE HA CIEAYIONIME BOMPOCH MUCHMEHHO:
1. Is the Business Plan a very important document?

2. What does a Business Plan usually start with?
3. What does a section of management contain?
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THE BUSINESS PLAN

1. The Business Plan is probably the most important document that
any company can have. All large companies have a Business Plan which is
updated each year but very few small companies have one.

2. Without a Business Plan it is very difficult to succeed in business.
These days it is almost impossible to obtain any form of financial
assistance from a bank without a fully worked out Business Plan.

3. Usually a Business Plan starts with an executive summary which
gives the main points and conclusions of the plan.

4. Then a description of the company usually comes. It says how the
company began, what it is called and what it is to do in business.

5. Then comes a section of management. This section contains
details of the names, ages, experience and qualifications of the
management. It is also usual to say why the managers want to work in the
company and how they see its future.

6. Many business Plans also contain a section of products and
pricing. This section describes the products and services which the
company offers. It lists each product or service and says why the company
Is producing or offering it, what market it is designed to reach and how
those products have been priced.

Vocabulary:
to update ["ap~dert] MOJCPHU3UPOBATH
to succeed in [sok “s1:d] IpeycIeTh B YeM-JIN00
assistance [~ sistans] IIOMOIIIb, COACHCTBHE
worked-out [“wa:kt” aut] pa3pabOTaHHBIH
summary [“samari] KpaTKOE U3JI0’KCHHE
conclusion [kon klu:zon] BBIBOJI, 3aKJIIOYEHUE
description [d1s“kripfan] OTIMCaHHE
to contain [kon " tern] COJICPIKATh
experience [1ks p1arians] OTIBIT
section [“sekfan] pasuen
price [prals] cHa
pricing [prazsin] 1eHoo0Opa3oBaHue
service [' SBZVIS] yciyra
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to offer [ ofs] npeajarath

to be designed to do [d:’zain] peaHa3HAYCHHBINA IS
smth TOI'0, YTOOBI
to reach [rz:tf] JOCTUTATh

Il. ITepeBenure B mucbMeHHOM hopme ad3arlisl 1, 2, 6.

I1l. 3akoHuuTe mnpemsoKeHus, BBHIOPAB COOTBETCTBYIOUIUN BapHaHT

OKOHYAaHUHA:
1. The Business Plan is ... a) how the company began, what it
2. Usually a Business Plan starts is called and what it is to do in
with ... business.
3. An executive summary gives ... b) an executive summary.
4. A description of the company | c) details of the names, ages and
says ... qualifications of the managers.
5. A section of the management | d) avery important document.
contains ... e) the main points and conclusions
6. A section of products and prices of the plan.
describes ... f) the products and services which
the company offers.

V. BcTaBbTe B IpeiyioKEHUSI CIEAYIOIIUE CIOBA IO CMBICIY:
summary, Business Plan, description, products, pricing, management

Without a ... , it is very difficult to succeed in business.

Usually a ... starts with an executive ... .

Then a ... of the company usually comes.

The section of ... contains details of the names, ages, experience and
qualifications of the ... .

5. The section of products and ... says how those product have been
priced and how the prices may change in future.

W

V. Haitgute repyHauii, onpeAeianuTe €ro CUHTAKCUYECKYH (YHKIUIO U
IIEPEBEAUTE NPEIIOKEHNUS HA PYCCKUM A3BIK:

1. Having a Business Plan is important.
2. There are many ways of getting financial assistance from a bank.
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3. It is difficult to succeed without having a Business Plan.
4. Avoid using unknown words in your speech.
5. His task is presenting the management.

V1. BriOepute TpeOyemyio mo cmbicily (GopMy riaroja U TMEepeBEAUTE
MPEJIOKEHUS HA PYCCKUM A3BIK:

1. If they (had, had had) a Business Plan then they would have obtained
finance from a bank.

If I were you | (will start, would start) with a summary.

3. If the prices (increase, will increase) you will have to get a loan.

A

VIl. Beibepure tpebyemyro mo cmbiciy ¢GopMmy rjaroja M TepeBEIUTe
NPEJIOKEHUS HA PYCCKUU A3BIK:

=

He explained why he (wants, wanted) to work in our company.

He said how he (sees, saw) the future of the Bank.

3. The students asked me how my company (began, had begun) and
what it (is, was) called.

4. She told me that their company (will become, would become) the
largest manufacturer of plastics in the UK over the next few years.

5. I wondered if they (have, had) a Business Plan.

N

VIIl. Tlpoutute W yCTHO mepeBeAUTE TEKCT. BrImomHuTe 3amaHus,
KOTOPBIE CIAEAYIOT 3a HUM:

RUSSIA

1. Russia is one of the largest countries in the world. It occupies an
area of 17 million square kilometers. Russia is washed by three oceans and
twelve seas and borders on fourteen countries.

2. The population of the country is about 150 million people. Russia
IS a constitutional republic with President as Head of State. It is one of the
leading powers in the world.

3. The climate of the country varies greatly. The coldest regions are
situated in the North and the climate here is arctic. The climate of the
central part is continental and in the South it is subtropical.

4. If you look at the map of Russia you will see the highest
mountains in the Caucasus and the Altai, the Urals, separating Europe
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from Asia, many rivers and large lakes. The longest rivers are the Volga in
Europe and the Lena in Asia. Lake Baikal is the deepest lake in the world
and it has the purest water on earth.

5. Russia is a highly developed industrial country. Russia is very rich
in natural resources such as oil, coal, gas, gold, diamonds and others. It has
the largest oil and gas resources, concentrated in Siberia and Far East. It
produces cars, machinery, chemicals, textile and many other items.

6. In 1957 our country successfully launched the world’s first
satellite. The first manned spaceship “Vostok™” piloted by Yuri Gagarin,
the citizen of Russia, was launched on April 12, 1961. It opened a new era
In the history of mankind.

a) Halimure repyHInii 1 nepeBeIUTE NPEAJIOKEHUS HA PYCCKUI A3BIK:

1. Flying from Moscow to Magadan takes eight hours.
2. | am proud of being a citizen of Russia.
3. | enjoyed travelling through Russia last summer.

b) M3meHuTE NMpeioxKeHus o oopasity:

Oopaserr. If | have time | will go to the Tretyakov Gallery.
If I had time | would go to the Tretyakov Gallery.
If 1 had had time | would have gone to the Tretyakov Gallery.

1. If you study hard you will enter Moscow University.
2. If he stays in Moscow a little longer he will visit many places of
interest.

C) BcTaBbTe peIiorH 1Mo CMBICTTY:

1. Russia is washed ... three oceans and twelve seas.

The first manned spaceship piloted ... the citizen ... Russia Yuri
Gagarin was launched ... April 12, 1961.

Russia is very rich ... natural resources.

Rusia is a constitutional republic ... President ... Head of State.

The coldest regions are situated ... the North.

Lake Bailkal has the purest water ... earth.

N

o0k w
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d) [lepeBeauTe Ha AaHTIIMHACKUMN S3BIK:

Hopgerus (Norway) pacnosoxxena Ha ceBepe EBporbl.

Omna 3aHuMaeT wiomaab 324 TeIC. KB. KM.

Hacenenne HopBernu coctaBisieT CBbIIIE 4 MJIH. YEJIOBEK.

Hopseruss rpannuur ¢ Ouninsgaauen, [lIBenuwer u YKpauHou u

OMBIBAETCS ABYMSI MOPSIMU.

5. Knumar cTpanbl MSATKMM Ha 3amajie, HO Ha BOCTOKE 3MMa OBIBacT
XOJIOJHOU.

6. HopBerust Gorata TakuMu TOJIE3HBIMHA HCKOIMAEMBIMH, Kak He(Th,

Me€JIb, )KEJIE30 U HUKEIIb.

B wnh e

Bapuanm 2
|. IIpounTaiiTe TEKCT U OTBETHTE Ha CJIEIYIOIINE BOMPOCH MTUCHbMEHHO:

1. What does the cost of shares depend on?
2. When do companies issue new shares?

COMPANY FINANCE

1. A company’s share capital is often referred to as equity capital.
Part of the company’s profit is paid to shareholders as a dividend
according to the number of shares they own. If shareholders sell their
shares they get more or less than the face value. It depends on the fact if
the company is doing well or badly.

2. If the company needs to raise more capital for expansion it might
Issue new shares. Often it gives existing shareholders the right to buy these
new shares at a low price. This is called rights issue.

3. If the company wants to turn some of its profit into capital or
capitalize some of its profit it can issue new shares at no cost to the
existing shareholders. This issue is called bonus or capitalization issue.
Companies often issue such shares instead of paying dividends to the
shareholders.

4. A business must be supplied with finance at the moment it
requires it. If there is a regular inflow of receipts from sales and a regular
outflow of payments for the expenses of operation there are no serious
problems. But in many cases a considerable time must elapse between
expenditure and the receipt of income. It is the purpose of financial
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Institutions to assist in the financing of business during this interval.
Business companies turn to the capital market and the commercial banks
to find financial assistance.

Vocabulary:

capital KamuTal

share capital aKITMOHEPHBIN
KaIrmuTa

syn. equity capital, joint [ ekwrti]

stock capital. Stock

according to [s ko:din] corjacHo (4emy), B
COOTBETCTBUU C (YeM-
1100)

face value [ velju:] HapHUIaTeIbHAs
CTOMMOCTD

to raise [re1z] coOuparb, 3aHUMATh
(1eHbrN)

right [razt] IPaBo

rights issue [ 1sju:] BBIIYCK  aKOUA IS
pasMeIIeHUsT  Cpeau
CYIIECTBYIOITUX
aKIIMOHEPOB

to turn to [ta:n] oOpaimarbcs,
IIOBOPAYHBAThLCS

to turn into... nmpeBpaiath (cs) B...

to capitalize [ kaepite " la1z] KallUTaIN3UpOBaTh

capitalization KaluTaIn3amus

inflow [ 1nflou] IIPUTOK

ant. outflow [ autflou] OTJIUB, OTTOK

to elapse [1”laeps] IPOXOJUTH (o
BPEMEHH )

elapse IPOMEKYTOK
(BpeMeHM)

Il. [TepeBeaute B mucbMeHHOM opme ab3anwl 2, 3, 4.
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I11. ITepeBeauTe HA AHTJIMICKUU SI3BIK:

aKHI/IOHepHBIfI KaliuTajl, aKOUOHCP, BBIIIYCK aKHI/Iﬁ, HOMMHWHAJIbHAaA

CTOUMOCTh AKIMW, IIPUTOK IOCTYIJICHUHA, PACXO/Ibl, OJIYYEHUE T0XOJIOB,
OTTOK ILIATEXEH.

V. BcTraBbTe B peasioKEHUsI CIAEAYIONIUE CJIOBA IO CMBICITY:

A

o b

dividend, equity capital, shareholders, profit, shares
A company’s share capital is often referred to as ... .
Part of the company’s profitis paidto ... asa ... .
If the company needs to raise more capital for expansion it might
1ssue new ... .
It can issue new shares at no cost to the existing ... .
The company may turn some of'its ... into capital.
Companies often issue shares at no cost instead of paying dividends
to the ... .

V. Haiimute repyHaui, ONMpEeACIUTe €r0 CHHTAKCHYECKYI0 (PYHKIHMIO U
NIEPEBEIUTE MPEIIIOKECHUS HA PYCCKUM A3BIK:

1.
2.
3.

4,
5. His task is measuring the company’s performance.

There are many ways of financing this business.

Visiting different banks is always very interesting.

Companies issue such shares instead of paying dividends to the
shareholders.

After thinking it over they decided to issue new shares.

V1. Bribepute Ttpebyemyro mo cMbIciy (GopMmy Tiiarojga U TepeBeaUTe

1.

2.

3.

MMPCIJIOKCHUS Ha pYCCKI/Iﬁ SA3BIK:

If the company (needs, will need) more capital for expansion it will
Issue new shares.

If there were a regular inflow of receipts from sales there (would be,
will be) no serious problems.

If the company (had done, did) well at that time we would have got
more than face value.
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VII. Breibepute TtpeOyemyro mo cMbIcay ¢GopMy TJaroja ¥ IepeBeauTe
NPEIJIOKEHUS Ha PYCCKUM S3BIK:

=

I didn’t know when the audit (would begin, will begin).
2. The production manager was asked how the company (intend,
intended) to maximize profit.
He said that he (insured, had insured) his property two years before.
4. The students asked me how the company’s profit (is, was) paid to
shareholders.
5. 1 wondered if they (are, were) going to buy new shares at a low price.
VIII. Tlpoutute ¥ yCTHO mEpEeBEIUTE TEKCT. BhINOIHUTE 3a1aHus,
KOTOPBIC CIICAYIOT 3a HUM!

w

THE USA

1. The United States of America lies in the central part of the North
American Continent. It is washed by the Atlantic Ocean in the East and by
the Pacific Ocean in the West. In the North the USA borders on Canada
and in the South it borders on Mexico.

2. The USA covers an area of about 3,000,000 square miles. The
population of the country is 250 million people.

3. The climate of the country is varied. One can find high mountains
and prairies, tropical heat and arctic cold, valleys and deserts because the
country occupies nearly half of the continent. The USA is rich in mineral
resources.

4. The USA is a highly developed industrial country. The main
branches of industry are electronic, electrical, metallurgical, textile,
chemical and many others. The largest cities of the USA are New York,
Los Angeles, Chicago and others.

5. The USA is a federation of 50 states which was established by the
Constitution in 1787. Each state has its own government and its own
capital city. The Federal Government is headed by the President and the
Congress, consisting of Senate and the House of Representatives.

a) Hatigure repynanii 1 iepeBeIuTe MPEAJIOKECHUS HA PYCCKUH S3bBIK:

1. Fishing and fishing canning are important industries along the Pacific
Ocean beach.
2. The Congress is responsible for making laws.
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3.

My illness prevented me from attending last night’s concert at
Lincoln Centre.

b) M3meHuTE NpeaiiokeHus o oopasity:

Oo6pazen: If he comes, we’ll discuss it.

1.
2.

If he came, we would discuss it.
If he had come, we would have discussed it.

If you go to America, you will see a lot of monuments and museums.
If he stays in New York a little longer, he will visit many interesting
places.

C) BcraBbTe npemioru 1o CMbICIy:

N

o 0k ow

The Federal Government is headed ... the President.

The United States ... America lies ... the central part ... the North
American Continent.

It is washed ... the Pacific Ocean ... the West.

The USA borders ... Canada ... the North.

The USA covers an area ... about 3,000,000 square miles.

The country is rich ... mineral resources.

d) [TepeBeauTe Ha AaHTITMHCKUN S3BIK:

1.

W

No b

Hunepnanger (the Netherlands) waxomsarcs B ceBepo-3amamaHOi
EBporne.

Crpana 3anumaet miomaas 6omnee 41,000 kB. kM.

Hunepnanapsl rpanuuar ¢ I'epmanuend Ha BOCTOKE U ¢ benbruen Ha
IOTe.

Crpana ombeiBaetcs CeBepasiM MopeM (the North Sea) na 3amae.
Hacenenue ctpanbl — 0onee 14 MiH. 4ellOBEK.

Hunepnanasl He 04eHb OOTaThl MOJIE3HBIMU UCKOMIAEMBIMH.

DTO BBICOKOPA3BUTOE IIPOMBIILIEHHOE TOCYIapCTBO.

Oopature BamMmanme! The Netherlands cormacyercs ¢ rmimaromom B

CANHCTBCHHOM 4YHCIJIC.
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Bapuanm 3
|. IIpounTaiiTe TEKCT U OTBETHTE HA CJICIYIOIINE BOMPOCH MTUCHbMEHHO:

1. What is the British banking system headed by?
2. What services do commercial banks render to the public?
3. Do merchant banks deal only with special customers?

ENGLISH BANKS

1. Today the British banking is a complicated tripartite system like a
three-layer cake. The system is headed by the Bank of England.

2. The Bank of England is a central bank or a national bank. It
controls the British banking system, issues banknotes and mints coins. It
lends and borrows money for the government, manages the national debt
and 1s in the control of the nation’s gold reserve.

3. The other two layers are:

— the commercial or joint stock clearing banks;

— specialized banking institutions such as the discount houses and
merchant banks.

4. The commercial or joint-stock banks deal with the general public.
The four large English commercial banks are known as The Big Four.
Commercial banks render various services to companies and individuals.
They receive the deposits of money from their customers, collect and
transfer money against deposit and current accounts, provide overdrafts
and lend loans to their customers. They also exchange money and issue
various banker’s cards.

5. Merchant banks and discount houses deal only with special
customers providing funds for special purposes. They accept commercial
bills of exchange and offer a lot of financial services. They provide
advisory services about new issues of securities, mergers, take-overs and
reorganizations. They also arrange financing for their customers and
provide fund-management services.

Vocabulary:
complicated [ komplzkertid] CIIOXKHBIN, 3aITyTaHHBIH
tripartite [ trar” pa:tart] TPONCTBEHHBIMH,

TPEXCTOPOHHUU
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layer [ le1s]
to lend

to borrow [ “borou]
national debt [“naefanl det]
gold reserve [r1”sa:v]
joint stock [ dzo1nt]
clearing bank

discount house [d1s” kaunt]
merchant [ ma:tfant]
to deal with [d1:]]

to render

deposit account [s kaunt]
current account [ Kkarant]
overdraft

loan [loun]

to issue [1sju:]
securities [s1”Kjuaritiz]
merger [ma:d3a]
take-over

customer [ kastamsa]

CJIOH, MaacT

CCY’KaTh, 1aBaTh B3aMbl
3aHUMATh, OpaTh B3aMBbI

rOCyJIapCTBEHHBIN JOJT
30JI0TOH 3arac
AKIIUOHEPHBIN

KJIIMPUHTOBBIN OaHK
YYETHBIN JIOM
TOPrOBBIH,
KOMMEPYECKHAMN
UMETh JIEIIO C
OKa3bIBATh,
IPEIOCTABIATh
JIETIO3UTHBIN CUET
TEKYILLIUN CUET
oBepapadT, MpeBBIIMICHUE
KPEAUTHOTO JTUMUTA
ccyaa

BBIITYCKAaTh, 37aBaTh
LEHHbIE OyMaru
CIUSTHUE

ITOTJIOIICHUC
KIIMCHT

Il. ITepeBenute B mucbMeHHOM hopme ab3anpl 2, 5.

I1l. 3akoHunTe TpEeIOKEHUsA, BHIOPAaB COOTBETCTBYIOUIWI BapUAHT

OKOHYAaHUA:
The Bank of England is ...
2. The British banking system is headed

=

The Bank of England manages ...

4. The commercial or joint stock banks
deal with ...

5. The four large English commercial
banks are known as ...

6. Merchant banks deal only with ...

w
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a) by the Bank of England.
b) the general public.

c) a central bank.

d) the Big Four.

e) special customers.

f) the national debt.



V. BcraBbTe B npeasioKeHUs CIEAYIONIME CIIOBAa M CIOBOCOYETAHUS IO

CMBICITY:
banknotes, coins, in the control of, money, various services, deposit and

bk whE

current accounts, customers, financing

Commercial banks render ... to companies and individuals.

They collect and transfer money against ... and lend loans to their ...
The Bank of England issues ... and mint ... .

Merchant banks arrange ... for their customers.

The Bank of England lends and borrows ... for the government and
is ... the nation’s gold reserve.

V. Haiimute repyHauid, ONMpEeACIUTe €r0 CHHTAKCHYECKYI0 (PYHKIHMIO U
MIEPEBEIUTE MPEIITIOKECHUS HA PYCCKUM A3BIK:

1.
2.

3.
4,
5. Avoid dealing with this merchant bank. They’ve got a bad

VI.

N

VII.

Lending a loan to an unknown customer is risky.

There are two ways of borrowing money from the bank-getting a
loan or using an overdraft.

Their aim is rendering financial services to companies and

individuals.
On hearing the news he drew money from his deposit account.

reputation.

Bribepure TpeOyeMyro 1o cmbiciay (GOpMy Ijarojia M IMEpeBEIUTE
MPEJI0KEHUS Ha PYCCKUM SI3BIK:

If the manager (will permit, permits) an overdraft on your current
account he will set a limit on the size of the overdraft.

If I got a loan | (will buy, would buy) a new house for my family.

If T (had received, received) the needed information then I wouldn’t
have bought those securities.

If the bank had provided overdrafts at that time, | (would not have
asked, would not ask) for a loan.

BriOepure Ttpebyemyro mo cMmbiciay ¢GopMy Taroja U TepeBeauTe
PEIOKEHUSI HA PYCCKUU A3bIK:
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1. The customer asked the cashier if he (could, can) exchange money in
the bank.

2. | wondered if they (will, would) publish an economic review the
following month.

3. They wanted to know in what way the money (will, would) be lent to
them.

4. The teacher explained his students that discount houses (dealt, deal)
only with special customers.

5. He told us that the Bank of England (had issued, issued) that
banknote two years before.

VIIl. Tlpoutute U yCTHO MEpeBEIUTE TEKCT. BHINOIHUTE 3aaHus,
KOTOPBIE CIEAYIOT 38 HUM:

CANADA

1. Canada occupies a great part of the North American Continent.
The area is about 9 million square kilometers and it is the second largest
country in the world. It is washed by three oceans and borders on the
United States in the south.

2. Most of Northern Canada has subarctic and arctic climate. Long
cold winters last 8-11 months and summers are very short. But in the
South the climate is temperate.

3. There are many lakes in Canada. The biggest of them are the
Great Lakes which are on the US-Canada border. Niagara Falls attract a lot
of tourists from all over the world.

4. Canada is a highly developed industrial and agricultural country.
It is a world leader in the production of nickel, asbestos and other
minerals. Canada has an ideal climate for growing wheat and barley. It is
among the world’s leading wheat producers and is second in the export of
wheat.

5. The population of Canada is 24 million people. English and
French are the official languages of Canada and have equal status and
equal rights. Canada is a federation of ten provinces and two northern
territories.

6. Ottawa is the capital of Canada with the population of 800,000
people.

a) Haiigure repynauii u nepeBenTe NpeyioKeHNs Ha PYCCKUH S3BIK:
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1.
2.
3.

Visiting Niagara Falls made a great impression on us.
We heard of his planning a travel to Canada.
Many farmers in Canada are engaged in growing wheat.

b) M3MeHnTe NIpEIOKESHHS 110 00pasiy:

Oopaserr: If the weather is fine we will go to Niagara Falls.

1.
2.

If the weather were fine we would go to Niagara Falls.
If the weather had been fine yesterday, we would have gone to
Niagara Falls.

If I go to Canada | will visit its numerous National Parks.
If you stay in Ottawa for several days, you will see many places of
interest.

C) BcraBbTe npemioru 1o CMbICIy:

NogabkowdE

Canada occupies a great part ... the North American Continent.

It is the second largest country ... the world.

But ... the South the climate 1s temperate.

Niagara Falls attract tourist ... all over the world.

It 1s a world leader ... the production ... nickel.

Canada has an ideal climate ... growing wheat.

It 1s ... the world leading producers ... wheat and is second ... the
export of wheat.

d) [lepeBeauTe HA AaHTTTUHCKHIN S3BIK:

W

O N0k

CHIA 3aHMMaeT F0XKHYIO YaCTh CEBEPOAMEPUKAHCKOTO KOHTHHEHTA.
Ee mnomans cocTaBiisieT CBbINIE 9,8 MJIH. KB. KM.

Ha ceBepe ctpana rpanuuut ¢ Kananoi, u Ha 1ore oHa rpaHUYHUT C
Mexkcukoii (Mexico).

Hacenenue crpansi 0osiee 237,2 MIIH. YEJIOBEK.

Knumat ctpanbl pa3HOOOpa3HBIil.

31ech MHOTO PEK U 03€p.

CIIA — BbICOKOpa3BUTAas MPOMBIIIUICHHAS CTPAHA.

DTO Beayllee KaMUTATUCTUYECKOE ITOCY1apCTRO.
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Bapuanm 4
|. IIpounTaiiTe TEKCT U OTBETHTE HA CJICIYIOIINE BOMPOCH MTUCHbMEHHO:

1. Can an investor approach a jobber directly?

2. Why does the jobber usually quote both the selling and the buying
price for the securities?

3. What does the existence of the stock exchange mean?

SECURITIES AND STOCK EXCHANGES

1. Shares, stock and bonds form securities.

2. Securities issued by the British Government are called gilts or gilt-
edged securities. This can also mean any high quality security without
financial risk. Another way of describing these high quality securities is
blue chips.

3. Securities of all kinds are traded at the Stock Exchange. Only
Stock Exchange members are admitted to transact business at the Stock
Exchange. There are two kinds of people dealing on the Stock Exchange
Market. They are brokers and jobbers.

4. An investor who wishes to buy or sell securities must act through
a broker. After the broker receives instruction from the investor or his
client he approaches a jobber. Each jobber deals in a particular group of
securities. The jobber asks the broker his price. The jobber usually does
not know if the broker wishes to buy or sell and he quotes two prices:

— his buying price, or the bid,;

— his selling price, or the offer.

5. The difference of the two prices is the jobber’s turn.

6. The existence of the stock exchange means that it is generally
possible to buy or sell securities at any time at the market price.

7. The speculator on the stock exchange who buys securities in
expectation of a rise in their prices is a bull.

8. The speculator wishing to sell securities in anticipation of a fall in
their prices is a bear.

Vocabulary:

stock exchange [1ks " tfeinds] dbonmoBas Oupka
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gilts

syn. gilt-edged securities

blue chip

to admit
to transact

particular

bid

offer
jobber’s turn
existence
speculator

expectation
bull
anticipation

bear

Il. IlepeBenute B nucbMeHHOM opMme ad3albl 2, 4.

[g1lts]

[ad " mit]
[traen” zaekt]

[pa " tikjula]

[ d3dbaz " ta:n]

[1g ~z1stens]

[ spekju”le1ta]

[bul]

[bea]

30JI0TOOOpE3HbIC
LICHHBIE Oymaru,
PaBUTEILCTBEHHBIC
oOJiuralii M 1ICHHBIC
Oymaru C
roCyAapCTBEHHOU
rapa’HTueun
NEepBOKJIACCHAs IIEHHAs
Oymara

paspeniarh, J0MyCKaTh

BECTHU (mema),
3aKJIF0YaTh (CACIKH)
OIPEACIICHHBIM,
crieruuIecKuii

30. 1IeHa MOKYIKH
30. 1IeHa TIPOAaKHU
pUOBLIbL IK000Epa
CYIIIECTBOBaHHUE
CHCKYJISIHT (6uporc.)
OXKHTaHWE, HAJIeK 1A
ObIK (Ouporc.)
peaBUICHUE,
OKHTaHUE

MeaBeab (Oupoic.)

I11. BctaBbTe B IpeaJIOKEHUS CIASAYIONIUE CJIOBA IO CMBICTY:

Stock exchanges, securities, brokers, jobbers, gilts, chips

1. Shares, stocks and bonds form ... .

2. ... 1ssued by the British Government are called ... .
3. Another way of describing high quality ... is blue ... .

4. ... of all kinds are traded at the ... .

5. There are two kinds of people dealing on the Stock Exchange
Market, they are ... and ... .
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V.

ok wnE

. Investors who wish to buy or sell securities must act through ... .

BcraBbTe NpeayIorn u COCTaBbTC C OTHUMHU BBIPAKCHUAMH KOPOTKHC
NpCAJIOKCHNUA HAa OCHOBC TCKCTA!

to transact business ... the stock Exchange

to deal ... the stock Exchange Market

to buy and sell securities ... any time ... the market price
to buy securities ... expectation ... arise ... their price
to sell securities ... anticipation ... a fall ... their price
to act ... a broker

V. Hailimute repyHaui, ONMpeAeIUTe €ro CHUHTAKCHYECKYIO (YHKIHUIO U
MIEPEBEIUTE MPEIITIOKECHUS HA PYCCKUM A3BIK:

abkwhE

VI.

VII.

N

Buying shares of an unknown company is risky.

On hearing the news they began to sell their shares.

We were against buying those bonds.

There are two ways of describing these high quality securities.

Their task is providing round-the clock operation of the stock
exchange market.

Bribepure TpeOyeMyro 1o cmbiciay (GOpMy Ijarojia M IMEpeBEIUTE
MPEI0KEHUS Ha PYCCKUM SI3BIK:

When the jobber (will ask, asks) the broker his price, he will quote
two prices: the bid and the offer.

If you were a member of the Stock Exchange you (will be, would be)
admitted to transact business here.

If you (bought, had bought) blue chips then, you would have had no
financial risk.

BriOepure Ttpebyemyro 1o cMbiciy GoOpMy Tjarojia U IMEepeBEIUTE
PEJIOKEHUSI HA PYCCKUU A3bIK:

. I didn’t know that only Stock Exchange members (were, are)
admitted to transact business at the Stock Exchange.

The jobber asked the broker if he (would, will) buy or sell securities.
He said that he (had bought, bought) some gilts two years before.
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4. The students asked me where the biggest stock exchanges in the
world (are, were).
5. He explained me that they (will, would) act through a broker.

VIIl. Tlpoutute ¥ yCTHO mEpEBEIUTE TEKCT. BBINOIHUTE 3aaHus,
KOTOPBIE CIAEAYIOT 32 HUM:

GREAT BRITAIN

1. Great Britain is situated on the British Isles. The total area of the
United Kingdom is 244,000 sg. kms. It has a population of 56 million. The
United Kingdom consists of England, Wales, Scotland and Northern
Ireland. It lies of the north-west coast of Europe and is washed by the
Atlantic Ocean on the west, the North Sea on the east and the English
Channel on the south.

2. The country is known for its typically maritime climate with rains,
strong winds and fogs. The rivers are not very long, but due to heavy
rainfalls, they are very deep. The Severn is the longest river in Great
Britain. The seas washing the British Isles are very rich in fish, especially
the North Sea. There are huge deposits of coal, iron ore, copper, lead, zink,
tin and other minerals.

3. Great Britain has a well-developed industry: ship-building,
mining, machinery, radio-engineering, electronics and many others. The
industrial production is exported to other countries. The import consists of
agricultural products: meat, butter, grain, tea, sugar, fruit, tobacco, etc.

4. The political system of Great Britain is parliamentary monarchy.
The Queen reigns but does not rule. The Parliament consists of two
Houses: the House of Lords and the House of Commons. There are some
political parties: Conservative, Labour, Liberal and Communist. The
leader of the ruling party becomes Prime Minister.

a) Haiigure repynauii u nepeBenTe NpeyioKeHNs Ha PYCCKUH S3BIK:

1. We did not know of their going to Great Britain.

2. My friend was proud of being a student of Oxford University.

3. After graduating from university he got an interesting job in
Glasgow.

b) M3MeHHTE IIPEIIOKEHHS 10 00pasIly:
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Oopazem: If | have time | will go to the British Museum.
If 1 had time | would go to the British Museum.
If I had had time | would have gone to the British Museum.

1. If he has money he will go to Great Britain.
2. If 1 go to London, | will visit Trafalgar Square.

C) BcraBbTe npemioru 1o CMbICIy:

Great Britain is situated ... the British Isles.

It is washed ... the Atlantic Ocean and the North Sea.
The seas are very rich ... fish.

The country 1s known ... its typically maritime climate.
The industrial production is exported ... other countries.
The import consists ... agricultural products.

Sk wnE

d) IlepeBeauTe HAa aHTIIMHACKUN SA3BIK:

AsepoOaiimxan (Azerbaijan) pacrnososxeH Ha ore EBporbi.

Ero momans 6osee 86 ThIC. KB. KM.

Cronuma crpansl baky (Baku).

Ha rore AzepoOaiimxan rpannaut ¢ (borders on) Upanom, Typuueii u

Apmennen, Ha 3anane ¢ ['py3uend, U Ha BOCTOKE OH OMBIBAECTCA

Kacnimiickum Mmopem.

5. Crpana Oorata mMOJIE3HBIMH HCKOTA€MbIMHU: HE(PTHIO, KEIE3HOU
PYIOU U ap.

6. Knumar B AsepOaiifxkaHe CyXOM U JKapKUH JIETOM, CYXOH W

IIPOXJIAIHBINA 3UMOM.

W

BUSINESS ENGLISH

J1s  Toro 4TOOBI BBINOJHUTH KOHTPOJBHYIO pabdoty Ne5 mo
mucruiuinae «Business Englishy, TmarensHo u3ydute MHpOpMAaNHIO O
TOM, KaK IMUIIYTCS JISJTOBBIC TTUChMA:
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Kak numyrcs aejioBble mucbma / Business Letter Writing

[lucbmenHas ¢opmMa KOMMYHHKAllUM B KOMMEPYECKOW MPaKTHUKE
BKJIIOYAaeT B ceOs OOMEH NHMCbMaMH, TeJlerpaMMaMH, COOOIICHUSMH,
TEJIEKCaMH, JOKYMEHTaMu W T.J1. HecMOTpsi Ha HCHNOJIb30BaHUE TaKHUX
COBPEMEHHBIX CpEJCTB KOMMYHHUKalUM, Kak TenedoH, Tenerpad,
Tenedakc, Teaekc, OOMEH MUChbMaMH MEXAYy AEJTOBBIMU MapTHEpAMH HE
MpEKpaIiaeTCs U B Hallle BpeMsl, SBJISISICH BaXXHOM yacThio Ou3Heca. bonee
TOTO, YCTHBIE WM Tele()OHHBIC BOJEU3BIBICHUS W COIJIAICHHUS B
OOJBIIMHCTBE Cly4aeB TpeOYyIOT MNHUCHMEHHOIO MOJATBEPKIACHUSA, YTO
CIIY>KUT O(UIMATBHBIM JOKYMEHTOM, IOPUIUYECKUM J10Ka3aTeIbCTBOM
JUTSI YYaCTHUKOB 3aKIIOUEHUs CAeiakd. [1o3ToMy muchMa JOJKHBI OBITH
HaIlMCaHbl C OCOOOW THIATEIBHOCTHIO. BOT HECKONBKO pPEKOMEHIAIUH,
KOTOPBIE HEOOXOIMMO YUYUTHIBATh TPU HATUCAHUU JIETIOBBIX MMUCEM:

1. JlemoBble MUChbMa MUITYTCS HA (PUPMEHHBIX OJaHKaX.

2. Ha Onanmke muchMa yKa3bIBalOTCS Ha3BaHHWE (UPMBI, €€ ajpec,
HOMEp TenedoHa, Tenekca, Tenedakca, MOUYTOBBIN aapec, Ha3BaHUE (HUPMBbI
U HOMEp Hajiora Ha jgo0OaBiacHHyr0 crommocth (V.A.T. number), a Bo
MHOTHX CJlydasxXx uUMsa U (QaMuiaus AUPEKTopa / AUPEKTOpoB (upmbl. B
MOCJICIHEE BPEMs MPUHSITO MedaraTh Ha OjaHKe dMOJieMy WM TOBApHBIN
3HaK / paOpudYHyI0 MapKy GUPMBI.

3. IlomHuTE, YTO peakuuiO TMapTHEpa TMPH HEMOCPEIACTBEHHOM
YCTHOM OOIIIEHUH WJIA BO BpeMsl TeJIe(OHHBIX pa3roBOPOB MOXKHO YBUIETh
WIM YyCHBIIIATh TOTYaCc JK€, B TO BpeMs KaK peakius Ha IHChMO
HEW3BECTHA JI0 TeX IMOp, MOKa He OYJIeT MOTyYeH OTBET.

4. Ecnu Bbl Hanucanu nuchbMo, NpOYUTaTE €ro BHUMAaTebHO. [Ipu
3TOM oOpaTuTe 0co00e BHUMAaHHE Ha TO, HAHMCAIM JIK Bbl B MHChMe BCe
TO, YTO XOTEIU COOOIINTh, U JTOCTATOYHO JIM TPAMOTHO BBl U310KUIN BCE
3TO.

5. IlpounTaiiTe CBOE MHUCHMO €IIe pa3, HO yKE C TOUYKH 3PCHHS
noyxy4yatenas / azapecara, dYTOObl TIpeAyrajgaTh, Kakoe BIICUATICHUE
npousBeneT Bame muceMo Ha Bamrero aemnoBoro maptaepa.

6. Ilpu Hanucanuu nuckMa oOpanaiiTe BHUMaHWE HA JIGKCUYECKHUE U
rpaMMaTHYECKHe OCOOCHHOCTH AaHTJUHCKOTO $3bIKa, HA AHTJIOSI3BIYHYIO
cnenu@uky AeJI0BOro MUChMa.

7. TloMHUTE, 9TO LIETBIO ICTIOBOTO MHChMA SBIISICTCS 3aMHTEPECOBATh
yuTaTens B COTpyAHUYecTBe ¢ Bamel ¢pupmoii, mo3ToMy HaYMHAWTE CBOE
MUCBMO C TIPEIOKEHUN, COACPIKAIIMX BBEJCHUE B IPEAMET peun 0e3
OTCTYIUICHUH U U3JTUITHUX (POPM BEKIIMBOCTH.

95



8. Ilocnenyromuye CTPOYKM TMCbMa JOJDKHBI COAEPkKaTh BCIO
HEO00X0aMMY10 HH(OPMAIIHIO O MPeaAMETe PedH (TO, UTO MUIITYITAH JKeJIaeT
COOOIIUTh YHUTAIOIIEMY), a TakKe apryMEHTallMI0 aBTOpa IHChbMa B
HEHaBSI3YMBOM, HEKATETOPUYHOM, TIJITAaHOMEPHOU opmMe, UTOOBI OKa3aTh Ha
azpecara KeJlaeMoe BO3JICCTBHUE. [ToaTtomy KOMMepUecKas
KOPPECIOHJICHIIMS  JObKHA OBITh  TOYHOM, IIPOCTOM, JOCTATOYHO
BEKJIMBOM, KPATKOW, OTYETIMBOU U SCHOM.

0. 3akmrounTenpHas dYacTh MHChbMa JOJDKHA OBITh KpaTKOW M
colepKaTh yKa3aHME Ha TO, YTO TOYKA 3PCHHUS YUTATEIS YYUTHIBACTCS
aBTOPOM IMHChbMa. ITO KACAETCAd B MEPBYIO OUEpedb TEX JEIOBBIX MHCEM,
Korja Toprytomras ¢pupMa (IpoaaBel, TOPTOBEI]) MUIIET MUCbMO (upme,
3aKymnaroiei ee mpoAyKIHIO (MOKYIIaTEe0).

10. M36eraiiTe MOBTOPCHMIA.

11. TloarotoBbeTE 3apaHee HEOOXOAUMBIN CIMCOK CJIOB U BBIPAXKEHUM,
XapaKTepHBIX IS JCIOBOrO IHChMA, CTEPEOTHIIHBIC BBIPAKEHHS IS
HaJaja ¥ KOHIa THChMA.

12. Ucnonp3yiiTe B TEPENHUCKE C JICIOBBIM TAPTHEPOM THIIOBBIC
MHUChMa.

13. Ilpy HamucaHuM TUChMA COOJIOJIATE BHEHIHIOK  (QopMy
JIEJIOBOTO MUChMa U MOPSJIOK PACIIONIOKEHHUS €T0 COCTAaBHBIX YaCTEH.

14. Tlpexxae 4yeM MPUCTYNUTh K COCTABJICHUIO MUChMa, O3HAKOMBTECH
CHayaJla ¢ OCHOBHBIMU THUIIAMHU OPUTHHAIBHBIX JICJIOBBIX MUCEM AHIJIMU U
CHIA u mo ux oOpasily HamuIIUTE CBOE MUCHbMO, TaK KaKk KOMMepUecKas
KOPPECIOH/ICHITUS, B CYIIHOCTU, CTaHJAapTHA W HHTEPHAIlMOHAJIbHA, 3a
HCKJIIOYEHHUEM S3bIKOBBIX K HEKOTOPBIX (DOPMaTbHBIX Pa3IUUUM.

BHemnsisi popma 1es10BOro mucbma /
The Letter Heading and the Layout

JlenoBoe m1uchbMO, KaKk MPaBUIIO, COCTOUT U3 CIEAYIOIIUX YACTEH:

— mank#u (The heading),

— ccouiku (The reference),

— nartsl (The date),

— azapec nmoay4arens (The inside address),

— obOpammenus / popmer npuBercTBHs (The salutation),

— 3aKIIOYUTEIBLHON (OPMYIIbI BEAKIUBOCTH / (POPMYJIBI MPOUIAHUS
(The complimentary close),

— moxanucu (The signature).
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1. Ilanka mucbma (The Heading) comepkut: HazBaHue (HUPMBI —
ornpaBurens (the company’s name), ee aapec (the company’s address),
HoMepa TenedoHoB, Tenekca, (akca, Tenedonubii kox (its telephone
numbers, telex code, telegraphic address), HanMmeHoBaHHMe OTpaciu, B
KoTopoii padortaeT mannas ¢upma (the type of business it is engaged in),
HOMepa Hayora Ha go6aBounyro croumocth (V.A.T. — Value Added Tax),
uMeHa U ¢damwimnu gupektopoB (the name of the directors), a Taxxe
(GupMeHHBIN 1K ToBapHBIM 3HaK (an emblem or trademark).

OO0Opa3upbl IANKY MUCEM AHTJIMACKUX KOMIIAHUHA M TOBAPUILECTB [ An
Example of a Heading that Might Be Used by a British Company and
by Partnerships:

T.M. Brown & Co. 843 Queen Street
Ltd. Important and Export London, EO4 8YH
Directors: R.S. Hornby, Telephone: 5393420
1.C. Wells
Quirk, Smith & Webb Telephone: 2773888
SOLICITORS
F.W.King 373 HIGH HOLBORN
D.N.Cree LONDON WHICH & BA

Ipumeuanue: Kommanus ¢ orpanndeHHoi oTrBeTcTBeHHOCTHIO (limited company)
00bIuHO 00OO03Hawaercs cioBoM “Limited” mam vame aGOpeBHATYypOi
“Ltd.”, xoTopele TmeyaTarOTCs Tocie HasBaHuS GupMbl. Ecim
HavMEHOBaHHE (PUPMBI HE YKa3bIBa€T HA OTpaciib OM3HECA, B KOTOPOM
paboTtaeT ¢upma, To 00 3TOM COOOIIAECTCS CIEIUATIBHO.

2. Ceblaku (The references) momeniarorcs Ha TOM e YPOBHE, YTO
U JlaTa, HO CJIEBA U COAEP>KAT MHUIIUAJIBI JIUL, TOAINMCHIBAIOIINX MUCHMO U
neyaTarumx ero (MHUIUAIbl MAIIMHUCTOK).

3. larta (The Date) mewaraercs  copaBa.  HaumOomee
pacnpoCTpaHeHHOM M MpOCToil (opMoOM HamMcaHusl JaThl sBiseTcs: 17
April 2014.

Bapuanter: 1) April 17 2014 (BapuaHT HamucaHUs AaThl B JICJIOBBIX
nucbmax CIIA)

2) 17" April 2014
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3) April 171 2014
4. Anpec moayuareasi (The Inside Address) mummercs cieBa y
nojsi mnuchma. Ilpu 3TOM ImiedataHue HMMEH, (GaMHUIMA M agpeca IIo
JIMAarOHAJIM B COBPEMEHHBIX JISJIOBBIX MMChMaX BCTPEUACTCS KpaliHe peiKo.
Messrs. (cokpamenHas (opma ¢paHniry3ckoro cioBa Messieurs) /
«rOCIIoa» YHOTPEOIAETCs, €CIM MUChMO aApecyeTcs TOBapHIIeCTBY (a
partnership):

Messrs. Thorns and Strong
260 Oxford Street
London W 17TM

Opnnako popmyna oOpamienust Messrs ve yrnorpeosercs:

1) mepen Ha3BaHWEM KOMITAaHWM / OOIIECTBa C OTrPaHUYCHHOM
OTBETCTBEHHOCTHIO;

2) mepel Ha3BaHWEM (UPMBI C yKa3aHHEM Ha OTpacibh Ou3Heca, B
KOTOpPOM 3aHsTa AaHHas ¢upma, HO Oe3 ykazaHud (aMWIMK Biajesblia
¢upmbl. B aapece Bcerma cHaudana yKa3blBa€TCSd HOMEp YJIHIIBI, a 3aT€M
Ha3BaHWE YJUIbIl, @ B OTHONICHUU OOJNBIIMX TopoaoB CoeaMHEHHOTO
KoponeBcTBa yka3zanue rpadcrtBa He o0sa3aTenbHO. OQHAKO €Clii MUChMO
aapecoBaHo (upme, KOTOpass HaxXOJUTCA B HEOOJBIIOM TOpOAE, TO
yKkazaHue rpadcTBa B TOYTOBOM ajpece 00s3aTeibHO. ITO JaeT
BO3MOXHOCTh HM30€XaTh HEIOpa3yMeHHil, Tak Kak B BenmkoOpuraHuwu,
HampuMmep, uMeeTcs aBa ropoja Puumonmaa (oaun — B rpaderBe Cyppei, a
npyroii — B rpaderae Mopkiup) 1 Heckonbko HpIOIOPTOB.

5. Oopamenne (The Salutation) nmedaraercs cieBa moxa ampecom
OOBIYHO C HMHTEpPBAJIOM B JBe CTpoku. CTaHmapTHBIM OOpalieHHueM B
JCIIOBBIX NMUChbMax BenmnkoOputanuu K KommnaHusM siBissercs Dear Sirs.

JloBOJIBHO YacTo mociie oOparieHus: ctaButcs 3amstas. OOpalieHue
Gentlemen nau6omnee ynmorpedburensHo B aenoBbIX mucbMax CIIIA.

[Ipu oOpamieHun K OTAECIBHOMY JHUIy O0€3 yKa3zaHus (paMuiuu
ucnonb3yercs Qopmyna Dear Sir / Veaowcaemwiti 2cocnooun! Ecnm
W3BECTHO, YTO TIOJy4yaTeJeM THChMa SBISETCS OKCHIIHWHA, TOTrJa
npuberatot k popmyie odpamenus Dear Madam / Veaowcaemas cocnooica!

Ecnu B AenoBOM MHChME K OTIEIBHOMY JIMIYy OOpallaroTcs M0
UMEHH, TOTJa PEKOMEHIYETCS YHOTPEOJATh CHEAYIOIINE OOpAaIllCHHS C
yKa3zaHueM (paMuiiuu U ajpeca:

Dear Mr Green / YBaxkaemblii rocioiut [ 'pun!

Dear Mrs Smith / YBaxkaemas rocnoxkxa CMut! (110 OTHOIICHHIO K

3aMy>KHEN KEHIINHE)
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Dear Miss Brown / YBaxaemass mucc bpayH! (IT0 OTHOIICHHIO K

JEBYIIKE UM HE3aMy>KHEH KEHITHE)

Dear Ms Jones / YBaxkaemas rocroxa Jl>xoyHc! (110 OTHOIIEHUIO K

3aMy>KHEW WA HE3aMY>KHEMN KEHILUHE)

CrnenyeT OTMETUTD, YTO B MOCieAHee BpeMsi ¢popma obpatnerus: MSs,
KOTOpas cHaudana ynorpeOssuiack Toiabko B CIIA, momyunna 10BOJIBHO
IIMPOKOE  PAacIpoCTpaHEHHWE W B JEJIOBOM  KOPPECHOHACHIIUU
Benukobpuranuu.

6. 3akaounTeNbHAsA ¢popmy.ia BEXKJIUBOCTH (The
Complimentary Close) nmomeriaercs cjieBa HaJl HaMMECHOBaHUEM (DUPMBI,
noceutaroniet mucbmo. Ilox 3axmrounTensHON (DOPMYNIOM BEKIUBOCTH
ocTaBisieTcs Mecto sl moanucu. [Ipu sTom 3akmouutenbHas Gopmyna
BEKJIMBOCTH BapbUPYyETCS B 3aBUCUMOCTH OT (hopMmbl oOpamieHus. Taxk,
€CII B JICJIOBOM IHUChbME cojepkutcs ooparienune Dear Sirs wiau Dear Sir,
TO COOTBETCTBYIOIIECH 3aKIIOUUTEIbHOW (HOPMYJIOH BEXKIMBOCTH OyaeT
Yours faithfully wu pexe Yours truly.

Ecnu B muchbmMax MCHONIB3YETCs OOpallleHHe C yKa3aHueM (paMuiivu,
Hanpumep: Dear Mr White, Dear Miss Blue u 1.1, To M JI0JDKHA
COOTBETCTBOBATH 3aKJIIOUUTEIbHAS (OopMyJIa BEKIUBOCTH YOUrS sincerely.

7. Hogmucw (The Signature), kak u 3akiIOYUTENIbHAS (opMylia
BEKJIMBOCTH, TPAAUIIMOHHO TIedyaTanach IIOCPEAM CTPAaHUIBI, HO B
MOCJICIHUE TOJABl ATU COCTABHBIE YACTH BCE Hallle TOMENIAIOTCA CIeBa Y
noJist muchMa. daMuuust JIniia, MOAMNKUCABIIETO MUChMO, MEeYaTaeTCs HUXKE
noanucH. [ToamuceBaTh MUCHMO WMEIOT MPABO BIIJIeIICI] KOMIIAHUH, €T0
IOpUINYECKUE TPEJCTABUTENIM M YIOJHOMOYEHHBIE ciyxamue. Eciau
MUCHMO TIOJMTMCAHO MAIIMHUCTKOW WJIM JPYTUM CIY>KalluM KOMITaHWU! /
GuUpMBI, TO HEMOCPEACTBEHHO Tmepea Hux GaMHIASIMH HEOOXOJIMMO
HamucaTh cioBo for wim nmatuHcKOE cokpamenue P.p. (per procurationem /
10 JIOBEPESHHOCTH).

8. Ipuaoxennme (The Enclosure). Hammuune npuiokeHHs
yKa3bIBae€TCAd KaK B CaMOM TEKCTE MHCbMa, TaK U TMOCPEIACTBOM CJIOBa
Enclosure u ero cokpameHHbIMU BapuanTamu Enc. mam Encl., xotopeie
neJyaTaroTCs CIeBa y TOJISI IMUChbMa ¢ MHTEPBAJIOM IO MOAMMCHI0. Takas
NMOMETKa O HaJWYuu TNPUWIOKEHUS B Hamie BpeMs HauOosee
ynoTpeOuTeNIbHa, XOTS HMMEIOTCS W JIPyTHe CIOCOOBI YKa3aHHWS Ha
NPWIOKEHNS (HampuMep, CKPEIUICHHE JUCTOB MHChbMa TEM WA HHBIM
crocoOOM, HareyaTaHue JIOMaHOW JIMHUM CJIeBa y Kpasl MUChMa, TTOMHUMO
yKa3aHWH B TEKCTE MMChMa Ha TpHJIaraeMble JOKYMEHTHI).
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9. Tema (The Subject Line) mnmcema 3ayacTyro medaraercs
OTZIENIbHON CTPOKOM 1o (popMyIioii oOpalieHus.

Dear Sirs
Your order no.3527 of 23 August 20 ...

Tepmun Re- / kacamenvbho B COBPEMEHHBIX JICJIOBBIX MHUCHMaXxX JUIs
yKa3aHHUs Ha TeMy NnuchbMa (IIOBOJ) ymoTpeoOssieTcst kpaiiHe peako. Temy
IUChMa HE 0053aTelIbHO YKa3bIBaTh CIICIIMAIBHO €II¢ W MOTOMY, YTO JIaTa
MUChMa OTCHUIACT YUTATENSI K MEPBOM CTPOYKE OTBETA, YTO YacTO OBIBAET
BITOJIHE JOCTATOYHO JUISl TOT'O, YTOOBI Y3HATH O TEME IMHChMa.

10. Komus (The Copy). Korza BbI mocbutaere KOMy-TO KOITHIO, BBI
JOJDKHBI YKa3aTh Ha 3TO B KOHIIE ITMChbMa, Hapsay ¢ UMEHEM YeJIOBEKa MU
Ha3BaHMEM MecTa, Kyma oo otnpaBisercs (cc. Collections Office
(Yrpasienue 1o aeHexHbIM cOopam) Of cc. Dr B/ Brown).

11. IMpomoskeHHe mHMcbMa Ha Japyrux crpanumax (The
Continuation). Eciu nuchbMo 3aHUMAaeT HECKOJIbKO CTPaHMII, TO JJIsS TOrO,
4TOOBI AaTh 00 ATOM 3HaTh, B HIYKHEH YaCTH KaXKJIOM CTPaHHUIbI CTAaBUTCS
aobas u3 ciaenyromux nometok - PTO (Please turn over), MORE,
Continues — wim mopsIKOBBIM HOMEP CTPaHHIIBI.

Ilpumeuanue: Cepbe3HBIX PA3TUYNAN MEXKIY COBPEMEHHOW aMEPHUKAHCKOW JIEIOBOU
KOPPECHOHEHIMEN U aHTJIUMHUCKON He cymecTByeT. ljig Toro, 4roosbl
YUTaTeNbh JAHHOTO MOCOOMS MOJY4YWJI HarJiaHOE MNpPEICTaBICHHUE O
BHEILIHEW (popMe JIeIOBOT0 MUChMa, €r0 COCTABHBIX YAaCTSAX U MOPSAKE
UX paCIOJIOKEHHUS, B KAayeCTBE NpHMeEpa IMOMEIIAaeM HHXKE OJIHO
JET0BOE ITUCHMO.

The Usual Layout of a Business Letter

1. Sender’s Woodex
Address or 20/54 Tartu Rd
Letterhead EE3002 Keila
ESTONIA
2. Date 34 May 20XX
3. Reader’s Sales Department
Inside Brian Mills Ltd
Address 10 Church Hill
hull H77 SAL
ENGLAND
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4. References Our ref: RL/PT
5. Opening Salutation | Dear Mr Cox

6. Subject Line Order Ne 212
(if necessary)

7. Body of the Letter | Thank you for your letter of 22 April and the
(3 paragraphs) current price list.

We enclose our order Ne 212 for three

polishing machines AC 3/8.

Please let us know about the delivery date as

soon as possible.

8. Closing Salutation | Yours sincerely

9. Signature
10. Name and Title Robert Limberg
11. Position Production Manager
12. Enclosure(s) Enc 1
13. Carbon Copy cc — The Estonian Chamber of Commerce

KOHTPOJIBHAS PABOTA Ne5

Ilepeo evinonnenuem Konmpoavhou pavomot Ne5 — eapuanmot 1 u
2 uzyyume ciedyrouwyro ungpopmayuio:

IMucbmo-3anpoc / The letter of Enquiry (Inquiry)

[TuceMoO-3ampoc  JOJKHO OBITh KPAaTKMM W IPOCTBIM, ITO3TOMY
MHOTHE (PUPMBI HCIIOJIB3YIOT JUIS STHUX IICJICH MeYaTHbIe OJIAHKU-3aIpPOCHI
(printed enquiry forms). B muceMe Takoro poma aBTOp KpaTKO W YETKO
COOOIIaeT TOJBKO O TOM, YTO €ro uHTepecyeT. MHorma aBTOp mmchMma
XO0YeT y3HaTh OT (PMPMBI-IIOCTABINKKA / ajJipecaTa IICHY Ha 3aKa3bIBacMbIC
TOBaphl W IJIATy 3a MPOJaXy MpaB B CBOCH oOjacTH. B Takux ciaydasx B
MIChME-3aIPOCe OH OCBEIOMIISICTCS TakkKe 00 yCTymKaxX (CKHIKax B IICHE)
M JIeJlaeT CBOM INpeHIOKEeHHsS. VHBIMH clloBaMH, B IHCBbME-3aIlipoce
JOJDKHO OBITh SICHO WM JIOCTATOYHO TIOJHO H3JI0KEHO BCe TO, 4yTOo Bac
uHTepecyer. OJHAKO THUChMA-3allpOChl HE HAJIAralT KaKUX-JIHOO
00s13aTENIHCTB 1O MPUOOPETCHHUIO TOBApA.
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Ecnu Bel nummTe nucbMo-3anpoc GpupMe-nmocTaBiIuKy, ¢ KOTOPBIM
Bl panble HE UMENU IEJIOBBIX CBA3EU, TO BBl B CBOEM MHUCHME JOJKHBI
yKa3aTh, KakuM oOpa3zoM Bbl y3Hanu Ha3BaHue U ajapec (PUPMbI —
MOTEHIIMAJILHOTO JeJoBoro mapTHepa. Kcratu, Takyr uWHOOpMAaIUIO
MOKHO TIOJIYYUTh B IIOCOJIBCTBE, B KOHCYJIBCTBE, B Toprosou namare. O
TOBapax MOTEHIHAILHOIO JIEJIOBOTO MmapTHEpa Bbl MOXkeTe y3HATh Takke
Ha BBICTaBKE WJIM TOPTroBoM sipmapke. [IuceMo-3anpoc Bl MoxkeTe nucarp
TAKXK€ II0 PEKOMEHAIMU CBOETO JAEIOBOrO MAapTHEPA WM HA OCHOBAHUU
peKIaMbl U3 ra3eT U xKypHanoB. KpoMe Toro, B cBoeM nucbme Bbl 10TKHBI
COOOUIUTH O TpeArnojaracMoM 0o0beMe 3aKaza Ha TOBaphl, cripoce Bareit
(¢upMBI Ha TOBapbl, KOTOPHIMU TOPryeT (pupma-mocTaBUIUMK, & TAKXKE O
TOM, 4TO BBI X0Tenu, 4ToObl IocTaBIIMK Bhicaaa Bam. Hepenko nucsMo-
3ampoc (gupma-moKymnareiab MOChUTaeT (UPME-TIOCTABIINKY C IIEJIbIO
MOJYYEeHUsI OT HEE KaTalloroB, MPEUCKypaHTOB, AUCKOHTOB (CyMma
YYETHBIX OIepaluii), a Takxe uHpopmaimu o cucteme / popmax OIIaTHI,
BPEMEHH IMOCTAaBKH TOBApOB. B OTHENBHBIX CllydasX B IHUCbME-3aIPOCe
MPOCAT BBICJIATh COOTBETCTBYIOIIME 00pasibl TOoBapoB. [Iucbmo-3ampoc
3aKaHYMBAECTCS 3aKJIFOUYUTEIBHBIM HNPEI0KEHUEM.

CxemMaTn4eCcKu CTPYKTYpPY NUChbMa-3arpoca MOXKHO MPEICTABUTh
CJIeAYIOIINM 00pa30M:

1. Ccbuika
Omkyoa 5 y3uan o pupme? Mcmounuku moux ceedenuti o gpupme.
2. TloBox / mpyuynHa; KpaTKOE OMMCAHNUE COCTOSHUS PhIHKA
Ilo kakou npuuune / no Kakomy nogooy s nuuLy?
3. Ilpenmer
Umo s xomen 6v1 y3uame? O uem a npowty? (onucaumue mosapd,
npeononazaemvlii. 00veM 3aKa3d, B603MONCHBIU CPOK NOCMABKU, YCIOBUS
nocmaexu, oopmel oniamel, yeHa Ha moeapul)
4. 3aKJIIOYUTETBHOE MPETIOKEHNE
Haoesicoa na nezameonumenvhulii / ckopulli omeem.

[IpounTaiiTe U epeBEAUTE CO CIOBAPEM:
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A

o b

10.

USEFUL PHRASES AND SENTENCES
FOR MAKING ENQUIRIES

Opening lines

We read your advertisement in ...

We have heard of your products from ...

Your advertisement in this month’s issue of ... states that you can
offer ...

We have seen your current catalogues showing ...

Your name has been given us by ...

We saw your products demonstrated at the Leipzig Fair this year and
would like to know whether you could send us ...

Indicating the state of the market

We are interested in buying (importing, etc.)

We are distributors / retailers (po3nuunsie Toprosisr) / wholesalers
(onToBukm) / importers in the ... trade, and would like to get in touch
with suppliers / manufactures of ...

There is a large market here for your products.

Our company was founded in ...

For over ... years our company has imported from western countries.
As distributors we have a large network of ...

There is a promising market here for high quality office machines,
and we may be able to place large orders with you.

There is a brisk demand here for high quality sports shirts of the type
you manufacture.

You can count on a brisk turnover if prices are competitive
(konkypenTocmiocoOHbI) and deliveries are prompt.

We would like to represent your products in the Siberian market.

Asking for information

. Will you please send us your catalogues / leaflets (opomrtopsr) and

price list for ...

. We would be glad to receive specification of your new office

machine, together with your current export price list and details of
trade discounts.
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We would appreciate a sample of each of the items listed above.
Would you kindly quote your best prices and terms of payment for

B w

We would like to have further details about ...

6. We are also interested in your terms of payment and discounts
offered for regular purchases and large orders.

7. Please let us know what quantity (koamuectBo) you are able to

deliver till ...

o1

Closing sentences

Thank you in advance for any information you can give us.

We hope to hear from you shortly.

We would appreciate a prompt answer.

We are looking forward to hearing from you / receiving your
quotation / prices / reply as soon as possible.

B wnh e

Bapuanm 1

|. IIpounTaiiTe 1 epeBeAUTE MUCHMO-3AIIPOC B MUCBbMEHHOM (hopme:

A. Zimmerli A.G.
Import-Export Merchants ZURICH

Messrs. W.H. Strong and Co.
73 Crimea Road
London SE 25 3NF
England
13 May 2014
Dear Sirs

Your name has been given us by our business partner Mr. J.J.
Mieller, who informed us that they have been doing business with you for
some years.

We are retailers in the leather goods trade, and would like to get in
touch with suppliers of good quality leather articles. As retailers we have a
network of boutiques all over the country.

Will you please send us your current catalogues and price list. We
are also interested in discounts offered for regular purchases.

Thank you in advance for any information you can give us.
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Yours faithfully
Zimmerli A.G.

Bruno Shmidt
Export Manager

[I. BcraBpTe moaxonsiue CyIIECTBUTEIbHBIE U MEPEBEAUTE BBIPAKECHUS
HA PYCCKHUU SI3BIK:

this month’s ... ; current ... ; ... demonstrated at the Fair; large ... ;
western ... ; promising ... ; high quality ... ; brisk ... ; competitive ... ;
price ... ; ... of payment; prompt ... .

I11. BcraBpTe npenioru:

Dear sirs,

We read your advertisement ... the “Pet Magazine” ... 25%
December. We are interested ... buying your equipment ... producing pet
food.

We would like to have further details ... this equipment:

- price;

- dates ... delivery;

- terms ... payment;

- details ... trade discounts.

Our company specializes ... distributing pet products ... Russia. ...
distributors we have a large network ... dealers and representatives ...
different regions.

If your equipment meets our requirement we will be able to place a
large order ... your equipment.

We are looking forward ... hearing ... you.

V. 3akoHunTte npeaiokeHus, 100aBUB TOAXO SN BapUAHT:

1. We have heard of your products | a) your catalogues and price list.
from b) manufactures of sport shoes.

2. We are wholesalers in c) the footwear trade.

3. We would like to get in touch with d) your Sales Representative

4. There is a brisk demand here for Mr. J. Marsh.

105




high quality shoes of the type you e) manufacture.
5. Will you please send us f) a prompt answer.
6. We would appreciate

V. PaccraBbTe MNpeNIONKEHHUS IO TOPAAKY TaK, YTOOBI MOJYYUIIOCH
NMChMO-3aIpOC:

1. We are retailers in the hardware trade and would like to get in touch

with manufactures of IBM hardware.

Thank you in advance for any information you can give us.

3. We read your advertisement in this month’s edition of New
Technologies.

4. We would be glad to receive specification of your products together
with your current export price list and details of trade discounts.

5. You can count on a brisk turnover if prices are competitive and
deliveries are prompt.

N

VI. IlepeBeauTe Ha aHTTIUMUCKHUHN S3bIK:

VBaxaemerle rocrnojal

Mp1 y3Hanu o Bamed MpOAYKIMU OT HAIIEro JEJI0BOTO MapTHepa I-
Ha /[x. Mapma (Mr. J. Marsh). Mbl siBissieMcsi ONITOBUKaMU B TOPrOBIIC
AJIEKTPOTOBAPAMU U XOTENU Obl HAIAJAUTh KOHTAKT C MPOU3BOIUTEISIMU
anekTpooborpepareneii (electric heaters).

Y Hac CyLIECTBYET KPYIHBIA PBIHOK JUIS Balled NPOAYKLHUU, U BbI
MOXET€ pACCUUTHIBATH Ha OBICTPHII OOOpPOT, €clu 1EeHbl OyIyT
KOHKYPEHTOCITOCOOHBIMHU, & MMOCTABKH — CBOEBPEMEHHBIMH.

Mbl ObutM OBl pajbl MOJYYUTh TEXHUUYECKHUE XapaKTEPHUCTUKU
Balllero HOBOro oOorpesarenss M-4, a Takke TEKyIIMH Npanic-TUCT U
NOJAPOOHOCTH TOPTOBBIX CKHUJIOK.

Cnacu0o0 3apanee 3a JIF00y10 MPE0CTaBICHHYIO0 HH()OPMAITHUIO.

Bapuanm 2

|. IIpounTaiiTe 1 nepeBeUTE MUCHMO-3aITPOC B MUCHMEHHOU opme:

Pet Products Ltd.
180 London Road
Exeter EX4 4)JY
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England
25" February, 2012
Dear Sirs,

We read your advertisement in the ‘Pet Magazine’ of 250
December. We are interested in buying your equipment for producing
pet food. Would you kindly send us more information about this
equipment:

— price;

— dates of delivery;

— terms of payment;

— guarantees;

— if the price includes the cost of equipment installation and
staff training.

Our company specializes in distributing pet products in Russia. We
have more than 50 dealers and representatives in different regions and
would like to start producing pet food in Russia. If your equipment
meets our requirements, and we receive a favourable offer, we will be
able to place a large order for your equipment.

Yours faithfully,

(signature)

V. Smurov
Export-Import Manager

Il. BctaBpTe MOAXOASIINE CYLIECTBUTENBHBIE U MEPEBEAUTE BBIPAKECHUS
Ha PYCCKHM SA3BIK:

current ... ; large ... ; promising ... ; brisk ... ; high quality ... ;
prompt ... ; trade ... ; best ... ; terms of ... ; further ... about; regular ... .

I11. BcraBbTe npemioru:

Gentlemen:
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We have heard ... your products ... your Sales Representative Mr. J.

Marsh.

We are wholesalers ... the footwear trade, and would like to get ...
touch ... manufactures ... sports shoes. There is a promising market here
... high quality sneakers and we’ll be able to place substantial orders with

you.

We would appreciate a sample ... each of the items listed ... your
current catalogue. We are also interested ... your terms of payment and
discounts offered ... regular purchases.

We are looking forward ... hearing ... you.

V. 3akoHunTe npeiokeHus1, 100aBUB MOAXOISIINI BapUAHT:

1. We read your
advertisement in

2. There is a large market here
for

3. We are importers in

4. Will you please send us

5. We would appreciate

V. PaccraBbTe MNpemsioxKEHUS
MMChMO-3aIpOC:

a) the type of products you manufacture.

b) your price list for IBM hard ware and
details of trade discounts.

C) a prompt answer.

d) this month’s edition of New
Technologies.

e) the hardware trade.

N0 MOPSIAKY Tak, YTOObI MOIYYHIIOCH

1. There is a promising market here for high quality office machines,
and we may be able to place large orders with you.

2. Your name has been given us by our business partner Mr. J. Mieller,
who informed us that they have been doing business with you for

some years.

3. We would appreciate a prompt answer.
4. Will you please send us your current catalogues and price list.

VI. IlepeBeaute Ha aHTTTUMUCKUHN A3bIK:

VYBaxxaemsle rocrioaa!

B pexnamuom oObsBieHun xypHaia «New Technologies» 3a stor
MECSI] TOBOPHUTCS, YTO BBl MOXKETE NPEIIONKHTh CYMKH W IEPYATKH W3

HaTypaJIbHOM KOXKH.
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B Hacrosmee Bpemsa y HAaC CyIIECTBYET XOPOIIMK CIPOC HA TOBAPHI
BBICOKOTO KauecTBa MOAOOHOro Tuma. Bl MoOkeTe paccuuThiBaTh Ha
OBICTPBIIT 000OPOT, €CJIU LIEHBI OYAYyT KOHKYPEHTOCIIOCOOHBIMHU, a TOCTaBKHU
CBOECBPEMEHHBIMU.

IToxamyiicTa, BBIIUIATE HAM Ball KATaJIOT U MPAUC-TUCT. MBI Takxke
MHTEPECYEMCSI YCIOBHUSIMU OIUIATBI U CUCTEMOM CKHUJOK 3a PETYJISIPHBIC
3aKyIKU U KPYIIHbIEC 3aKa3bl.

C HeTepneHueM KIEM Balllero OTBETA ...

Ilepeo evinonnenuem KOHmpoabHou pavomot Ne5 — eapuanmot 3 u
4 uzyuume caedyrouiyro ungopmayuro:

IIncbMo-0TBET Ha 3ampoc wian npeanoxenue / Offers

OTBeTbl Ha 3ampoChl — BaXHas YacTh JEJIONPOU3BOJICTBA.
HeoO6xoauMo OBITh YBEpEHHBIM B TOM, YTO IMOTPEOUTENH TOJIy4dacT
uH(popMannio, TOCKOJbLKY BHUMATEIBbHOE OTHOIICHHE K 3ampocaMm
MOTPEOUTENST MOXKET 3HAYMTEILHO IMOMOYb B peainu3aiuu 3aka3oB. C
IPYrod CTOPOHBI, HEYMEHUE O0pAIATHCA C 3aIIPOCAMH MOXKET IPUBECTHU K
noTepe LIEHHBIX 3aKka3oB. B oTBeT Ha m1000i1 3ampoc gupma mpengaract
KOTUPOBKY. L[eHbI, CKHJKH, CPOKH OILIATHI U JATy MTOCTABKHU.

Muorue ¢upMbl UMEIOT TOTOBBIE OJIAHKU JISi OTCBHUIKH KJIUEHTAaM.
OmHako BO MHOTHX CHy4dasx JIMYHOE MHUCBMO ToJjiesHee. OHO 1aeT
BO3MOKHOCTh TOJUYEPKHYTh IEHHOCTh OMNPEAECICHHBIX TOBApPOB, JaTh
COBET U MOOYJUTh KJIUEHTA KyIIUTh TOBAP.

[TucbMO-0TBET HaA 3alpoC JOHKHO OBITh JOCTATOYHO KpPaTKUM,
BEXKJIMBBIM, HEJIBYCMBICIICHHBIM, SICHBIM.

CTpyKkTypa nuchbMa-npeaioKeHus

=

BripasuTte cBot0 61ar0apHOCTh Ha 3a1poc.

2. YKaXuTe B CBOEM IHChME BCIO 3alpOIICHHYI0 HH(POPMAIUIO H
HA30BUTE TPHIIOKEHUS, 00pa3Ipl, KaTaJIOTH U JIPYrue JTOKYMCHTHI,
KOTOPBIE MTOCHUIAOTCS OTACIBHO MTOYTOM.

3. Coobmure B KpaTkol (opMe JOMOJHHUTEIbHBIE CBEJCHMUS,
CTHEIMAIBHO HE 3aMpOIICHHBIE 3aKa3YUKOM.

4. 3akTIounTeNbHOE TPENJIOKeHUE. 3aKOHYMTE THChbMO OJHOM WU

IBYMsI CTPOKaMH C BBIPOKCHHEM HQJICKJIBI Ha 3aKa3 M 3aBEpPCHUEM

XOpOIIET0 00CITY>KUBaHHS BO3MOYKHOTO KIIMCHTA.
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USEFUL PHRASES AND SENTENCES

Opening
lines

Additional
information

Closing
sentences

FOR MAKING OFFERS

Many thanks for your enquiry of 3 April...

We are pleased to have your enquiry about...

We thank you for your letter of 5 March, in which you
enquire about/a full range of samples/specimens of our
latest ball-point pens/...

In reply to your letter today/Replying to your enquiry
for 2 June...

... we are pleased to inform you that...

... we have pleasure in confirming that...

... we can offer you (immediately)...

In reply to your enquiry of 8 March we are enclosing:
the brochures you requested and our revised price list.
We thank you for your letter of 12 June 20... and have
sent you today, by separate post, full particulars of our
export models

I call your attention especially on item...

Besides above mentioned goods our company
produces ...

We would like to recommend you especially the
following positions in the price-list...

The model... will most meet your requirements.
Kindly remember: this offer expires on May 24",

We can grant you 3% discount on orders exceeding
$100 in value / on repeat orders.

Our services are at your disposal.

We look forward to the pleasure of serving you.

We look forward to receiving a trial order from you.
Please let us have your order as soon as possible, since
supplies are limited.

We are sure that these goods will meet your
requirements, and we look forward to your first order.
Our whole experience is at your service. We hope you
will make use of it.

We think we have covered every point of your
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enquiry. If not, please do not hesitate to write to us
again.

Bapuanm 3

|. ITpounTaiite U mnepeBeaUTE MHCHMO-OTBET Ha 3aIllpOC B NMHUCHbMEHHOM
dopwme:

WESTERN SHOE COMPANY

LTD.
VEOVIL, SOMERSET S19 3AF
ENGLAND

3/G/EO 15 October 2013

Fournier et Cie SA
Avenue Ravigny 14
Paris XV

France

Dear Sirs

We thank you for your enquiry of 12 October and appreciate your
interest in our products.

Details of our export prices and terms of payment are enclosed, and
we have arranged for a copy of our catalogue to be sent to you today.

We think our articles will be just what you want for the fashionable
trade, and look forward to the opportunity of doing business with you.

Yours faithfully

WESTERN SHOE COMPANY LTD.
(signature)

R. Granwille

Export Sales Manager

II. BcraBpTe moaxopsiiye CyIIECTBUTEIbHBIE U NEPEBEAUTE BBIPAKECHUS
Ha PYCCKHUU SI3BIK:

1. Many thanks for your ... of 10 May.
2. In reply to your ... .
3. I call your ... especially on item 3.
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We think we have covered every ... of your enquiry.

Our whole ... is at your service.

Please let us have your ... as soon as possible.

We look forward to the ... of serving you.

We can grant you 5% ... on orders 315 and 316.

The model will most meet your ... .

We would like to recommend you the following positions in the ... .
Besides above mentioned ... our company produces also some
electronic equipment.

POV ~N oA~

el

requirements, attention, price list, goods, enquiry, experience, letter,
pleasure, point, discount, order

I1l. 3anmonHUTE NPOMYCKX B MUCHME CIIOBAaMHU, TAHHBIMU HUKE:

Dear Sirs

We ... you ... enquiry of 20 March, and can ... our ... ... of
yesterday, in which we ... you that we can deliver part of the goods
required from stock, ... ... ... the enclosed detailed offer. For the balance
we would ... approximately three weeks from the date of receiving your
confirmation that this ... is ... . we hope your client will ... our terms and
delivery dates ... , and we ... you that you may ... our full-cooperation

and attention on this matter.am

thank, count on, assure, for, find, confirm, satisfactory, telephone
conversation, informed, in accordance with, arrangement, require,
acceptable

V. 3akoHunTte npeaioxeHus, 100aBUB MOAXOISIINI BapUAHT:

1. Many thanks for your a) to have your enquiry about our new
2. We have pleasure in models of computers.
3. In reply to your enquiry | b) the brochures your requested and our
we are enclosing: revised price list.
4. | call your attention c) especially on item 9 in our price list.
5. We would like to | d) the following positions in the price list:
recommend you 1,2 and 3.
especially e) confirming that we have received your
6. We are pleased letter.
f) enquiry of 5April 2013.
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V. PaccraBbTe MNpeIIOKEHHUS MO TMOPAIKY TaK, YTOOBI MMOJYyYUIIOCH
NIACbMO-OTBET HA 3a1pocC:

=

The model of this office machine will most meet your requirements.
If not, please do not hesitate to write to us again.

3. We are sure that this machine will be of great interest and we look
forward to your first order.

We call your attention especially on item 3 of our price list.

We thank you for your letter of 30 June 2009 and have sent you
today full particulars of our export models.

6. Details of our prices and terms of payment are enclosed.

A

o b

VI. IlepeBeaure Ha aHTTTUUCKUHN A3bIK:

YBaxxaemble rocnozal

bosnbmioe criacu6o 3a 3anpoc ot 11 Hos1Opsi. B oTBeT Ha Bamr 3ampoc
MbI IPUJIAraéM KaTajord U Mpauc-JIUCT Halled Npoaykuuu. Mel xorenu
Obl 0COOEHHO PEKOMEHI0BATh CIEAYIOIIME MyHKTHI B HAILIEM MpaiiCc-JIHCTe:
1,2 mu3.

Jymaem, 4To MOJENb ... (MyHKT 3) OyAeT OTBEYaTh BCEM BallUM
TpeOoBaHUsIM. MBI MOxkeM Tpeaioxkuth Bam 3%-10 CKUIKY Ha 3aKasbl,
npeBpimaronme crouMocts S00 1ommapos.

Knewm ¢ HeTepriennem Bamero 3akasa.

Hckpenne Bamr, Western Computerline Ltd.

Bapuanm 4

|. IIpounraiite U mepeBeAUTE MUCHMO-OTBET Ha 3alpoC B MUCbMEHHOM
dbopwme:

Men’s Clothes Dealers Ltd.
142 South Road
Sheffield S20 4HL
England
318 April, 2014
Ref: Our Order No.142 of 18" April, 2014

Dear Sirs

Many thanks for your enquiry of 18 April 2014. We appreciate
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your interest in our products.

Details of our export prices and terms of payment are enclosed, and
we have arranged for a copy of our catalogue to be sent to you today.

We think our goods will be just what you want for the fashionable
trade, and look forward to the opportunity of doing business with you.

Yours faithfully

Men’s Clothes Dealers Ltd.
(signature)

V. Smirnov

Export-Import Manager

Il. BcTaBpTe mOaxonsiive CYLIECTBUTENbHBIE U MEPEBEAUTE BBIPAKECHUS
Ha PYCCKHM A3BIK:

We are pleased to have your ... about your goods.
We thank you for your ... of 18 April 2014.

Our whole ... is at your service.

We hope you will make ... of it.

Please let us have your ... as soon as possible.

Our ... are at your disposal.

We can grant you 5% ... in orders exceeding $300.
This model will most meet your ... .

We would like to recommend you the following ... .
Besides above mentioned ... our company produces some electronic
equipment .

. I call your attention especially on ... 2.

Coo~Noar~wNE

|

[EEY
[HEN

experience, goods, enquiry, item, use, discount, order, positions,
letter, services, requirements

1. 3amonuuTe IMPOITYCKHU B ITUCbMEC CJIOBAMU, TdHHBIMH HHUIKC:

Dear Sirs

We ... you for your ... of 18 April and appreciate your ... in our
goods. I call your ... especially on item 2. We would recommend you the
following position in the ... ... because we think that this ... will most
meet your ... . We can grant you 3% ... on ... exceeding $200 in value.

We look forward to the pleasure of ... you.

Let us have your orders as soon as possible, since ... are limited. Our
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whole ... 1s at your service. We hope you will make ... of'it.

Yours faithfully, John Smith.

orders, price-list, letter, use, supplies, thank, experience, interest,

discount, serving, attention, model, requirements
V. 3akoHuuTte npeayioxkeHus1, 100aBUB MOAXOISAIINI BapUAHT:

1. Our services are a) will meet your requirement.

2. \We are sure that these goods b) the following positions in the

3. We look forward to your price list Ne5.

4. We would like to recommend | c) that we have received your order
you No246.

5. We are pleased to inform you d) a 3% discount on your orders.

6. We can offer you immediately e) first order.

f) at your disposal.

V. PaccraBbTe MNpeqIOKEHHS IO TOPAAKY TaK, YTOOBI MMOJYyYHUIIOCH

bk own

6.

IMIMCbMO-OTBCT Ha 3aIIpOC:

And we have arranged for a copy of our catalogue to be sent to you
today.

We think our articles will be just what you want.

Please let us have your order as soon as possible.

We look forward to the opportunity to cooperate with you.

We thank you for your letter of 18 April 2014 and have sent you full
particulars of our production.

Detailed information on prices and terms of payment are enclosed.

V1. [lepeBeuTe HA AaHTJIMMUCKUI S3BIK:

YBaxxaemble rocnozal
bonwmoe cnacn6o 3a 3amnpoc ot 23 aBrycta. Mbl paabl y3HaTh, 4TO

Hallla IPOAYKUMS 3auHTEpEcoBana Bac.

OtBeuass Ha Bamie muceMo, MbI NpujgaraeM HHTepecyronme Bac

Opo1Itopsl U TpercKypanT. Mbl MoxkeM npeaoctaButh Bam 5% ckunky Ha
3aKkas3bl, npeBbimaromue cymmy 500 mommapos.

Ouens xaeM oT Bac nmonyyeHnust npoOHOTO 3aKasa.
Uckpenne Bai, JI>xon Man6pyk.
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TEXTS FOR ADDITIONAL READING
Text 1
THE BASIS OF FINANCIAL MANAGEMENT

1. The basis of financial management is a financial plan. A financial
plan is a plan for obtaining and using the money needed to implement an
organization’s goals.

2. Financial planning begins with the establishment of goals and
objectives. It is an important management task.

3. A goal is an end state that the organization wants to achieve.
Objectives are specific statements detailing what the organization intends
to accomplish within a certain period of time.

4. When planners know what the firm’s goals and objectives are they
must construct a budget. A budget is a financial statement that projects
income and expenditures over a specified future period of time.

5. Finally financial planners must identify available sources of
financing and decide which to use. The four primary sources of financing
are sales revenue, equity capital, debt capital and the sale of assets.

goal KOHEYHAas 1eNTb
objective OJIVOKHSIA LIETD
accomplish IOCTHIaTh, BHIOJIHATD
budget OIOKET

sales revenue J0XO0J OT MPOJIaXK
equity capital aKIMOHCPHBIN KaITMTAall
debt capital JIOJITOBOM KaIuTal
assets AKTUBBI

1. What is the basis of the financial management?

2. What does financial planning begin with?

3. What is the difference between a goal and an objective?
4. A budget projects income and expenditures, doesn’t it?
5. What are the four primary sources of financing?
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Text 2
CURRENCY AND OTHER FORMS OF EXCHANGE

1. Coins and notes in circulation are called legal tender that is they
must be taken in payment of a debt.

2. But the most common means of payment, particularly for large
sums of money, is the cheque. The cheque is both safer and more
convenient than cash. However it is not legal tender and creditors can
refuse to accept it if they wish.

3. Now banks provide their customers with bankers cards which , in
association with a cheque, guarantee it.

4. Those, who are engaged in foreign trade may use a Bill of
Exchange as a means of payment. This is a post dated cheque which
assures the creditor payment but also gives the buyer opportunity to
inspect the goods before the transaction is completed.

legal tender 3aKOHHOE IUTaTe)KHOE CPEJICTBO
customer KJIAEHT

be engaged in 3aHUMAThHCSI

Bill of Exchange MIEPEBOHOMN BEKCEIb

post-dated TATHPOBAHHBIN OYIyIIUM YHCIOM

What forms of money are called legal tender?

Why are cheques a common form of exchange?

What is the main purpose of a banker’s card?

Who may use a Bill of Exchange?

What is a Bill of Exchange?

What opportunity does a Bill of Exchange give to the buyer?

Sogbhwne

Text 3
THE STRUCTURE AND FUNCTIONS OF A BANK

1. English commercial banks are owned by shareholders. They are
organized on the joint stock principle and are registered public companies.
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2. At the outset the shareholders provide the necessary capital and
choose the Board. The Board is concerned with the overall policy of the
bank and the major decisions that put that policy into effect.

3. The bank’s main activities are to collect deposits of money
through current accounts and deposit accounts and to use these funds for
providing loans or funds for investment.

4. At the end of each year a part of the profit is distributed to the
shareholders as dividend and the other part is retained in the business.

5. The shareholders are kept informed with the help of the banks
Report and Accounts.

joint stock aKIIMOHEPHBIN

at the outset BHaYaJje

assets aKTHBBI

be concerned with 3aHUMAThCS
current account TEKYIIAN CUET
deposit account IETTO3UTHBINA CUET
report OTYET

Who owns the English commercial banks?
How does a bank start?

What is the Board’s task?

What are the bank’s main activities?

How is the profit distributed?

How are the shareholders kept informed?

o0k whE

Text 4
OUTSIDE SOURCES OF FINANCING

1. Financial management consists of all those activities that are
concerned with obtaining money and using it effectively.

2. Money is needed to start a business. Then the income from sales
could be used to finance the firm’s operation and to provide profit.

3. But sales revenue does not generally flow evenly. When expenses
are high or income is low temporary financing may be needed. The need to
purchase a new facility may require more money than is available within a
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firm. In these cases the firm must look for outside sources of financing.
Usually it is short- or long-term financing.

4. Short-term financing is the money that will be used for one year or
less and then repaid. It is often needed to buy materials and goods, to pay
wages and rent and to cover inventory costs.

5. Long-term financing is money that will be used for longer period
than one year. It is needed to start a new business, to execute business
expansions and mergers and to replace obsolet equipment.

evenly pPaBHOMEPHO

sales revenue J0XO0JT OT MPOJAXK

facility KOMILIEKC 000PYI0BaHUS

outside 30. BHCIITHUH

wages 3apruiaTa

inventory costs 3aTpaThl HA TOBAPHO-MATEPHUAJIbHbIE
3amacsl

expansion pacimpeHue

merger CITUSIHUE

Is money needed to start a business?

When may temporary financing be needed?
What kinds (Buasr) of financing do you know?
What is short-term financing?

For what purpose is short-term financing needed?
What is long-term financing?

o0k whE

Text 5
UNSECURED FINANCING

1. Unsecured financing is financing for which collateral is not
required. Most short-term financing is unsecured. Sources of unsecured
short-term financing include trade credits.

2. Wholesalers may provide financial aid to retailers by allowing
them from thirty to sixty days (or more) in which to pay for merchandise.

3. This delayed payment, which may also be granted by
manufacturers, is a form of credit known as trade credit or the open
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account. More specifically, trade credit is a payment delay that a supplier
grants to its customers.

4. Between 80 and 90 per cent of all transactions between business
involve some trade credit. Usually, the purchased goods are delivered with
a bill that states the credit terms. If the amount is paid on time, no interest
is generally charged. The seller may also offer a discount for promt
payment.

unsecured HeoOeCIeueHHbIH
collateral o0ecIrieueHue, 3aJI0r
wholesaler OIITOBUK

retailer PO3HUYHBIN TOPTOBEI]
amount 30. cymMmMa

delay OTCpOYKa

open account OTKPBITBIM CUET

bill cuer

charge 30. TJIATUTh, OTIJIAYUBATh
a discount CKHJIKA

What is unsecured financing?

What is trade credit?

Do many business transactions involve trade credit?

What does a bill state?

No interest is usually charged if the amount is paid on time, isn’t it?
For what purpose may the seller offer a discount?

o0k whE

Text 6
ACCOUNTING

1. Accounting is the process of collecting, analyzing and reporting
financial information. This information is contained in two financial
reports- the balance sheet and the income statement.

2. Many people confuse accounting with bookkeeping. Bookkeeping
IS a necessary part of accounting. Bookkeepers are responsible for
recording and keeping the financial data that the accounting system
Processes.

120



3. The primary users of accounting information are managers. The
firm’s accounting system provides the information dealing with revenues,
costs, accounts receivables, profits and the like.

4. Accounting information helps managers plan and set goals,
organize, motivate and control.

5. The basis for the accounting process is the accounting equation. It
shows the relationship between the firm’s assets, liabilities and owner’s

equity.

accounting OyXranTepcKuil yuet

bookkeeping CYETOBOJICTBO, BCJICHUC
OyXTrajaTepCKUX KHUT

balance sheet Oananc

Income statement OTYET O AOXOAaxX

accounts receivables IeOUTOpCKast 3aI0/DKEHHOCTh

accounting equation OyxranTepckas
cOTaHCUPOBAaHHOCTh  (AebeT U
KPEJIUT)

liabilities IIACCHBBI

owner’s equity AKIMOHEPHBIN KaIHTAaJl

assets AKTUBBI

What is accounting?

Is bookkeeping a necessary part of accounting?

Who are the primary users of accounting information?

What kind (eua) of information does accounting system provide?
How does accounting information help managers?

What is the basis for the accounting process?

o0k whE

Text 7
SOLE PROPRIETORSHIP, PARTNERSHIP, CORPORATION

1. There are three forms of organization of your business. These
forms are the sole proprietorship, the partnership and the corporation.
Which of these forms of organization you choose depends on such
questions as the size of your business, whether you are the only owner of
your business or you have partners.
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2. Sole Proprietorship. A sole proprietorship is the simplest
organizational form. There is one owner of the business, who usually takes
the title of President. So he or she can make any decision without
consulting anyone. Such kinds of business are in the service industries,
such as repairing shops, restaurants, etc.

3. Partnership. A partnership means that there is more than one
owner to carry out business. And each partner declares his or her share of
profit or loss on the personal income tax return.

There is a special type of partnership, called a limited partnership,
where the limited partner is not involved in the management of the firm.

4. This form of organization is useful in such professional fields as
law, insurance, and some industries. For example, oil prospecting.

But partnership has some disadvantages. Partnership business fails
when one of the partners loses his interest or disagrees with the other.

5. Corporation. A corporation is a more formal way of organization,
It is established for the purpose of making profit and operated by
managers. Corporation involves registration with a state department of
commerce. There are some advantages, such as being able to attract
financial resources, and to attract specialists and managers due to high
salaries. In general, this form is economically better for business when its
profit reaches a great sum of money.

sole proprietorship CAUHOJINYHOE BIaJCHUE
depend on 3aBUCETH

whether by

the only €TMHCTBEHHBIN

make decision IPUHAMATH PEIICHUES
be able OBITH CITOCOOHBIM

due to Omaromaps

1. What forms of business organization do you know?
2. What is a sole proprietorship?

3. What is a limited partnership?

4. What is a corporation?

5. What are the advantages of a corporation?
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Text 8
MANAGEMENT

1. Management is the art of getting things done through other people.
It includes the personnel who have the right to make decisions that
influence company’s affairs.

2. There are three management levels: top management, middle
management and operating management. Top management includes the
president, vice presidents, and the general manager. Middle management
includes department managers and plant managers. Operating management
includes supervisors, foremen, etc.

3. The most important responsibility of any manager is decision
making. Successful management is a skill of choosing from alternatives.

4. Decision making is divided into: recognizing the problem,
defining and analyzing the problem, evaluating alternative solutions,
choosing the most favourable solution and implementing the approach
chosen.

5. Management functions are planning, organizing, directing,
controlling, staffing and innovating. It should be noted that successful
management is based on three basic elements: leadership, motivation and
communication.

6. To operate a successful business one should have management
skills because effective management is the key to business success.

include BKJIIOYATh

make decisions MPUHUMAThH PEIICHUE

top management BBICIIMM YPOBEHb YIIPABJICHUS
middle management CpEIHUI YPOBEHb yIPaBICHHUSI
operating management yIIpaBJI€HUE IPOU3BOACTBOM
supervisor WHCIIEKTOp, HaYaIbHUK
foreman MacTep, Opuramup

1. Whom does top management include?

2. What managers does middle management include?

3. What specialists does operating management include?
4. What steps is decision making divided into?

5. What are the management functions?
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Text 9
MARKETING

1. Marketing is the performance of business activities connected
with the flow of goods and services from producers to consumers.
Marketing includes the following operations: transporting, storing, pricing
and selling goods. The most important thing in marketing is finding out
who the customers are and what they want. Marketing is the process of
having the right product at the right time in the right place, the process that
brings mutual benefit to customers and vendors.

2. Transporting means carrying goods from the place of their
production to the place of their selling.

3. Storing is necessary because the consumer desires to buy goods
without waiting.

4. Pricing involves the art of determining what price is the best.

5. Selling involves helping consumers to discover their needs.
Marketers should inform potential buyers of where goods can be bought
and how much they cost.

6. Marketing research is also very important. The following are steps
in marketing research: defining the problem, collecting data, compiling
data and analyzing the results, advertising.

7. Marketing operations are very expensive and one should consider
the value added through marketing. Marketing becomes too costly only
when cost exceeds the value it adds.

storing XpaHCHUE

mutual benefit B3aMMHas BIrofa (1MOJb3a)
vendor IIPOJIaBeI]

data uHGOpMaI¥Ss, CBSICHHS
value CTOMMOCTbD, 3HAUNMOCTh

1. What is marketing?

2. What operations does marketing include?

3. What is the most important thing in marketing?
4. What are the main steps in marketing research?
5. When does marketing become too costly?
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Text 10

AREAS OF MANAGEMENT

1. An organizational structure can also be divided more or less
horizontally into areas of management. The most common areas are
finance, operations, marketing, human resources, and administration.

Other (for
Finance || Operations || Marketing |{ Human [{ Administ- [] example,
resources ration Research and

Development)

2. A financial manager is primarily responsible for the
organization’s financial resources. Accounting and investment are
specialized areas within financial management.

3. An operations manager creates and manages the systems that
convert resources into goods and services. Traditionally, operations
management is equated with the production of goods. However, in recent
years many of the techniques and procedures of operations management
have been applied to the production of services and to a variety of
nonbusiness activities.

4. A marketing manager is responsible for the exchange of
products between the organization and its customers or clients. Specific
areas within marketing are marketing research, advertising, promotion,
sales, and distribution,

5. A human resources manager is in charge of the organization’s
human resources programs. He or she engages in human resources
programs. He or she engages in human resources planning, design systems
for hiring, training, and appraising the performance of employees, and
ensures that the organization follows government regulations concerning
employment practices.

6. An administrative manager (also called a general manager) is
not associated with any specific functional area but provides overall
administrative leadership.

include BKJTIOUATh

primarily IIPEXKJIE BCETO
responsible OTBETCTBECHHBIH
accounting OyXraiTepcKuil ydeT
investment MHBECTHPOBAHUE
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entire BECH

basic training OCHOBHOE OOyUYCHHE
convert npeoOpa3oBbIBATH
equate acCoLIMUpPOBAaTh, OTOXIECTBIIATH
customer IIOKYIIaTeIb, KJIUEHT, 3aKa34YUK
(MOCTOSIHHBIN)
advertising pEeKIaMUpPOBaHKE, peKiIaMa
promotion IPOJABUKEHUE, 30. TOBAPA HA PBIHKE
distribution pacnpeieicHue, 30. paCIpOCTPAHCHHE
1. What are the most common areas of management?
2. What is a financial manager responsible for?

3. What is operations management traditionally equated with and what
are the changes in recent years?

What is a marketing manager responsible for?

What does an administrative manager coordinate?

o B

Text 11
MANAGEMENT SKILLS

Effectiveness of a manager’s activity depends on certain important
skills. These skills can be divided into seven different categories:
conceptual, decision making, analytic, administrative, communicational,
interpersonal and technical.

1. A conceptual skill is the ability of a manager to see the “general
picture” of an organization. Managers must understand how their duties
and the duties of other managers fit together to plan their activity in a
proper way and get the required results.

2. A decision making skill is the ability of a manager to choose the
best course of actions of two or more alternatives. A manager must decide
the following:

1) What objectives and goals must be reached?

2) What strategy must be implemented?

3) What resources must be used and how they must be distributed?

4) What kind of control is needed?

3. An analytic skill is the ability to determine the most important
problem of many other problems and identify the causes of each problem
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before implementing a proper action plan. This ability is especially
important for top managers because they have to solve complex problems.

4. An administrative skill is the ability of a manager to keep to the
organizational rules specified for the production process, within a limited
budget, and coordinate the flow of information and paper work in his
group and in other groups.

5. A communicational skill is the ability of manager to share his
ideas and opinions with other people both orally and in writing. This skill
IS a decisive factor of a manager’s success. Thus, a communication skill
enables managers to hold meetings, write clear letters and explanatory
notes, make reports, etc.

6. An interpersonal skill (psychological skill) is the ability to deal
effectively with other people both inside and outside the organization. It is
the ability to understand the needs and motives of other people.

7. A technical skill is a specific competence to accomplish a task.
The lower is a manager’s level in the organization, the closer is his/her
connection with the production process. Thus first-line managers have the
closest connection with the production process.

skill MacTepCTBO, HAaBBIKH,
CIIOCOOHOCTH, YMEHHUE
decision making NPUHSITHE PEIICHUH
communicational KOMMYHHUKAITMOHHBINA
interpersonal skill 30. MacTepCTBO, YMECHHE OOIIAThCS
C JIFOIbMHU
duty 00s13aHHOCTD
fit together 30. COTJIACOBBIBATh(C)
implement OCYIIECTBIISITH
distribute pacrpeaesaTh
enable 1aBaTh BO3MOKHOCTH
1. What does effectiveness of a manager’s activity depend on?
2. How many different categories of skill can you name?
3. What is a conceptual skill?
4. What is a decision making skill?
5. An interpersonal skill is very important for a good psychological
atmosphere for successful activity in the common work, isn’t it?
6. Who has the closest connection with the production process?
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Text 12
ECONOMIC ACTIVITY

1. Most people work to earn their living. Working people produce
goods and services. Goods are either agricultural (like maize and milk) or
manufactured (like cars and paper). Service is traditionally understood as a
useful work made for money. It is also an organization of people doing this
work. So services are such things as education, medicine and commerce.

2. Some people provide goods; some people provide services. Other
people provide both goods and services. For example, in the same garage a
man may buy a car or some service which helps him to maintain his car.

3. The work people do is called economic activity. All economic
activities together make up an economic system of a town, a city, or a
country. Such an economic system is the sum-total of what people do and
what they want. The work, people undertake either provides the things
they need or provides them with money.

4. Having money, consumers can buy essential commodities. It is
natural, that most people hope to earn enough money to buy commaodities
and services which are non-essential but which give some particular
personal satisfaction. These are such things like TV-sets, books, toys for
children, visits to the cinema or theatre and so on.

5. Depending on the present economic situation, wants and needs of
people can be changed. It is not a secret, that their enjoyment of the finer
things of life can be limited by social factors.

to earn one’s living 3apabaThIBaTh HA KU3Hb

to produce MIPOU3BOIUTH

production TIPOU3BOJICTBO, TIPOAYKITHS
goods TOBApPHI

either ... or WIH ... WIH

like 30. MOJJ00HO, TAKOH KaK

to provide oOecIieunBaTh

to call Ha3bIBaTh

undertake peIIPUHAMATH
commodity TOBap MIMPOKOTO MOTPEOICHNUS
the same TOT 7K€ CaMbIH, TAKOH Ke
finer YTOHYEHHBIN
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NogabkowdE

Why do you think most people work?

What do they usually produce?

Where are all kinds of goods produced?

What do schools, hospitals and shops provide?

How do we call the work which people do to earn money?

What can people buy with money?

The services can be educational, commercial, medical can’t they?
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